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JIucr coryiacoBanus pabdoueil mporpaMmbl
AUCUMILIMHBI «/lokyMeHTauHMOHHOE 00ecneyeHHe KOHKYPCHBIX 3aBOK»
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PaGouas mporpamMma yTBepikJeHa Ha 3aceqaHud Kadeapbl YKOHOMHKU H
ynpasneHusi, npoTokon Ne 8 ot «29» mas 2020 .
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HN3menenus B paboueii nporpamme
AMCUMILTHHBI «/lokyMeHTauHOHHOe 00ecneyeHHe KOHKYPCHBIX 3aiBOK»
Ha 2021-2022 yu. rox

Y1Bepxkaao

ﬂex%mﬁomnqecmm daxynsrera
7 "/  10.M. [erpenxo

«25» aBrycra 2021 r.

B pa60qy10 IIporpaMMy BHOCATCA CICAYIOIHNUEC U3MCHCHUAA !

1) BHCCCHbI HU3MCHCHHA B IICPCUYCHL BOIIPOCOB MAJid CAMOKOHTPOIJIA IIO
CaMOCTOATCIIBHO U3YYCHHBIM TCMaM.

PaGouass mporpamma yTBepkKIeHa Ha 3acelaHuU Kadeapbl YKOHOMUKH H
ynpaBieHusi, npotokon Ne 1 ot «25» aBrycra 2021 1.

A
A
3aB. kadenpoit (//J C.JI. AxceHon
Cor1acoBaHo:
Havanpaunk YMYVY
e
/ ' O.U. [etpenxo, «25» aBrycra 2021 r.

[Ipencenarens METOIMYECKON KOMUCCHH 110 TIPODUITIO

%/;‘; B.H. bytoBa, «25» aBrycra 2021 r.



N3menenus: B padoyeil mporpamme
TUCHMILTHHBI «/[0KyMeHTallHOHHOEe 00ecneYeHre KOHKYPCHBIX 3asIBOK)
Ha 2022-2023 yu4. roa

YT1Bepxkaaro
JlekaH 2KOHOMUYECKOTO (pakyabTeTa

</ T0.U. lletpenko
e «26» aBrycra 2022 1.

B pabouyro nmporpamMmy BHOCSITCS CJICTYIOITNE U3MEHCHUS

1) BHECEHBI U3MEHEHHUS B CIIUCOK JOMOIHUTEILHON JTUTEPATYPHI.

PabGouas mporpamma yTBepkJieHa Ha 3acelaHu KadeIpbl SKOHOMUKH U
ynpasieHus, npotokosn Ne 1 ot «26» aBrycra 2022 1.

3aB. kadeapoin %% C.JI. AxceHoB

7N

CorjiiacoBaHo:
Hauanpuuk wy

/% O.N. Tletpenko, «26» aBrycrta 2022 r.

C

[Ipencenarens METOAMYECKONW KOMUCCHH 110 TIPODHITIO

;9’”-79 B.H. byroBa, «26» aBrycra 2022 .




N3menenus: B padoyeil mporpamme
TUCHMILTHHBI «/[0KyMeHTallHOHHOEe 00ecneYeHe KOHKYPCHBIX 3asiIBOK)
Ha 2023-2024 yu4. rox

YT1Bepxkaaro
JlekaH 2KOHOMUYECKOTO (pakyabTeTa

/= T0.M. Ilerpenko
e «25» aBrycra 2023 .

B pabouyro nporpamMmy BHOCSITCS CJICTYIOITNE N3MEHCHUS

1) BHECEHBI U3MEHEHHUS B CIIUCOK OCHOBHOM JIUTEPATYPHI.

PabGouas mporpamma yTBepkJieHa Ha 3acelaHu KadeIpbl SKOHOMUKH U
ynpasieHus, npotokosn Ne 1 ot «25» aBrycra 2023 1.

3aB. kadeapoin %% C.JI. AxceHoB

7N

CorjiiacoBaHo:
Hauanpuuk wy

/% O.N. Tletpenko, «25» aBrycrta 2023 r.

C

[Ipencenarens METOAMUECKONH KOMUCCHH 110 TIPODHITIO

;9’”-79 B.H. byroBa, «25» aBrycra 2023 1.
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HOACHUTEJBHAA 3AIIMCKA

1. He.]'ll) H 3a1a991 U3YIYCHUA NUCHUIIJINHBI

[lenbo M3ydYeHUS JOUCHUIUIMHBI  «JlOKyMeHTallMOHHOE oOecrnedyeHue
KOHKYPCHBIX 3asIBOK» fABJISIETCS (DOPMUPOBAHUE Yy CTYACHTOB 3HAHUI O Mpolecce
dbopMUpOBaHUS U HCIOJIL30BaHUSA E€IUHOIO0 HHQPOPMAIIMOHHOTO MPOCTPAHCTBA
Nutepnera nns  obOecniedeHus APGEKTUBHOTO  B3aUMOACHCTBUS  MEXKIY
y4aCTHUKaMU KOMMEPYECKUX ONEpaIuu.

3agauu U3y4eHUs TUCHUILINHBI:

- O3HAaKOMJICHME OOYyYalomMXCsi € 3aKOHOJATEIbCTBOM, PETYIUPYIOIIUM

JIETOMPOU3BOACTBO U YIPABICHUE JOKYMEHTAMU;

- U3y4YEHHUE Pa3JIMYHBIX CUCTEM JOKYMEHTAIINH;
- OCBOCHHME CIyHIaTeIsIMU OCOOCHHOCTEH f3bIKa JEJIOBBIX JIOKYMEHTOB H

MPaBOIKUCAHUS TIPU UX COCTABJICHUU;

- O3HAKOMJICHHE OOyYalolUXCsS C OCHOBHBIMU BUJAMU JIOKYMEHTOB;
- oTpaboTka HaBBIKOB COCTaBJICHUS, opopmiieHUs Pa3IUYHbBIX

YIpaBIEHYECKUX IOKYMEHTOB;

- (dopMupoBaHUE KOHKYPCHOU TOKYMEHTAIIUH.

2. [lepeyeHb MIIAHMPYEMBbIX Pe3yJIbTATOB 00YUE€HHUS MO TUCIHUILINHE
(Moay.110), COOTHECEHHbIE ¢ IVIAHMPYEeMbIMU Pe3yJbTATAMU OCBOECHHUSA
o0pa3oBaTeIbHOM MPOrPaMMBbI.

[Ipontecc  u3yuyeHus JUCHUUIUIMHBI  HampaBlieH Ha  (GOpMUPOBaHUE

CIEAYIOIINX OOIIEKYIbTYPHBIX U MPO(ECCHOHATBHBIX KOMIETEHIIUN:

BJIaJICET KYJbTYPOU MBIIUICHUS, CIIOCOOEH K 0000IIEHNIO, aHATU3Y, BOCIIPUSITHIO
nH(opMaIu, TOCTaHOBKE 1IeJIM U BbIOOpY myTeil ee goctikeHus (OK-1);

CrOCOOCH  aHAIM3UPOBATh COLMAIBHO3HAYUMBIE TPOOJEMBI UM  MPOLECCHI,
MPOUCXOJIAIINE B OOLIECTBE, U MPOrHO3UPOBATH BO3MOXKHOE UX Pa3BUTHE B
oynymem (OK-4);

CIIOCOOEH JIOTUYECKH BEPHO, apryMEHTUPOBAHHO M SICHO CTPOUTh YCTHYIO U
nucbMeHHyo0 peub (OK-6);

CrOCOOEH K CaMOpPAa3BUTHIO, MOBBIIICHUIO CBOEH KBAIM(UKAIMK U MacTEpPCTBa
(OK-9);

CIOCOOEH KPUTHUYECKH OIICHUBATH CBOM JOCTOMHCTBA M HEJOCTAaTKH, HAMETUTH
NyTH U BBIOpAaTh CpeJCTBAa Pa3BUTHS JOCTOMHCTB M YCTPaHEHHS
HenocratkoB (OK-10);

OCO3HAET CYIIHOCTh M 3HAUY€HHE HUH(POpPMAIIMU B PA3BUTUU COBPEMEHHOTO
oOlllecTBa; BIaJe€T OCHOBHBIMM METOJAMH, CHOCOOAMH U CpPEACTBAMHU
MOJIy4eHHUsl, XpaHeHus, nepepadotku uHpopmanuu (OK-12);

MMEET HaBBIKM pPabOTBl C KOMIBIOTEPOM KaK CPEACTBOM  YNpPaBJICHUS
nHpopmanmen, crnocobeH paborath ¢ wuHPoOpManMen B TI00ATBHBIX




KoMmmbOTepHBIX ceTsax (OK-13);
criocoOeH padoTaTh ¢ nHPopMaIuen u3 paznuuHbIX cTOUYHUKOB (OK-16);
OpraHU30BbIBATh B3aWMOJICUCTBUE C KIMEHTaMH M MapTHEpaMH B MpoIecce-
pemenus paznuunbix 3ana4 (I1K-10);
OCYILECTBIIATH B3auMo/ielicTeue ¢ notpedurensmu (I1K-11);

IOTOBUTb HAYYHO-TCXHHUYCCKUC OTUYCTHI, IIPC3CHTAIIMH, HAYYHBIC HY6J'II/IKaI_[I/II/I
(TTK-21).

B pe3ynbraTte nzyueHus TUCHUIUITMHBI O0y4arOmUiCs TOIKEH:
3HATH:
- HOpPMATHBHO-IIPaBOBYIO 0a3y menonpou3sBojictea B PO (3-1);
- TOCYAapCTBEHHbIC CTAHAAPTHI, PETJIAMEHTUPYIOIIUE BOIPOCHI CO3JaHUf,
TEXHOJIOTHIO OOPa0OTKU U XpaHEHUS JIeTOBBIX TOKYMEHTOB (3-2);
- OCHOBBI JIEIONPOM3BOJICTBA, PA3HOBUJIHOCTU JIOKYMEHTOB, UX MECTO B
CUCTEME YIPaBICHUECKOH AesiTenbHOCTH (3-3);
- OCHOBHBIE OCOOEHHOCTH JIEJIOBOTO s3bIKa JOKyMeHTa (3-4);
- OCHOBBI OpraHu3aluM JOKyMeHTooOopoTa (3-5).
- JIeJIOBBIE TPOILIECChl TOCYJIAPCTBEHHBIX 3aKyMOK; CHUCTEMY AJIEKTPOHHBIX
cnenok (3-6);
YMeTh:
- pa3pabartbiBaTh U OQOPMIIATH  OpPraHU3AIMOHHO-PACTIOPSAIUTEIbHbBIC
TOKYMEHTHI (Y-1);
- pazpabatbiBaTh U OQOPMIISTH OPraHU3AIMOHHO-TIPABOBBIE JOKYMEHTHI;
paboTaTh C MUCbMaMu U 0OpallleHusIMU rpaxkaad (Y-2)
- pa3dupaTrbCi B JIOKYMEHTOOOOPOTE TOPTOBBIX OMEpaIUii; MOIb30BATHCS
HOPMAaTUBHO-NIPaBOBBIM obOecnieueHueM(Y-3);
BJIA/IETh:
- TEOpPETUYECKUM WHCTPYMEHTapUeM yIpaBJIeHUS JIOKYMEHTaMH,
crienuanbHou ekcukoi (B-1);
- HaBbIKaMU 00pabOTKU JIOKYMEHTOB C MOMOIIbIO KOMIIBIOTEPHON TEXHHUKU
(B-2);
- HaBbIKAMU Pa3MeEIleHUs] KOHKYPCHBIX 3asBOK (B-3).

CooTHeceHHre pe3yiabTaToOB OOYyYEHUs MO AWCIUIUIMHE C IUIaHUPYEMBIMU
pe3yiibTaTaMu OCBOCHUSI 00pa30BaTEIbLHOM MPOrpaMMbl IPEACTaBICHO B TaOJIHIIE,
[Tpunoxenue 1.

3. Mecto aucuuimiinHbl B ctpykrype OOII

I[I/ICL[I/IHJ'II/IHa BKJIIOYCHA B BAPHUATUBHYIO 44CTb HpO(l)CCCI/IOHaJ'IBHOFO OUKIa
OOIL

K HCXOAHBIM Tpe6OBaHI/IHM, H606XOI[I/IMBIM AJIA U3YUYCHHA AUCHUIIIMHBI
«I[OKYMGHTaHI/IOHHOe obecrieucHue KOHKYPCHBIX 3ajiABOK», OTHOCATCA 3HAHUI,
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YMEHUST W HaBbIKM, CHOPMHUPOBAHHBIE B MPOLECCE M3YYECHHs MPEIMETOB:
«/lokyMeHTanmoHHOE obecrnieueHue ymnpasieHUs», «lIpaBuna opraHu3amOHHOTO
MBILUIEHUS», «PyCCKHI SI3BIKY.

3HaHUs, YMEHHUS U HABBIKH, CPOPMUPOBAHHBIE B IPOLIECCE U3YyUEHUS TUCHUIINHBI
«/lokyMeHTallmoHHOE O0O€ecrneueHne KOHKYPCHBIX 3asBOK» MOTPeOyIOTCS NpH
IIPOXOXKJAEHNUHN NTPOU3BOJICTBEHHON ITPAKTUKH.

COAEPXAHUE JUCHUIIIMHbI

4. Conep:xxanue IMCHUILIMHBI (MOAYJIs1), CTPYKTYPHMPOBAHHOE 110 TEMaM
(pa3zenam) ¢ ykazaHHueM OTBEJCHHOI0 HA HUX KOJIMYECTBA aKaJeMHYeCKUX
WIH aCTPOHOMMYECKHUX YaCOB U BUA0OB Y4eOHbIX 3aHATHI

Cxema pacnpeienieHusi yueOHOTro BpeMEHH IO BUJIaM yueOHOM paboThl
OO6miast TPy 10€MKOCTh JUCHHUIUIAHBI ITPU 3a04HOM (hopMe 00yUueHHs — 3 3aUE€THBIX

eauHuIlsl (108 akageMHUYeCKuX 9acoB)

Cxema pacripeacjaicHns y‘l€6HOI‘O BPEMCECHH 110 CEMECTPpaM

TpyroeMKoCTBb, 4ac
Buabl yueOHoi padoThI 4 xype Beero
O0masi Tpy10eMKOCTh 108 108
AyautopHas padora 12 12
B TOM YHCJIE:
JICKLIUU 4 4
MIPAKTUYECKUE 3aHITHUS 8 8
CamocrosiTesibHasi paboTa 92 92
IIpome:xxyTouyHas arrecranus (3a4er) 4 4
TemaTHueckui IJIaH JUCHHUIIINHBI
O6mas | B TOM yucJe | Camoc | [Ipome
Ne | Pazgennt 7| TeMbI | TPYAOEe | ayAHUTOPHBIX TOAATEJI | 5 KYTOYH
n/ | AMCHUMILTHHBI MKOCTb U3 HUX: bHas asn
n , 4ac BCEro | JieKIl. | MpaKT. | pabora | aTTecTa
uus
(3auer)
1 | IlogroroBka aenoBou
JIOKYMEHTALIUU: 21 3 1 o) 18
HOpMaTUBHas 0a3a,
KJIaccuukanus




JIOKYMEHTOB

2 | O0mue TpeboBaHMS K
0(hOPMIICHHIO JIETTOBBIX
JIOKYMCHTOB

19 1 1 18

Cucrema
OpraHu3alMOHHO-
MPaBOBOM u 23 3 1 o) 20
pacnopsANTENbHON
JIOKYMEHTALUU

4 | Cucrema CIIPABOYHO-

nH(pOpMAIIMOHHOM 20 2 1 1 18
JIOKYMEHTaIun

5 Iloaroroska

JOKYMEHTAaLUU JUIS 21 3 1 2 18
KOHKYPCHOM 3asiBKU

IIpome:xxyTouHas 4
arrecrauud (3ader)
Hroro 108 12 4 8 92 4

CprKTypa H COACPKAaHUEC NTHUCHUIIJINHDbI

Tema 1. IlogroroBka ae;10B0M JOKYMEHTAIlMU: HOPMATUBHAaA 0a3a,
Kaaccupuranus 10KyMEHTOB

Pons  nmokymeHTOB B JEATEeIbHOCTH OpraHU3allUH. [Tousarue
nenonpous3BoAcTBa. [loHATHE MOKYMEHTAllMOHHOTO OOECIEUEHHs YMNpPaBICHUS.
VYrnpapnenue nokymeHTamu: omnpeaeneHue. OyHKIUsS ynpaBieHUs] TOKYMEHTaMHU.
VYrpaBieHre T0KyMEHTAMU B Pa3IUYHBIX OPraHU3alMIX.

Uctopus nonarus «gokymeHnT. Onpenenenue qokymenrta no ['OCT P UCO
15489-1-2007. Hocurenb JOKyMEHTHPOBAHHOW UH(popManuu. TUIBI JOKYMEHTOB:
TEKCTOBOM, MHCHbMEHHBIA, PYKOMHCHBIM, MAaIIMHOMUCHBIM, W300pa3UTEIbHBIMH,
rpauueckuii, ayaHOBHU3yaJbHBIA JOKYMEHT, KHHO-, (OTO-, (POHOIOKYMEHT.
DOneKTpOHHBIA AOKyMeHT. OOmas u 0coOeHHAass YacTH AIEKTPOHHOTO JIOKYMEHTA.
DIEeKTPOHHO-IU(PPOBAs MOAIUCE.

HcTouHMKN TEpPMUHOB ToKyMeHTaunoHHoro oodecneyenus. 'OCT P 51141-98
«Jlenonpon3BoACTBO M apXUBHOE nei0. TepMuHbl W omnpenencHus». [lonstue
JOKYMEHTUPOBAHUSI. TE€XHUKU JTOKYMEHTHUPOBaHUSA. S3BIKM JOKYMEHTHUPOBAHUSI.
[Touarue wundopmanuu. Buasl undpopmanuu. YmnpapieHuyeckas UHopMarus:
nousitue u TpedoBaHusa. Hocurenu wundbopmanuu. Opranuzanus padOTHl C
nokyMentamu. JlokymeHtoobopot. Peructpauust aokymeHtoB. KoHTpoib
UCIIOJTHEHUSI IOKYMEHTOB.
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®opmupoBanue nena. Homenkimarypa nen. bmank nokymenra. PekBusur
nokyMenta. Od¢unmanbabie JoKyMeHThl. IOpuauyeckas cuia JTOKyMEHTA.
JIOKyMEHTBl 1O CTENEeHW TMOJJIMHHOCTU: YEPHOBOM JOKYMEHT, O€IOBOM
JOKYMEHT, TMOJJIMHHUK OQUIHAIBHOTO JOKYMEHTa, KOMNUS JIOKYMEHTAa.
Cuctema nokymentanuu. Cranpaptuzanusd. YHudukauus. Tunuzanus.
YHuduuupoBaHHas cucTeMa JIOKyMEHTaIUU.

Heobxonumocts kinaccudukanuu nokyMeHtanuu. Kiaccudukaius JOKYMEHTOB:
M0 BUJAM JAESTEIbHOCTH, 0 HAMMEHOBAHUIO, IO CIIOCO0Y JOKYMEHTHUPOBAHUS
nHpopMalnK, IO MECTY COCTaBJICHUS, MO CTENEHU CIOKHOCTH, MO CTEMECHU
OTpaHUYCHHUS JOCTyNa, MO IOPUIUYECKONW CHUIIe, MO0 CPOKAM HCIOIHEHUS, MO
CTEIMEHU MOJHOTHI MH(OpPMAIMU, IO MPOUCXOKACHUIO, IO CPOKAM XpaHEHUs,
M0 CTENEeHH O0A3aTeIbHOCTH, MO CTENEHUW YHU(PUKAHUKM, MO XapakTepy
COJIEPIKAHUS.

Cuctema  3akoHojarenbctBa  P®D,  perynupyromero  uH(pOpMalrOHHO-
NoKyMeHTallMoHHbIM 00MeH: Koucturyuust P®, xomuduimpoBaHHbIE aKTHI,
3aKOHBI, TO/J3aKOHHbIE HOPMATUBHBIE aKThl. lOcygapcTBEHHas cuUcCTeMa
JTOKyMeHTalmoHHoro  obecneuenus  ympasienuss (I'CHOY). Tunosas
MHCTPYKIIMS 0 JETONPOU3BOJCTBY B (hellepadbHbIX OpraHax UCHOJHUTEIbHOM
BiacTu (YTB. MPUKA30M MUHKYJIBTYpPhl U MAaCCOBBIX KOMMYyHHUKaluid P®D No
536 ot 08.11.2005 r1.). DenepanbHbiii 3ak0oH «OO0 apXuWBHOM Jielie B
Poccuiickonn ®@enepanun» 22.10.2004 1. Ne 125-®@3. T'OCT P 6.30-2003.
YuuduuupoBanHas cucrema OpraHU3alUOHHO-PACTIOPSAUTEIBHON
JOKYMEHTALUU (YCOPL). OO6mmepoccuiickuit KJIaccu@ukaTop
yrnpasieHueckoil nokymentanuu (OKY ).

OcHoBHas — 1,2.

JlononnurensHas — 1,2,3,4,5,6,7,8,9,10,11,17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru.

OOpazoBarenbHbIC TEXHOJIOTHH, METOAb W (HOpMBI OOy4YEHUS: NUCTAHIIMOHHBIE
00pa3oBaTebHBIC TEXHOJIOTHH, TEXHOJIOTUH 00BSCHUTEIIHHO-
WJUTIOCTPATUBHOTO, PAa3BUBAIOIIETO OOYUCHUS, TPAKTHICCKOC 3aHITHE.

®opmupyembie komrnereHuun: OK-1; OK-6; OK-8, OK-12, OK-16; IIK-10.

OG6pazoBarenbHble pe3yabTathl: 3-1, 3-2, 3-3, 3-4; B-1.

Tema 2. O0mue TpedGoBaHuA K 0QPOPMIICHHUIO 1€JI0BBIX JOKYMEHTOB

[lonatue ympaBIEHUYECKOTO JOKyMeHTa. TpeOoBaHHMS K YNPABICHUYECKOMY
nokymMeHTy. OpranuzanmoHHo-pacnopsauTensHas gokymentauus (OPII):
MOHATHE U KIaccUuUKaius.

CocTtaB pEKBU3UTOB CIIYXKEOHBIX JOKYMEHTOB. lcronab30BaHuE pa3iudHbIX
PEKBU3UTOB B CIIyXKeOHBIX JoKyMmeHTax. lIpaBuna odopmieHus OTAETBHBIX
PEKBU3UTOB JOKYMEHTOB. bliaHKH TOKYMEHTOB: BUbI, POpMAaThl, 0COOEHHOCTH
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rcnonb3oBanus. OOmui Omank. brank mucbma. biaaHK KOHKPETHOTO BHIA
nokyMeHTa. CrocoObl pacmnofioKeHUs peKBU3UTOB Ha OJIaHKaxX: IIEHTPOBAHHBIHN
BapuaHT, (raroBelii BapuaHT. ['epOoBbINi ONaHK: TMOHSTHE, W3TOTOBJIICHHE,
KOHTPOJIb 32 M3TOTOBJIICHUEM, HCIOJIB30BAaHUE, Y4YET, YHUUTOXKEHHE. Hopmel
opopmiieHus neyaTHoro Tekcra. CnocoObl HaNMCcaHus AaT B JOKYMEHTAX.

Uctopus pazputus opuHaIbHO-IET0BOTO CTUs s3bika. [loactinm odunmansHo-
JEJOBOr0 CTWJIA: JUILNIOMATUYECKUW, 3aKOHOAATEIbHBIN, YIPaBICHUYECKUM.
UepTsl 0(QUIMATBHO-IEIOBOTO CTHISA: HEHUTpPAIbHBIM TOH  HM3JI0KEHHS,
JTAKOHUYHOCTh, TOYHOCTb, SICHOCTh BBIPAXKEHUS MBICIU. JIMHTBUCTUYECKUE
OCOOCHHOCTH O(QUIMANBHO-IEN0BOr0 cTuid. Jlekcuka u  Qpaszeonorus.
YnorpebiieHne KaHIEIIpu3MOB B J€I0BBIX NUcbMax. CoBooOpa3oBaTebHbIC
1 Mopdonoruueckue 4yeptbl. CHHTAKCHC.

[IpuMeHeHUEe MPOMUCHBIX M CTPOUYHBIX OYKB MpPU HANUCAHUM HAUMEHOBAHUU
OpPraHOB TrOCYJapCTBEHHOM W MYHUUMNAJIbHOW BJACTH, JOJDKHOCTEH
rOCYyJapCTBEHHBIX CIIY)KAIIMX, HAUMEHOBAHUM 3BaHUM, YYEHBIX CTEICHEM.
Oco0eHHOCTH MPAaBOMUCAHUSI COOCTBEHHBIX UMEH, reorpauyeckux Ha3BaHUM,
Ha3BaHUU rOCyJIapCTB U aJIMUHHUCTPATUBHO-TEPPUTOPHUATILHBIX HAMMEHOBAHHI,
Ha3BaHWM JIOKYMEHTOB, MPOU3BEIICHUI TUTEepaTyphl, UCKyccTBa. OdopmiieHue
Ha3BaHWUM 4YKCell, JCHEKHBIX €IUHUII, eMUHUI] u3MepeHusi. OMMOKU B TEKCTax
JIOKYMEHTOB: JICKCUYECKHUe, TpaMmaTuyeckue, oporpaduueckue.

Jlutepartypa:

OcHoBHas — 1,2.

JlononnurenpHas — 2,8,10,11,13,14,16,17.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru;

http://profiz.ru/sr.

OOpazoBarenbHbIC TEXHOJIOTHH, METOAB W (HOpMBI OOy4YEHUS: NUCTAHIIMOHHBIE
00pa30BaTeIbHbIC TEXHOJIOTHUH, TEXHOJIOTUHU O0O0BSICHUTETHHO-
WJUTFOCTPATUBHOTO, WH(OPMAIIMOHHOTO, Pa3BUBAIOIIETO oOyueHus,

MPAKTUYECKOE 3aHSATHE.
®opmupyemblie komrereHuuu: OK-6, OK-12, OK-16, I1K-16.
OG6pazoBarenbHbie pe3yabTarhl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

Tema 3. Cucrema OpraHM3auMOHHO-NIPABOBOM U PACIIOPAANTEILHOM
AOKYMEHTALMH

OpraHuzanusi  CUCTEMBI  MPOLECCOB  ymnpaiieHUs.  lloHdatne  cucremsl
noKyMeHTanui. Buael cucrem goxkymeHTtanui. OpraHu3almoOHHO-IIPaBOBas
NOKYMEHTAlUs: Ha3HAueHue, cocTaB. HoOpMaTUBHO-NPAaBOBBIE HWCTOYHUKH
MOJIOKEHUI  OpraHu3allMOHHO-PACOPSIAUTENbHBIX  JoKymMeHTOB  (OPJI).
[Iponenypa paspabotku, ytBepxkaeHus u uznanus OPJI. Cpoku npeiicTBus
OP/1. Buecenue nsmenenuii B OP/I.
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YupenurenbHble JOKYMEHTBHI: TOHSATHE W BHABL. YUYPEAUTEIbHBIA JIOTOBOP:
MOHSATHUE U COCTaB. Y CTaB: MOHITHUE, CTPYKTYpa, yTBepkaeHue. [lomoxeHnue 06
VUPEKJICHUU: TOHATHE, CTPYKTypa, odopmienue. IloHsiTHe U Ha3HaueHUE
mraTtHoro pacnucanusi. OdopmiieHne MmITaTHOrO pacnucaHus. J{omKHOCTH.
[Ipuka3z o0 yTBEpKJEHUHU IITAaTHOrO pacnucaHus. BHeceHne W3MEHEHHU B
mTaTHOEe pacnucaHue. I[IpaBuna BHYTPEHHETO TPYIOBOTO PaCHOPSAKA:
MOHSATHE, Ha3HaueHue, odopmieHue, yTBepxkacHue. I[lonoxenue o
CTPYKTYPHOM  MOJAPA3JACICHUU:  IOHATHE, CTPYKTYpa,  YTBEPXKICHHUE.
Nuctpykums. JJomKHOCTHAS MHCTPYKUUs. PernaMeHT.

PacnopsinurenbHbie JOKYMEHTHI: MTOHSATHE 151 Ha3HAYCHUE. Buner
pacnopsIANTENbHBIX JTOKYMEHTOB. BEIOMCTBEHHbIE HOPMAaTHMBHBIE AKTHI KaK
pacnopsiAuTENbHbIE TOKYMEHTBI. [I0Ir0TOBKAa BEAOMCTBEHHBIX HOPMATHBHBIX
aKTOB. OcHoBaHus W3aHUS pacnopsiAuTENbHBIX JIOKYMEHTOB.
JIoKyMEHTHpOBaHUE KOJUIETUAJIBHBIX  PEIICHUM. JlokyMeHTUpOBaHUE
€IMHOJNYHO NMPUHATHIX PEIICHUM.

[ToHsiTHE TIpOEKTa pACHOPSAAUTEIBHOTO NOKyMeHTa. CTaauu MpoUeayphbl U3AaHUS
paclopsIUTENbHBIX  JOKYMEHTOB. (OCOOEGHHOCTH  MpPOILEAYpPhl  W3IaHUS
pacnopsANTENbHBIX JOKYMEHTOB 10 KOJUIETHAIBHO MPUHSITHIM PEIICHUSIM.

[TocranoBnenue. Pemenue: mnoHsitue, ocobeHHOCTH odopmieHus. IloHsTue
npuka3oB. Buasl mpukaszoB. [Ipuka3sl Mo OCHOBHOU AeATENbHOCTH. [Iprkassl
o0 JUYHOMY cocTtaBy. KoHcCTathpyoomas # pacnopsiguTeSbHas 4YacTh
npuka3zoB. PexBu3utTbl mnpukaza. OcoOeHHOCTH O(OpMIIECHUS TMPUKA30B.
N3panne u peructpanus npukason. Pacnopsikenue. Yka3zaHue.

Jluteparypa:

OcHoBHas — 1,2.

JlononnutenpHas — 8,10,12,13,14,15,17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru.

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

OOpazoBarenbHbIC TEXHOJIOTHH, METOAB U (POpMBI OOyUYEHUS: NUCTAHIIMOHHBIE
oOpa3oBareibHbIC TEXHOJIOTHH, TEXHOJIOTUH 00BSCHUTEIIHHO-
WJLTIOCTPAaTUBHOTO, MH()OPMAIIMOHHOTO, Pa3BUBAIOIIETO oOydeHus,
OpraHHU3aIliHd CAaMOCTOSTEIBHON pabOThI, MPAKTUICCKOE 3aHATHE.

®opmupyembie komrnereHuuu: OK-1; OK-5, OK-6, OK-8, I[1K-12, T1K-21.

OG6pazoBarenbHbie pe3yabTarhl: 3-1, 3-2, 3-3, 3-5, V-1, V-2; B-2.

Tema 4. Cuctema cripaBoYHO-UH()OPMALIMOHHON IOKYMEHTAIUU
Hasznauenne cnpaBouHO-mH(DOpMAIIMOHHOW AoKyMeHTanuu. CocTaB CIpPaBOYHO-

MH(POPMAIIMOHHON IOKYMEHTAIUU.
[Tousarue cimyxxebHoro nucbma. OyHKIUU CIIYKEOHOTO MUChMa. BUIbI CITy)KeOHBIX
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nuceMm. ['apantuitHoe mucbmo. CTpykTypa ciyxxkeOHoro muceMa. IIpocrtoe
nucbMo. CroxHoe nucbmo. Crnenuduka CTUIS AENIOBOTO MHUChbMA. JTUKET
nenoBori  mepemnucke. OdopmieHue  caykeOHoro muchMma.  [loHsTHe
MexayHapogHoro nucbMa. Crangaptel MCO. PexkBU3UTBI MeEXIyHApOIHOTO
nucbma. CTpykTypa MexayHapogHoro mnuchMa. OdopmieHue BTOPOTO H
MOCEAYIOIIEro JUCTOB AEJIOBOTO MUChMA.

Tenerpamma: moHATHE, CTPYKTypa, coiepkaHue. Tenekc: MOHSATHUE, CTPYKTYpa,
ocobennoctu opopmieHus. Pakcorpamma. TenedoHorpamma.

[TonsTne npoknagHOW 3anuCKU. BHemHss noknagHas 3anucka. BHyTpeHHsA
noknagHas 3anucka. Odopmienue nokinanHoi 3amucu. CiyxeOHas 3amucka.
OObsicuutenbHast 3anucka. lIpemnoxenue. IlpeacraBnenue. 3asiBleHHE.
[TonstTue mnpotokosia 3acemanusi. CTpykTypa NPOTOKOJA  3acEedaHMS.
Odopmienre NpoOTOKOJa 3acelaHus. AKT: TOHATHH, BHUJIBI, O(GOpPMIICHHE.
CopaBka. CnyxebHasi cnpaBka. Jluunas cnopaBka. CTpykTypa CHOpaBKH.
Odopmnenue cnpaBku. 3akmoueHue. Ot13wiB. [lepedyens. CrHUCOK.

Jluteparypa:

OcHoBHas — 1,2.

JononmnutenpHas — 10,11,12,14,15,16,17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://www.edou.ru;

http://profiz.ru/sr;

http://e-college.ru/education/lib/abc.html.

OOpa3oBarenbHbIC TEXHOJIOTHH, METOAbI W (DOpMBI OOy4YEHUS: NHUCTAHIIMOHHBIE
00pa3oBaTebHBIC TEXHOJIOTHH, TEXHOJIOTUH 00BSCHUTEIIHHO-
WJLTIOCTPAaTUBHOTO, MH()OPMAIIMOHHOTO, Pa3BUBAIOIIETO oOyJeHus,
OpraHHU3aIliHd CAMOCTOSTEIBHON pabOThI, MPAKTUICCKOE 3aHATHE.

®opmupyembie komnerenuun: OK-8, OK-12, OK-16, OK-11, I1K-21.

OGpazoBarenbHbie pe3yabTarhl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.

Tema 5. IloaroroBka 10KyMeHTAUUM AJI51 KOHKYPCHOM 3asiBKH

S3pik KoHkypcHol 3asBku. JlokyMeHTanus, Bxonsmas B KOHKypCHYIO 3asiBKY.
[{ena KOHKYpCHOU 3aABKH. JJOKYMEHTBI, HOATBEPKIAOIIME MPABOMOYHOCTD U
kBajupukanu YdacTHuka KoHkypca. Obecneuenue KonkypcHoit 3asBku. Cpok
nevctBust KonkypcHoit 3asBku. Odopmiienne u noamnucanue KoHkypcHoit
3asBku. Cpok mnomaum KoHkypcHBIX 3asBOK. M3menenme B KoHKypCHBIX
3asBKaX U UX OT3bIB. BCkpbITHE KOHBEPTOB ¢ KOHKYPCHBIMHU 3asiBKaMHU

Tunuunele omuOk B  O(QOPMIECHUHM KOHKYPCHBIX 3afBOK: OTCYTCTBHUE
HEOOXOIMMBIX MOAMUCEN, HEMTPABUIIBHBIE CMETHBIE PAcU€Thl, CPOKU MOAAYH U
JaThI, TIPOY.

[Topsanok paccMoTpeHus 3asBOK. BO3MOXHbIE BapUaHThl KPUTEPHUEB OLICHKHU.
3aKII04eHUE TOCYJApPCTBEHHOIO KOHTpAaKTa: MOPSAIOK ero (opMUpOBaHUS,
NoANUCaHusl,  BCTymJieHHss B cuiay.  OOecrieueHne  HUCHOJIHEHUS
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rOCy1apCTBEHHOTO KOHTpakta. ['apantuum wu crtpaxoBanue. IIpaBa wu
00sI3aHHOCTH 3aK3ayrKa U Y YaCTUHUKA-TOOEAUTEINsI KOHKYpCa.

Jlutepartypa:

OcHoBHas — 1, 2, 3.

JononnurenpHas — 2, 5,7, 8, 11, 13, 21, 22, 24.

Nurepuer-pecype: 6, 8, 10, 11.

OO6pa3oBarenbHbIle TEXHOJOTUU, METOAbI U (OpMbI OOyUYEeHUS: AUCTAHLIUMOHHbBIC
00pa3oBaTeIbHBIC TEXHOJIOTUH, O0BICHUTEIbHO-MILTFOCTPATUBHOTO O0yUEHUS C
JIEMEHTaMH  TPOOJIEMHOTO  H3JI0KECHHS,  pPa3BUBAIOIIETO  OOyYeHHS,
MpoOJIeMHast JICKIIHS, TPAKTUUECKOE 3aHSATHE.

®opmupyembie komnereHuun: OK-1; OK-4; OK-6; OK-10; OK-12; OK-13; ITIK-
10, IIK-11; TIK-21.

OG6pazoBarenbHbie pe3yabTathl: 3-2; 3-4; 3-5; 3-6; ¥-1; ¥V-3; B-1; B-2; B-3.
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NPAKTUYECKHUE 3AHATUA

IHpakTuyeckoe 3ansitue Nel. IloaroroBka /1e/10Boii JOKyMEHTALUM:
HOpMaTHBHas 0a3a, KJIacCU(PUKALMNA T0KYMEHTOB

Heanb: ycBoeHue pojiM JOKyMEHTalMu B oOecrnedeHuu padoThl
OpraHu3allii, €€ B3aUMOJICUCTBUU C BHEIIHMMHU KOHTpAareHTamu; popMHUpOBaHUE
OOILIEKYJIBbTYPHBIX U NPO(PECCHOHATBHBIX KOMIIETCHIIUH.

Bonpocs! a5 00CyxaeHust

Kakosa ponv ookymenmos 6 desmenvHocmu opeanuzayuu?

Ymo maxoe 0enonpouzeo0cmeo?

Ymo maxoe ynpagnenue 0OKyMeHmamu?

Ymo maxoe 0okymenm?

Kakoebvr munwvt 0okymenmog 6 3agucumocmu om cnocoba guxcayuu ungopmayuu
Ha Hocumerne?

Ymo maxoe 21eKMpOHHBIU OOKYMEHM ?

Ymo maxoe 31eKkmpoHHO-YyUpposas noonucs?

Hcemoyunuxku mepmunono2uu cgpepvl ynpagieHus 00KYMeHmMamu.

Joxymenmuposanue.

Cucmembvt OOKyMeHmMayuu.

Koncmumyyuonnwie nonoswcenusi 06 ungpopmayuu.

OmeemcmeeHHOCMb 34 HenpagoMepuvle  Oelcmeuss ¢  OOKYMeHmamu U
ungopmayuetl.

Pecynuposanue ynxyuonuposanus cucmemvi 0e10npou3800cmea no03aKOHHbLMU
HOPMAMUBHbIMU AKMAMU.

OcHoBHas nmuteparypa - 1,2.

JlonnonuurenpHas qureparypa - 1,2,3,4,5,6,7,8,9,10,11,17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru.

®opmupyemblie komnereHuuu: OK-8, OK-12, OK-16.

O6pa3zoBarenbHble pe3ynabTatel: 3-1, 3-2, 3-3, B-1.

@opMBbl KOHTPOJIS, OIIEHOYHBIE CPEJICTBA: TEKYIIUM KOHTPOJb: OMPOC, IOKIAI,

3amuTa pedepara; KOHCIEKT, CPABHUTEIbHBINA aHaIN3, 0030p 3aKOHOJATENHCTRA.

@opMBl  KOHTPOJIA, OLEHOYHBIE CPEACTBA: TEKYIIUM KOHTPOJb: OIpOC,

MH(QOPMaIIMOHHOE COOOIICHUE; KOHCIIEKT.

IIpakTnyeckoe 3ansitue Ne2. O0mue TpedoBaHust K 0popmiIeHn0
JeJI0BbIX TOKYMEHTOB

Heab:  u3yuuTh OCHOBHBIE TpeOOBaHUS K (POPMUPOBAHUIO JECIOBBIX
JIOKyMEHTOB, TPHUOOpECTH OOIIEKYIBTYpPHBIE U TPO(EeCCUOHATbHBIE KOMITETCHITUY.

Bonpocs! 1151 00CyxaeHust
1.Knaccugpurxayus ynpasnenueckoi 0OKyMeHmMayuu.
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2.Cmanoapmuszayus ynpasieH4eckol 0OKyMeHmayuu.

3.3axonHoCcmb ynpasienuecko2o 0OKyMeHma.

4.J[ocmogeprocmov u noaHoOmMa OOKyMeHmO8.

5.00H03HauHOCMb,  KOHKPEMHOCMb, Henpomueopeuusocms U  NOHAMHOCHIb
OOKYMEHMOB.

6.MomueuposanHocms ynpasieH4eckux 0OKyMeHmOo8.

7.FOpuouueckas 3Hauumocms 0OKyMeHMmMOos.

8.Cocmas pekeuzumos ynpagieHueckux 0OKyMeHmos.

9.1lpasuna ogopmnenus pexsusUmos 0OKyMeHmOo8.

OcHoBHas nuteparypa - 1,2.

JlononuuTenbHas qureparypa - 2,8,10,11,13,14,16,17.

HNuTepuer-pecypc:

http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru;

http://www.consultant.ru;

http://www.edou.ru;

http://profiz.ru/sr.

®opmupyemblie komrereHuuu: OK-8, OK-12, OK-16, I1K-10.

OG6pazoBarenbHbie pe3yabTarhl: 3-1, 3-2, 3-3, V-1, V-2, B-1, B-2.

@opMbl  KOHTPOJISA, OLEHOYHBIE CPEACTBA: TEKYLIHWM KOHTPOJb: OIMPOC, 3alluTa

pedepara, KOHCIICKT.

IHpakTuyeckoe 3ausitue Ne3. Cucrema OpraHM3allMOHHO-IIPABOBOM U
pacnopsiiuTeIbHON JOKYMEHTAUu

Heab: npuoOpeTeHHE TEOPETUUECKUX 3aHUN U MPAKTUUECKUX HABBIKOB MO
CO3JJaHUI0 U  TOJACPKAHUIO  YCHEIIHOTO  (PYHKIMOHUPOBAHUS  CUCTEMBbI
OpraHU3alMOHHO-IIPABOBOM U PACHOPSIAUTENHHON TOKYMEHTAIlMU B OpPTaHU3AIINY;
dbopmupoBanust uHOpMalKMK, HEOOXOAUMOW [IJIsi y4yacTUs B KOHKypCax;
npuoOpeTeHne oO0EeKYIbTYPHBIX U MPO(EeCcCHOHATBHBIX KOMIIETCHIIU.

Bonpocs! 1151 00CyxaeHust

1.hnanku 0okymeHmos.
2.0gopmrernue neuamuo2o mekcma.
3.Jlexcuueckue ocobenHocmu oQhuyuanbHo-0e108020 CMUIIAL
4.Ucnonv3osanue «KAHYeIsapuIMo8» npu COCmMasieHuu 0e108blx 0OKYMEHMO8.
5.Cunmaxkcuueckue ocobeHnocmu 0YuUYUAILHO-0e108020 CIMUIIAL
6.llpasonucanue  Hazsanuit  2ocydapcms,  2eocpaghuueckux — 00BeKmos,

AOMUHUCPAMUBHO-MEPPUMOPUATLHBIX HAUMEHOBAHUL.
7.Ilonsamue opeanuzayuoHHO-NPABOBOU OOKYMEHMAYULU.
8.Hasnauenue cucmemsl opeanu3ayuoOHHO-NPaso8ot 0OKYMEeHMAayuu.
9.Cocmag cucmemvt opeanu3ayUOHHO-NPABOBOL OOKYMEHMAYUMU.
10.  Vupeoumenwvnuwiii 0ocosop.
1. VYemas opeanuzayuu.
12.  Ionoowcernue 06 yupescoenuu.
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13.  Ilouamue noxkanbHblX OpeaHu3ayUOHHO-NPABOEHIX OOKYMEHNO8.
14.  Cmpyxkmypa u uucienHnocms opeaHu3ayuu.
15.  Illmamnoe pacnucanue: nouamue, 0cooeHHoCmuU 0QhOpMIEHUS.
16.  Uncmpyxkyus: nasnauenue u ocobenHocmu oghopmieHus.
17.  Pecnamenm
18.  Ilonamue pacnopsoumenvHot 0OKyMeHMAayuu.
19.  Haznauenue cucmemvi pacnopsaoumenvpHol 0OKYMeHmMayuu.
20.  Cocmas cucmemul pacnopsaoumenbHol OOKYMeHmayuu.
21. Hz0anue pacnopsoumenvHvlX OOKYMEHMO8 6 YCA08UAX eOUHONIUYHO
NPUHAMBIX OOKYMEHMO8.
22. HU30anue pacnopsaoumenvHblX OOKYMEHMO8 8 VCI0BUAX KOJLIe2UANbHO
NPUHAMBIX OOKYMEHMO8.
23.  Ilpoexm Odoxymenma.
24.
25.
OcHoBHas nuteparypa - 1,2.
JlononuuTenbHas quteparypa - 8,10,12,13,14,15,17.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru;
http://www.consultant.ru;
http://www.edou.ru.
®opmupyembie komrnereHuun: OK-8, OK-12, OK-16, IIK-10, TIK-11, ITK-21.
OG6pazoBarenpHbie pe3yabTathl: 3-1, 3-2, 3-3, 3-5, V-1, B-2.
DopMbI KOHTPOJISA, OLIEHOYHBIE CPEJCTBA: TEKYIIHI KOHTPOIb: OIPOC, KOHCIIEKT.

IIpakTuueckoe 3ansaTue Ne4. CucreMa cripaBoYHO-UH(GOPMALMOHHOM
AOKYMEHTAUUuH

Heab: ocBoeHUE HA3HAUYEHUSI U COCTaBa CIPAaBOYHO-UH(OPMALIMOHHONW CUCTEMBI
JOKYMEHTAIlMU, €ro «y4yactus» B (OPMHPOBAHMU KOHKYPCHBIX 3asBOK;
(dhopmupoBaHue OOIIEKYIBTYPHBIX U MPOPECCUOHATBHBIX KOMITETCHIUH.

Bonpocs! 1151 00CyxaeHust
1.Ilouamue cocmas cucmemul cnpagoiHO-UHGOPMAYUOHHOU OOKYMEHMAYUU.
2.Cocmag cucmemvl cnpagoyHO-UHGOPMAYUOHHOU OOKYMEHMAYUU.
3.1lonamue u gynkyuu cnysxcebHo20 nucbMma.
4.Pa3znosuonocmu ciyiiceOHbIX NUCEM.
5.Cmpyxkmypa cinyscedno2o nucoma.
6.Cneyughuxka cmusisi 0en06020 nucCbMa.
7.0muxe 8 0en0601l nepenucke.
8.Oghopmnenue cnysicedbrnozo nucoma
9.Ilonamue u nasHaueHue MeHcOYHapoOH020 NUCLMA.
10.  Pexeusumul MescOYHAPOOHO20 NUCMA.
11.  Ocobennocmu cocmagnenusi U 0QPOPMIEHUSL MEHCOYHAPOOHBIX NUCEM.
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12.  Ogopmnenus 6mopoco u nocieoyiouux 1Ucmo8 8 MeXcOyHapoOHbIX NUCbMAX.
13.  Ilonamue 0okymeHmos ¢ 0coobiM cnocobom nepedadu mekcma.
14.  Ilouamue 3anucku.
15.  Joxnaownas 3anucka.
16. Ob6vacHumenvHas 3anucka.
17.  Cnyorcebnas 3anucka.
18.  Ilpeonooicenue, npedocmasnenue, 3asa8ieHue.
19.  Ilpomoxon 3acedanusl.
20. Axm.
21. Cnpaska.
22.  3axnouenue. Oms3uvis.
23.  Illepeuens. Cnucox.
24,
OcHoBHas nuteparypa - 1,2.
JononuutenbHas nureparypa - 10,11,12,14,15,16,17.
HNuTepuer-pecypc:
http://students.rfei.ru/a/students/library.jspx;
http://www.edou.ru;
http://profiz.ru/sr;
http://e-college.ru/education/lib/abc.html.
®opmupyemblie komnereHuun: OK-8, OK-11, OK-12, OK-16, I1IK-11.
OGpazoBarenbHbie pe3yabTarhl: 3-1, 3-2, 3-3, 3-4, 3-5, V-2, B-1, B-2.
®opMBbI KOHTPOJIS, OIICHOYHBIE CPEJCTBA: TEKYLIUM KOHTPOJIb: OMPOC, TOKIIA,
KOHCIIEKT, KOHTPOJIbHasl paboTa.

IIpakTnyeckoe 3ansitue NeS. IloaroroBka 10KyMeHTALMM J1JISI
KOHKYPCHO# 3asiBKH

Heab: nmpuoOpeTeHNe TEOPETUUECKUX 3HAHUN M MPAKTUUYECKHUX HABHIKOB B
o(pOpMIICHUM KOHKYPCHOM 3asiBKM B COOTBETCTBUU C YCIOBUSIMU KOHKYpCa;
U3BJICYCHUE HEOOXOJMMBIX JIOKYMENHTOB W3 Pa3JIMUHbIX HH(PHOpMAIMOHHBIX
CUCTEM OproaHu3anuu; GopMUpPOBaHUE OOIIEKYJIbTYPHBIX U MPOGECCHOHAIBHBIX
KOMITETCHITUN

Bomnpocsl 1151 00cykaeHus:
1. 301k Konxypchotii 3a56xu.
2. [Hoxymenmayus, eéxooswasn 6 KoHKYpCHYIO 3A56K).
3.1]{ena KouKypCHOU 3a:6KU.
4. [lokymenmsi, noomeepaicoarowue npadoMoyYHOCmMs U Keanupuxkayu Yuacmuuka

KOHKYpCA.
5.06ecneuenue Konxkypchotl 3as6Ku.

Jlureparypa:

OcHoBHas — 1, 2, 3.

JononnurenpHas — 2, 5,7, 8, 11, 13, 21, 22, 24.

Nurepuer-pecype: 6, 8, 10, 11.

®opmupyembie komnerenuun: OK-6; OK-7; OK-8; OK-13; I1K-7, I1K-14; TIK-18;
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I1K-28.
OGpazoBarenbHble pe3yabTathl: 3-2; 3-4; 3-5; 3-6; V-1; ¥V-3; B-2; B-3.
DopMBbI KOHTPOJISI, OLICHOUYHBIE CPEACTBA: OMPOC, BHITTOTHEHUE TPAKTHIECKUX
3aJIaHUH.

5. IlepeyeHb y4eOHO-METOAUYECKOT0 00ecnedeHH s AJIsl CAMOCTOATEIbHOM
padoThI 00yYaAKIIMXCS M0 TUCHUILIMHE (MOYJIIO0).

Heab: yriyOneHue NpakTUUECKUX HABBIKOB O(DOpPMIIEHHS KOHKYPCHBIX 3asBOK;
(dhopmupoBaHUe OOIIEKYIBTYPHBIX U MPOPECCUOHATBHBIX KOMITETCHIUH.

3aganue 1JIs CaMOCTOATEILHON PadoThI

CamocTosITeNNbHOE 3al0JIHEHUE KOHKYPCHOM 3asiBKU ((popMa HMKE) MO YCIOBUSIM
Konkypca (popmynupyeTcss UHIUBUAYAIBHO JIJISl KQXI0TO CTY/ICHTA)

Jluteparypa:

OcHoBHas — 1, 2, 3.

JononnurenpHas — 2, 5,7, 8, 11, 13, 21, 22, 24.

Nurepuer-pecype: 6, 8, 10, 11.

®opmupyembie komnerenuun: OK-6; OK-7; OK-8; OK-13; I1K-7, I1K-14; TIK-18;
ITIK-28.

OG0pazoBarenbHble pe3yabTathl: 3-2; 3-4; 3-5; 3-6; V-1; ¥V-3; B-2; B-3.

dopMBbI KOHTPOJIS, OIEHOYHBIE CPEJCTBA: OIMPOC, BBHIMOJIHEHHE MPAKTHUUYECKHUX
3aJIaHUM.

3aganus 1JI CTYIEHTOB:
O3HakoMuUThCA ¢ oOpa3iamMu GopM JJisl y4acTus B KOHKYpPCE Ha MPaBO 3aKIIOYCHUS
¢ @epepanbHbIM AareHTCTBOM [0 HAyKE€ M MHHOBAIMSAM TOCYJapCTBEHHOTO
KOHTpaKTa Ha BBINOJIHEHUE HAyYHO-UCCIIEIOBATEIBCKUX pabOT MO MOANporpamme
«HccnenoBanue npupoasl MupoBoro okeana» (eaepaibHOU 11€I€BOM MTPOTrpaMMBbl
«MupoBoii okean» Ha 2008-2012 roasl» ; chopMHUPOBATH MAKET JOKYMEHTOB.

Jluteparypa:

OcHoBHas — 1, 2, 3.

JononnurenpHas — 2, 5,7, 8, 11, 13, 21, 22, 24.

Nurepuer-pecype: 6, 8, 10, 11.

®opmupyembie komnerenuun: OK-6; OK-7; OK-8; OK-13; I1K-7, [1K-14; TIK-18;
I1K-28.

OGpazoBarenbHbie pe3yabTathl: 3-2; 3-4; 3-5; 3-6; V-1; ¥V-3; B-2; B-3.

dopMBbl KOHTPOJIS, OIEHOYHBIE CPEJCTBA: OIMPOC, BBHIMOJIHEHHE MPAKTUUYECKUX
3aJIaHUM.



OBPA3ILIbI ®OPM JJIA 3AITOJIHEHNA YHACTHUKAMUM PASMEIEHNA

3AKA3A

@opma 1. OTINCL JOKYMEHTOB

Ha

OII1Cb IOKYMEHTOB,

MNpCACTABIACMBIX JJIS YHACTHUA B OTKPBITOM KOHKYPCC

(ykas’amb HAumeHoeaHue

10T Ne

npeomema KOHKypca)

, mudp JoTa

HaUMEHOBAaHUE JIOTA
" |Hacrogmum

MOATBEPKIAET, YTO IJIS

y4acTHs B

(HaumMeHo8aHUe YYACMHUKA pasmeueHus 3aKkasa)
OTKPBITOM KOHKYpPCE Ha MPaBO 3aKII0YCHUS
HAUMeHO8aHUe

(ykazamo

npeomema 20cy0apcmeeHHo20 KOHMpaKma) HanpaBiIsioTCs HUKENEPEUUCICHHBIC

HOKYMCHTHBI.

NeNe m\no

VI

HaumeHoBaHue
AOKYMEHTOB
3asBKa Ha
y4acTHe B
KOHKYpCE 4acTu
IY. , B ToM uncnie
CIeayronee
MIPUIOKECHUE:
[Ipennoxenue o
BBITTOJITHCHU U
pabot (Popma 3
yactu [Y)
Brinucka u3
Exnnoro
rOCyAapCTBEHHO
ro peecTpa
FOPUINYECKUX
JIMII, BBIJaHHAs
®HC Poccun,
1501051
HOTapHUaJIbHO
3aBEpEHHAs
KOITMS TaKOH
BBIMMUCKH (151
FOPUINYECKUX

Crpanuusl [c KonunuectBo
1no CTPAHUILL

19



i),
MOJIyYEHHasl He
paHee 4ueM 3a 6
MECSIEB 10 JHS
pa3MelieHus Ha
obHUIaTbHOM
caire
U3BEUIECHUS O
MPOBEACHUN
OTKPBITOTO
KOHKypca
JIOKyMEHT,
MOATBEPKIALO]
W TOJTHOMOYHS
JUIa Ha
OCYIIIECTBJIICHUE
JNEUCTBUM OT
UMEHU
y4acTHHUKaA
pa3MenieHus
3aKasa, B Cilyuae
HEOOXOJUMOCTH
(manpumep,
MpUKa3 o
Ha3HAUYCHUU Ha
JOJIKHOCTb,
JIOBEPEHHOCTh
Ha JIUIIO,
YIIOJIHOMOYEHHO
€ OCYILIECTBISTh
JNEUCTBUS OT
UMEHU
y4acTHHUKaA
pa3MenieHus
3aka3a yactu Y.
)

JIOKyMEHTBHI,
MOATBEPKIALO]
ue
KBaJTU(UKAIUIO
y4acTHHUKA
pa3MenieHus
3akasa (B
cilydae, €Clii B
KOHKYPCHOM
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*IIpumeuanue:
Jlannvie 00oKymenmul NPUKIAObIBAIONCA K 3A568Ke HA yuacmue 6 KOHKypce no
YCMOMPEHUI) YUACHMHUKA PA3MEU|eHUA 3aKa3d; Henpeoocmaesienue OaAHHbIX
O00OKYMEHmMO8 He A61Aenmcs 0CHOBAHUEM OJ151 OMKA3A 6 0ONYCKe K y4aACmuUuIo 8

KOHKypce.

PykoBoauTesib y4aCTHUKA pa3MellleHUs 3aKa3a

(YMOTHOMOYEHHBIN MPEACTABUTEIID )

JTOKYMEHTALIH
YKa3aH TaKou
KpUTEPUU
OIICHKH 3asIBOK
Ha y4JacTHe B
KOHKYypCE, KaKk
KBaJupuKaIs
y4acTHHUKaA
pa3MenIeHus
3aKa3a)
IIpoekr
rOCy/IapCTBEHHO
ro KOHTPAKTa CO
BCEMH
MPUIIOKEHUSIMHU
B 2-X
IK3EeMILISIpax,
obOopMIICHHBIN
CO CTOPOHBI
WCIIOJTHUTES U
3a0JJHCHHBIN B
COOTBETCTBHH C
MeTtoauuecKuMHU
pEeKOMEHAAIUSIM
1 3aKa3uMKa
BCEI'O
JIUCTOB:

(®.1.0.)

Dopma 2. 3ASIBKA HA YHACTUE B KOHKYPCE
Ha 6nanke yuacmnuka pasmewenus 3axasa
(no 603MoxCcHOCMU)
[ara, ucx. Homep

3ASIBKA HA YYACTHE B KOHKYPCE

(noonucw)
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T'ocynapcTBeHHOMY 3aKa34YMKY
denepanbHOMY areHTCTBY L1110
HayKe ¥ HTHHOBAIIUSIM
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Ha MPaBo 3aKIoueHUs ¢ DeepaibHbIM areHTCTBOM IO HAyKE U HMHHOBALUAM
rOCyIapCTBEHHOTO KOHTPAKTa Ha BBHIMOJHEHUE HAYYHO-UCCIIEIOBATEIBCKIX pabOT
o noxmnporpamme «VccaenoBanue npupoasl MupoBoro okeana» deaepaibHON
LEJIEBOM porpamMMbl «MHUPOBOU OKEaH»
Ha 2008-2012 roasn»

Jlot Ne , « »,
« »,
(wughp noma) (HaumenosaHue 1oma)

1. 3y4nB KOHKYPCHYIO JOKYMEHTAIIUIO HA MPABO 3AKIOUCHUS
BBILICYIIOMSIHYTOTO KOHTPAKTA, & TAKKE MPUMEHUMBIE K TAHHOMY KOHKYPCY
HOPMAaTHBHBIE MTPABOBBIE AKTHI

(HaumeHOBaHUE YHACMHUKA PA3MEWeHUsl 3aKA3d C YKA3AHUeM
OP2AHU3AYUOHHO-NPABOBOU OPMbL, MECMO HAXOHCOEHUS, NOYMOBbLl adpec (05
IOPUOUYECKO20 TUYQA), DaMUIUsL, UM, OMYECmE0, NACNOPMHbIE OAHHbLE, CBE0EHUS
0 mecme dcumenbemea (015 uauuecko2o auya), |l Homep KoHmaxkmuoz2o
menegona)

B JIHIIC,

(naumenogarnue doaxcnocmu, ©.U.O. pyxosooumens, ynoiHOMOUYEHHO20
auya |1 (0nsa opuouueckoeo auya))

COOOIIIAET O COMIACHH Y4aCTBOBAaTh B KOHKYPCE Ha YCIOBUSX, YCTAHOBIICHHBIX B
YKa3aHHBIX BBIIIE JOKYMEHTAX, U HAMPABISAET HACTOSIIYIO 3a8BKY HA y4acTHE B
KOHKYpCE.

2. MBI corniacHbI BBITIOJIHUTH PabOThI B COOTBETCTBHUH C TPEOOBAHUSIMU
KOHKYPCHOM JOKYMEHTAIlUH U Ha YCIOBUAX, KOTOPBIE MBI ITpeacTaBuwiid B Dopme 3
«ITPEJIOXEHHUE O BBIIOJIHEHWU PABOT», kotopoe saBnsieTcs
HEOTHEMJIEMOM YaCThIO HACTOSINIEN 3aBKHU HA y4acCTHE B KOHKYPCE, B TOM YHUCJIE:

HaumMmeHnoBanue IIpensio:xkenue
MOKA3aTeJId YYaCTHHKA

Ne [n/m

[lena koHTpakTa (C
YYETOM BCEX HAJIOTOB U
Ipyrux o0si3aTeNIbHbIC
1 TJI1aTeXen B
COOTBETCTBUHU
C AEUCTBYIOIIM
3aKOHOJATEIHCTBOM
Poccniickoit
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denepanun).

Cpoxu BBIOJHEHHUS
padot

3 KauectBo pabot

[Inanupyemblie paboThI
3.1. 10 COAEPIKAHUIO U
pe3yabpTaram:

- MIPEBBIMIAIOT
TpeOOBaHUs 3aKa3YUKa;

(ma/uer)

- COOTBETCTBYIOT
TpeOOBaHUSIM
3aKa3uuKa. (J1a/HeT)

3. IIpensioxeHus, TPUBEACHHBIE B IYHKTE 2 HACTOSIIECH 3asBKA HA y4aCTHE
B KOHKypce, copmupoBanbl Ha ocHoBaHUU Popmbl 3 «TTPEIJIOXKEHUE O
BBITIOJIHEHUU PABOT», koTOpO€ SIBIAETCA HEOTHEMIIEMON YaCTHIO HACTOSILEH
3asIBKH Ha y4acTHE B KOHKYpCE.

4. Mbl 03HAKOMJIEHBI C MaT€pUAIAMU, COAEPKAIUMUCS B KOHKYPCHOM
JOKYMEHTAIINH U €€ TEXHUYECKON YacTH U BIUSIONIMMU Ha CTOUMOCTh paloT.

5. MbI cornacHsl ¢ T€M, 4TO B CIydae, €CJIM HaMU He ObUIM YUTEHBI KaKue-
100 paclieHKU HA BBHIMOJHEHHE padO0T, KOTOPHIE JOJKHBI OBITH BBIITOJIHEHBI B
COOTBETCTBUHU C MPEIMETOM KOHKYpCa, JaHHbIE pabOThI OyAyT B JIIOOOM cllydyae
BBITIOJTHEHBI B TIOJIHOM COOTBETCTBHUH C TPEOOBAHUSIMU KOHKYPCHOM
JIOKyMEHTAIINH, BKJIIOUas TpeOOBaHMUs, COJEpKAIINECS B TEXHUYECKOM 3a/JaHUU
KOHKYPCHOM JOKYMEHTAllUU, B MpeieNiaX mpeajiaraéMoi HaMu CTOUMOCTH
KOHTpPAaKTa.

6. Ecnu Hamuy npeayioxKeHus, U3JI0KEHHBIE BhIIIE, OyAyT MPUHSITHI, Mbl
O0epem Ha ceOst 0053aTeNIbCTBO BBIOJIHUTH pa0OThI HA TPEOYyEMBbIX YCIOBUSIX,
00eCcrneunTh BHIMOJIHEHUE YKA3aHHBIX FapaHTUMHBIX 0053aTeIbLCTB B COOTBETCTBUU
C TpeOOBaHUSIMH KOHKYPCHOU IOKYMEHTAIINU, BKJIIOUasi TpeOOBaHMUS,
CoZIeprKaIIMeECs B TEXHUYECKOM 3aJJaHNU KOHKYPCHOM TOKYMEHTAIMUA U COTIIACHO
HaIlIUM TPEJJI0KEHUSIM, KOTOPbIE Mbl IPOCUM BKJIFOUYUTH B KOHTPAKT.

7. Hactosiieii 3asBKOW Ha y4acTHe B KOHKYpCE cO00IIaeM, 4To B
OTHOIICHUU

(HaumeHo8aHUe YUACTMHUKA pa3MeujeHUs 3aKaza (0 IpUuoUYecKux auy,),
HAUMEHOB8AaHUe UHOUBUOYATbHO20 NPEeONPUHUMAMES)

HE MPOBOJUTCS MpOIeypa JUKBUAAIUN, OAHKPOTCTBA, ACATEIbHOCTh HE
MPUOCTAHOBIICHA, B PeeCTPEe HEIOOPOCOBECTHHIX MTOCTABIIMKOB CBEICHUS
OTCYTCTBYIOT, a TaKKe, YTO pa3Mep 3aJ0JKEHHOCTH 110 HAYUCICHHBIM HaJIOTaM,
cOopaM 1 UHBIM 00s3aTENIHLHBIM IUIATEKAM B OIOMXKETHI JTI000Tr0 YPOBHS WU
roCy/lapCTBEHHbIE BHEOIOKETHBIE (DOHIBI 32 TPOIIECIINN KaJIeHAAPHBINA TOJ] HE
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MIPEBBIIIACT % (3Hauenue ykazamo yu@pamu u nponucso)
0aJIaHCOBO¥ CTOMMOCTH aKTHBOB YYaCTHUKA pa3MEIIEHUS 3aKa3a Mo JTaHHBIM
OyXTaJITepCKOM OTUETHOCTH 3a MOCIIETHUN 3aBEPIICHHBIA OTYETHBIN MEPUOI.

8. HacTosimuM rapantupyem JOCTOBEPHOCTH MPEICTABICHHON HAMH B
3asiBKE Ha yyacTHhe B KOHKypce HH(OpMaAllUK U MOATBEPAKIAEM MTPABO 3aKa3UMKa,
HE MPOTUBOpeUalee TpeOoBaHNIO (OPMUPOBAHUS PABHBIX JJISI BCEX YUYACTHUKOB
pa3MelleHus 3aKa3a yCIOBUM, 3apaliuBaTh y HaC, B yIOJHOMOUYEHHBIX OpraHax
BJIACTU U Y YIOMSIHYTHIX B HAIlIeH 3asBKE HAa y4acCTUE B KOHKYPCE IOPUANYECKUX U
¢dbuznyeckux uil “HGOPMAIUIO, YTOUHSIONTYIO IPEACTABICHHbIC HAMU B HEH
CBEJICHHUSI, B TOM YHUCJIE CBEJICHUS O COUCTIOTHUTEIISX.

9. B ciyuae eciiu Halu npeajoKeHust OyayT MpU3HAHbBI TYyUIIUMH, Mbl
O0epem Ha ceOst 00s13aTeNIbCTBA MOANKUCATh TOCYJAPCTBEHHBIM KOHTPAKT C
denepaibHBIM areHTCTBOM 0 HAyKe U MHHOBAIUSIM Ha MOCTAaBKY TOBapa
(BbIOSIHEHHE PabOT, OKa3aHUE YCIYT) B COOTBETCTBUU C TPEOOBAHUSIMHU
KOHKYPCHOM JOKYMEHTAIlUU U YCIOBUAMH HAIIUX MPEJIOKEHHM, B CPOK HE paHee
YeM 4epes JeCiITh JHEN cO AHS pa3MellleHus Ha 0QUIIMAILHOM caliTe MPOTOKOJIa
OILICHKH U COTMOCTABJICHUS 3asBOK Ha y4acTHe B KOHKYPCE U HE MO3HEE YEM Yepe3
JIBaJILIaTh THEW CO JHS MPOBEJAEHUS KOHKYpCA.

10. B ciiyyae ecnu Haiy NpeuioxkeHus OyayT JTy4dllIUMU MOCIe
MpeAJIoKeHU M oOeIUTelNs KOHKYpCa, a MoOeANTeNbh KOHKYpca OyAeT Ipu3HaH
YKJIOHUBIIMMCS OT 3aKJIFOUEHUS TOCY/IapCTBEHHOTO KOHTPAKTA, MbI 00s13yeMCsi
MOANKCATh JAaHHBIN KOHTPAKT Ha MOCTABKY TOBapa (BBIMNOJHEHHE padOT, OKa3aHUE
YCIYT) B COOTBETCTBUU C TPEOOBAHUSMH KOHKYPCHOU TOKYMEHTAIIMU U YCIOBUSIMU
HAIIETO MPEIOKEHUS.

11. MbI coriacHbI € T€M, YTO B Clly4yae MPU3HAHUS HAC MOOEAUTENIMU
KOHKYpCa WJIU MPUHATHS PEIICHUS O 3aKJIIIOUEHUHU C HAMU FOCYIapCTBEHHOTO
KOHTPaKTa B YCTAHOBJICHHBIX CIy4asiX, U HAIIETO YKJIOHEHUS OT 3aKII0YCHUS
KOHTpaKTa Ha MOCTaBKY TOBapa (BHIMIOJIHEHUE PaboT, OKa3aHUE YCIYT),
SBJISIIOLUXCS. TPEAMETOM KOHKYpCa, BHECEHHAs: HAMU CyMMa 0O€CIIEUeHUS 3asiBKU
Ha y4acTHE B KOHKYpPCE HaM HE BO3BpAIlla€TCs U NEPEUUCIIieTcs: B PeepasibHbIM
OIOMKET. A TakKe MOATBEPKIAEM, UTO MbI U3BEIICHBI O BKIIOUEHUU CBEJICHU O
(HaumenosaHue
yuacmuuxa pazmewjenus 3akasa) B Peectp HeqoOpOCOBECTHBIX MOCTABIIUKOB B
Clly4yae YKJIOHEHHS] HaMU OT 3aKJIFOYEHUS TOCY/IapCTBEHHOTO KOHTPAKTA.

12. CooOmaeM, 4To AJis OIEPATUBHOIO YBEAOMIIEHHS HAC MO BOIIpOcam
OpPraHU3aIMOHHOTO XapaKTepa | B3auMOICUCTBUS ¢ [ 0CyTapCTBEHHBIM
3aKa39MKOM W CIEIUATU3UPOBAHHON OpTraHU3aIueil HaMu YIIOJTHOMOYCH
(ykazamo
@D.U.0. nonnocmwvio, QOAHCHOCMb U KOHMAKMHYI0 UHGOPMAYUI0 YROTHOMOUEHHO20
auya, exaouas meneon, ghaxc (¢ ykazanuem kooa), aopec). Bece cBeneHus o
MIPOBEICHUH KOHKYpCa MPOCUM COOOIIATh YKa3aHHOMY YIIOJTHOMOUYCHHOMY JTHUILY.

13. B cinyyae npucy IeHUsl HaM IIpaBa 3aKI0YUTh FOCYIapCTBEHHbBIN
KOHTPAKT B MEPHUOJI C JIAThI MTOTYyUYEHUS MPOTOKOJIA OLIEHKU U COMOCTABIICHUS
3asBOK HA y4acTHE B KOHKYPCE U MPOEKTa rOCyJapCTBEHHOIO KOHTPAKTa U J0
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MOAMKUCAHUS O(PUIIMATEHOTO TOCY/IapCTBEHHOTO KOHTPAKTA HACTOSIIAs 3asiBKa Ha
y4acTue B KOHKypce OyleT HOCUTh XapaKTep MpeIBAPUTEIBHOTO 3aKJIFOUEHHOTO
Hamu U ['oCcynapCcTBEHHBIM 3aKa34UKOM JIOTOBOPA O 3aKIIOYECHUU
rOCyAapCTBEHHOT'O KOHTAKTA HA YCIOBUSIX HAIIUX MPEII0KCHUM.

14. Hamu 6aHKOBCKHE PEKBUBUTHI:
NHH , KIIIT
HaumenoBanue oOciyXKrBaroero 0aHka
PacuetHslit cuer
KoppecnionaeHntckuii cuet
Kox BUK

15. KoppecnonaeHIMIO B HaIll aJpeC MPOCUM HAIPABIIATH IO aJpeCy:

16. K HacTos1I€e# 3asiBKE HA y4aCTHE B KOHKYPCE IPUIIATAIOTCS TOKYMEHTHI,
SBJISIIOIMECS. HEOTHEMJIEMOM YacThIO HAIlleH 3asIBKM Ha y4acTHE B KOHKYpCE,
COIJIACHO OIHCH - Ha CTp.

PyKOBOIlI/ITe.IIb YJ4aCTHHKA pasMelICcHUA 3aKa3a

(WM YyIIOJTHOMOYEHHBIN PECTABUTEIIb ) (DPamunus

n.0.)
(mommuck)
I'1aBHbI# Oyxraarep (Pamunus N.0.)
M.II. (monmuce)
[Tpunoxenue
Ne
K 3asIBKE€ Ha y4acCTHE

B KOHKYypCE

@opma 3. IIPEJUVIOKEHUE O BBIIIOJIHEHWN PABOT

HNPEJJIOKEHUE O Bbinosnenun pador

IIpenJioxkeHue 0 BLINMOJHEHUH PA0OT YYACTHHKA pa3MellleHUd 3aKa3a
AOJIKHO BKJIKOYATH B ce0s1 CieAylolue YacTu:
10. Kanenmapusiil miiad Beinonnenus padot (TABJIMLIA 1).
11.  Anxera opranuzanuu (TABJINLIA 2).
12. TlosicHuTenpHAs 3amucKa.
4. Ceenenus o kBanudukanuu yuyactuuka koHkypca (TABJIMIIA 3)

1. «KanengapHblii 11aH BHIMOIHEHUS pabOT» (TABJIMLIA 1)

HaumenoB @ Copepxan  Ilepeuenr = Cpok [lena

No n/m
a-HUe ue JOKYMEHT  HUCIOJHEH  (pyOusin)
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JTamna BBITOJIHSIE | OB, us (cpenctBa
MBIX pa3pabatel  (Hauano —  (enepanb
padot Ba-€MbIX  OKOHYAaHHU  HOTO

Ha JTane  e) (nara, OromKeTa)
MecsIIl,
rof)
Ykazvieae @ Otuer 0

Vkazvieae mca HUP,

mcs cooepoican A NHBIC

HAUMEHO8 | ue OTYETHBIE

a-Hue 6bINONAC | IOKYMEHT | v, .

HUP ¢ MblX bl B VYka3biBae

coomeemc  pabom ¢  COOTBETCT ?;Zbl TCS CyMMa

m-6uu ¢ yuemom BHH C

HaumeHo8 @ paszdena 7 A HOPMAaTHUB

a-Huem Texuuueck | HbI-MH

aoma 020 aKTaMH
3a0anus PocHayku

PykoBoauTe/ib opranu3anuu
(®amunusa U.0.)
(noonucs)
I'maBHbIH OyxraJjarep
(®amunusa U.0.)
MIT (noonucs)

2. «Ankera opranuzanun» (TABJINLIA 2)

AHKeTa opraHuzaiuu
npejAcTaBlieHa B oTaeabHOM daiine B popmare Microsoft Excel ( *.xls).

*[1o kaxxJ10M OpraHU3alUU-COUCTIONHUTENIO YYACTHUK Pa3MEILICHUS 3aKa3a
MOXET MPEJICTABUTH CBEICHUS TTO (opMe «AHKETa OpPraHU3aALNI.

3. IOACHUTEJIbHAS 3AIIMCKA

1. lludbp v HamMeHOBaHME JIOTA, yKa3aHHble B M3BelleHUH O MPOBEICHUU

KOHKypca



27
(3anonnsiemcs 6 cmpocom coomsemcmeuu ¢ Mzeewenuem) 1.

2. Ilenb BBIOJIHEHUS pabOTHI, pelllaeMble 3a1a4u

(npusooumcs kpamroe uznodicenue yeuu, Cyuecmsyowux npooiem 8
npeomMemuot ooracmu 10ma, 3a0a4u, peuiaemole 8 0AHHOU pabome, cmenets
peuierus npooem).

3. Kparkuii aHanmu3 cocTtosHus uccienoBanuii (B P@ u 3a pybOexom) B
MPEIMETHON 00NacTH JI0Ta, OTICHKAa HOBU3HBI M MEPCIIEKTUBHOCTH peaTu3aIiu
MpeIaraéMbIX TIOXOI0B ISl TOCTHIKEHUS TIETH padOThI
(orcenamenvuo ¢ ykasanuem 1umepamypHuIX U UHbIX UCHOYHUKOS,

NnOOMBePAHCOAUWUX COeNIAHHbLE OYEHKUL).

4. Onucanrie OCHOBHBIX IJIAHUPYEMBIX pabOT ¢ 000CHOBAHUEM CTOMMOCTH.

(6 kKauecmee 0boCcHOBaAHUSA MO2YM ObIMb NPUBEOEHbL OUEHKU 3ampam no 6U0am
npPo8OOUMbBIX pabom, 060CHOBbIBAIOWUE NPEdNaA2aeMylo 8 3as8Ke CHOUMOCHIb
pabomvl u ee 00CMAMOYHOCMb 05l BLINOJIHEHUSL pAOOMbl 8 NOJIHOM 0Obeme).

5. O0ocHOBaHME AOCTURKEHUS TPeOyeMOoro kauecTBa padboT (co3aaBaeMoit
HAYYHO-TEXHUYECKOU MPOTYKITHH)

(6 Kauecmee 0O60CHOBAHUL MO2YM ObIMb NPUBEOEHDL!

— Xapakmepucmuka umeroueics npubopHoll (UHCMPYMeHmManbHol) 6asvl,

— npuMeHsiemMble MeXHON02UU U MeMOObl BbINOIHEHUS pAOOm,

— Memoobl, obecneuusaiowue coomeemcmaue Uil npesvluleHue 3a0aHHbIX
noxazameineu Kauecmaa,

— Hanuyue cepmudurxamos, a maxice opyeue acnekmsl blNOIHEeHUs pabom,
HanpasienHvle Ha obecneyeHue Kauecmsed HayyHO-MexHU4ecKol npooyKyuu).

6. Onucanne KBaTU(UKAINK U ONBITA YIYaCTHUKA Pa3MEIeHUs 3aKa3a u
KOJIJICKTHUBA UCIIOJIHUTENEH paboT

6.1. [IpodeccuonanbHas penyTanus 1 YypOBeHb KOMIIETEHTHOCTH yYacTHUKA
pa3MeIeHus 3aKasa

(6 kauecmee 0O60CHOBAHUL MO2YM ObIMb NPUBEOEHbL CBEOEHUSL O KAOPOBOM
cocmase opeanuzayuu-3aseumene, 00bemMax paree blnOJIHEeHHbIX pabom, oyeHKa
NOJYYEHHBIX Pe3Ylbmamos HAyYHbIM cO0OuWecmeom u m.n.).

6.2. XapakTepucTHKa ypoBHS KBaTU(UKAIIUU KOJJIEKTUBA UCTIOTHUTENEH
paboTHI

(6 kauecmee 0O60CHOBAHUL MO2YM ObIMb NPUBEOEHBL CBEOEHUSL O KAOPOBOM
cocmaee KoJIeKmuea UCNOIHUmenet, ¢ yKasaHuem JUYHbIX 00CMUNCeHU
ucnonHumerneu pabom, OyeHKy uUx pe3yibmanos HayYHblM cOOOUecmeom U m.n.).

O6ocHOBaHKE HEOOXOAMMOCTH TIPUBIICUCHUS COUCTIOTHUTEIICH SISl BBITIOTHCHUS
padoT.

(c yrazanuem KOHKpemHbvIX pabom, K 8bINOJHEHUI0 KOMOPbIX NPeonona2aemcs
npusieyenue COUCnOIHUmernel).
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6.3 Hanuuue y yyacTHHKa KOHKypca onbiTa BeinonHeHuss HUP o BoBieueHnto
UX Pe3yJbTaTOB B XO3SIMCTBEHHBIN 000POT B 00JIACTH TEMaTUKU KOHKYpCa,
MOATBEPKICHHOTO IAaHHBIMU 32 MOCIEIHUE TPHU Toa

(6 kauecmee 060CHOBAHUL MO2YM ObIMb NPUBEOEHbL CBEOEHUS O BUOAX U
00vemax panee 8bINOJHEHHBIX KOLeKmueom ucnoinumenei HUP, pesynomamax
KOMMEpYUAIU3ayuyu panee npo8eodeHHblx pabom u m.n.).

6.4. Onucanve UMEIONMIErocs 3a/eia, HEMOCPEACTBEHHO OTHOCSIIETOCS K TEME

J0Ta

(mo2ym Obimb npusedeHvl ceederus 0 8U0aAx U 00vemMax pamee 8blNOJIHEHHbIX
KOJLLeKMUBOM UCHOHUMeNeU UCCIe008aHUll N0 meme 10ma U OOCMUSHYMbIX
pe3Vibmamax, Komopwle Mo2ym O0blmb UCHONb308AHbL 01 YCNEUIHO20 GbINOTHEHUS
pabombl).

7. OnrcaHue 0XKUIAEMbIX PE3YJIBTATOB U UX HAUMEHOBAHUI

(moO0enw, sxcnepumenmanbHblil 00pazey, MmexHoI02UYeCKUlL
npoyecc/mexnonoa2us u m.o. Pexomenodyemvlil kraccugpuxamop HauMeHo8aHUl
pe3ynibmamos npuseder Ha catime bazvi oannvix PHT ®@edepanvroco acenmcemea
no Hayke u unHogayusam. http.//intelpro.extech.ru/docs/about.php.)

1 OIICHKA MEePCIEKTUBBI X KOMMEPITUAIU3AIINH, B TOM YHCIIC OMUCAHUE
MeXaHu3Ma BOBJICUCHUS PE3YJIbTATOB B XO3SIMCTBEHHBIN 00OPOT.

PykoBoauresb opranusanuu (Pamunus N.0.)

(noonucs)

M.II.

CBEJ/I[EHUA O KBAJINDOUKALINMN YYACTHHUKA KOHKYPCA (TABJIHLIA 3)

(Tabauya 3anonusemcs moavko 6 ciydae, ecau 8 nyukme 10.2.21 vacmu 111
«UHDOOPMAILIUOHHAA KAPTA KOHKYPCA» ycmanoenen makou Kpumeputi
OYeHKU 3as180K Ha yuacmue 6 KOHKypce kak Keanuguxayus yuacmuuka Koukypca)

Conep:xkanue nokasareJs /
Ne /i CBeeHus1 YYaCTHUKA
pa3MeleHUs 3aKa3a

[IpodeccuonanpHas penyTramnus 1
YPOBEHb KOMIIETEHTHOCTH
yYaCTHHKA KOHKypCa

- KaJAPOBBIA COCTaB OpraHu3alnu-
1. 3asIBUTES, B TOM YHCJIC HAJIMJHE:

1. 10KTOpOB HayK;
2.KaHJIUJaTOB HayK;

3.CIIEIMAINCTOB C BEICIIIUM



CBeI[eHI/IH Y1aCTHHKA
pasMeicHuda 3aKa3a

CBeI[eHI/IH Y1aCTHHKA
pasMemicHuda 3aKa3a

CBeI[eHI/IH Y1aCTHHKA
pasMeicHusda 3aKa3a

oOpa3zoBaHueM 0e3 yueHOU
CTETICHU

- OLICHKA MOJIYYEHHBIX PE3YJIbTaTOB
Hay4YHBIM COOOILIECTBOM U T.II.

KBanudukanus KoJIeKTHBa
HCTIOJTHUTENEH padoT:

— HAJIMYHE HAYYHBIX U WHKCHEPHO-
TEXHUYECKUX KaJpOB, B TOM YHUCJIE:
JTOKTOPOB HayK, KaHIUIATOB HayK,
WHXCHEPHO-TEXHUICCKUX
PaOOTHUKOB C BBICIIINM
o0pa3oBaHuEM, UHKEHEPHO-
TEXHUYECKUX pabOTHUKOB 0€3
BBICIIIETO 00pa30BaHMUS;

— HaJIMYMUC MOJIOABIX YUCHBIX —
KaHIWOAaTOB U JOKTOPOB HAYK;

— HAaJIM4YKUC aCIIMPAHTOB,

- KOJUIEKTUB HCTOJHUTEIIEH
ABJISIETCS BEAYLIEH HAy4YHOU
IIKOJION.

Hanuume y ydacTHHMKa KOHKypca
3ajena mo TeMe padboT B o0IacTu
TEMAaTHKH KOHKypca

(memamuxa, xonuwecmeo u oovem
8bINOJIHEHHBIX pAOOm 3a NOCe0HUe
mpu 2004, 8 MOM YUCLe 8 PAMKAX
GedepanbhblX, pecUOHAIbHBIX,
MeAHCOYHAPOOHBIX NPOCPAMM),

y4acTHE B BBICTABKax, B TOM YHCIIE
MEXKIYHAPOJHBIX.

29
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ITepedens BoinmosHeHHBIX HUP,
OKP (OTP) u pabot no
BOBJICUCHUIO UX PE3YJbTAaTOB B
XO3SIUCTBEHHBIN 000POT, KOTOPHIE
4. SABJISIOTCS 3a€JI0M I10 TEME
KOHKypca

(Tembl pabOT, OCHOBHBIE
pE3yNbTaThI).

CBeI[eHI/IH Y1aCTHHKA
pasMeicHuda 3aKa3a

WNuble nanuble, MOATBEPKIAIOIINE
5. KBaJIU(UKAIUIO YYaCTHUKA
pa3MEeIIeHUS 3aKa3a.

CBeI[eHI/IH Y1aCTHHKA
pasMeiCcHuda 3aKa3a

Ilpumeuanue:

VYyacTHUK pa3MenieHus 3aKa3a MOXKET MOATBEPIUTh COIEpXKaluecss B JaHHOU
dbopMe cBemeHHS, MPWIOKHWB K HEHW JOObIe HEOOXOAWMBIC, O €ro MHEHHIO,
JIOKyMeHThI. HenpenocraBiieHne Takux JOKYMEHTOB HE SIBIISIETCSI OCHOBAaHUEM JIJIS
OTKa3a B JIOMYCKE K yYaCTHUIO B KOHKYpCE.

PykoBoautens YyacTHHKA pa3MEIICHUS 3aKa3a

(WM YIIOTHOMOYEHHBIN MPEACTABUTEIIb ) (Pamunus N.0.)
M.IL

(moamuchk)

Dopma 4. JIOBEPEHHOCTH

Jlata, ucx. Homep
JTOBEPEHHOCTD Ne

(MecTo BbIJauU TOBEPEHHOCTH )
(TTPOTIUCHIO YKCIIO, MECSI] M TO/ BBIAAYH JIOBEPEHHOCTH)
IOpunnueckoe U0 — yY4acTHUK pa3MEIeHUs 3aKa3a:
(HanmeHoBaHWEe yyacTHUKA pa3MEIICHUS 3aKa3a)
B JIUIIC

(bamuaus, UMsi, OTYECTBO, TOTKHOCTH)
JEUCTBYIOIINI (as1) HA OCHOBAaHUU
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9

(ycraBa, JOBEpEHHOCTH, TTOJIOXKEHUS U T.1.)
JIOBEpsieT

(bammaus, UMs, OTYECTBO, TOTKHOCTH)
MacIopT Cepuu No BbIIAH
« »
OCYIIECTBJISATh  JCUCTBUSIT OT HMEHM yYaCTHHKA  pa3MEIIeHHs  3aKasa

(HauMeHOBaHME Y4YacCTHUKA pa3MEIICHUs 3aKa3a)
Ha KOHKYypCe

(Yka3zaTh HAMMEHOBAHUE MPEIMETa KOHKYpCa)
npoBoguMoM DenepanbHbBIM areHTCTBOM [0 HAyKEe W WHHOBALMSAM, B TOM YHCIIE
MOANKUCHIBATh JOKYMEHTBI, CBSI3aHHBIE C YYaCTUEM B YKa3aHHOM KOHKYPCE.
ITognuce

YAOCTOBCPAIO.
(®.1.0. yoocmogepsemozo) (Iloonuce yoocmosepsemozo)
JIOBEpEHHOCTH IEMCTBUTEIBHA MO « » 200 r
VYuacTHUK pa3MeIIeHus 3aKas3a (

)

(®.1.0.)
M.IL.

HayuyHo-ucciienoBare/ibckasi padoTa CTyIeHTOB
Tema NeS. IloaroroBka J0KyMeHTALMH /151 KOHKYPCHOM 3asiBKU

Ieab: nmpuoOpeTeHNEe TECOPETUUSCKUX 3HAHMK M IMPAKTHYCCKUX HABBIKOB B
oopMIICHUN KOHKYPCHOW 3asBKM B COOTBETCTBUU C YCIOBHSIMHU KOHKYpCa;
W3BJICUCHUE HEOOXOIUMBIX JIOKYMEHTOB M3 PA3IUYHBIX HH()OPMAITMOHHBIX CHCTEM
opranuzanuu;  (QopMmupoBaHuE  OOLIEKYJIBTYPHBIX U  NPO(deCcCHOHAIBHBIX
KOMITETCHITUM

IIpuMepHasi TeMATHKA JTOKJIAI0B:

1.Ocobennocmu nposedeHus 20Cy0apCmeeHHbIX KOHKYPCO8 U Y4ACMUsl 8 HUX.

2. Dopmuposarue mexHuLecKux 3a0aHull no J1omam

3. Memoouwl yenoobpazosarnus 8 obecneueHuy KOHKYPCHbIX 3A5180K

4.0Ocobennocmu npusieyenuss cyOnoOpsaOuUKO8 U CHOCOObL OMPANCEHUS MO0
¢axkma 8 KOHKYPCHOU OOKYMeHmayuu

5. Ilpeumywecmsa, npedocmasnsemovle OMOENbHbIM OPSAHUZAYUAM, NPU YUACTIUU 8
20CY0apCcmeeHHblX KOHKYPCax.

6.0cHo8Hble Kpumepuu OYeHKU 3asi6KUu (Yyewma, CpokK, Kavecmeo paboma,
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Keanuguxayus nepconana,).
7.Obecneuenue UCNOJHEHUs KOHMPAKMA
8.IIpeonosicenue o 8binoHeHUU PAOOM U NOSACHUMENbHAS 3ANUCKA
1.
Jluteparypa:
OcHoBHas — 1, 2, 3.
JononnurenpHas — 2, 5,7, 8, 11, 13, 21, 22, 24.
Nurepuer-pecype: 6, 8, 10, 11.
®opmupyembie komnerenuun: OK-6; OK-7; OK-8; OK-13; I1K-7, I1K-14; TIK-18;
ITK-28.
OGpazoBarenbHble pe3yabTathl: 3-2; 3-4; 3-5; 3-6; V-1; ¥V-3; B-2; B-3.
dopMBbI KOHTPOJISI, OLICHOYHBIE CPEACTBA: OMPOC, JOKIIAT
IIpumepHbIii NepedyeHb BONPOCOB K 3a4€Ty

1. KOHCTUTYIITMOHHBIE TOJIOKEHUSI B OTHOIICHUU UH(OPMAIIUH.

2.0OTBETCTBEHHOCTh 32 HENPABOMEPHBIE JEUCTBHS C JOKYMEHTaMH H
uH(opMaiuei.

3.Knaccudukaius OpraHu3aliMOHHO-PACIIOPSAUTEIbHBIX JIOKYMEHTOB COIIACHO
I'OCT P 6.30 — 2003.

4.PexBU3UTHI OPraHU3ALMOHHO-PACIIOPAIUTENBHBIX JOKyMEHTOB cormacHo ['OCT
P 6.30 —2003.

S.I1oHsiITHE CUCTEMBI JOKYMEHTAIUH.

6.Ha3HaueHne u cocTaB CUCTEMBI OPraHU3aLHMOHHO-ITPABOBOM JJOKYMEHTAIWH.

7.11oHSITHE U CTPYKTYpa YUPEIUTEIBHOTO JOTOBOPA.

8.IloHATHE U CTPYKTypa ycTasa.

9.1loHsATHE MOTOKEHUS 00 YUPEKICHUH.

10. Tlonsitue u QyHKIMU IITATHOTO PACTICAHUS.

11. IlondaTtue nHCTpYKUMHU. BUABI HHCTPYKIIUU.

12. TloHsTue u Ha3HAYCHUE pETIIaMEHTA.

13. HasHaueHue cuctembl paciOpPSAUTEIBHON JOKYMEHTALINH.

14.  CocraB cuctemsbl pacopsAUTEIbHON JOKYMEHTALINH.

15. Ilpouemypa wu3maHus pacHOPAIUTENBHBIX JOKYMEHTOB B  YCJIOBHSX
€AMHOJIMYHOTO IPUHATHS PEIICHUI.

16. IloHATHE 1 HA3HAYECHUE MTOCTAHOBIICHUS.

17.  TlonsiTue pemieHus U 0COOEHHOCTU €0 O(hOpMIIECHUS.

18.  Ilonarue npukasa. Buasl nprkas3os.

19. IloHATue 1 Ha3HAYEHUE PACIIOPSIKECHUS.

20. IlonsTue yka3zaHus.

21. HaznaueHue cripaBoYHO-UH(OPMAIMOHHON JOKYMEHTAIIUH.

22. CocraB cucTeMbl CIPaBOYHO-UHGOPMAITMOHHON JOKYMEHTAIIUH.

23.  IlonsTue, PyHKIIMU U BUABI CIYKEOHOIO MUChMa
24.  Crpyktypa ciyxkebHoro nucbma. TpeboBaHusl K OPOPMIICHUIO CITYKEOHOTO
MUChMa.

25. Cneumduka aeI0BOr0 CTHIISA MMUChMA.
26. MexayHapoaHble — MUCHMA! MOHSATHE, Ha3HA4YCHHUE, 0COOEHHOCTH



27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.

40.
41.
42.
43.
44.
45.
46.

47.

48.

49.
50.
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o opMIIeHHUS.
[ToHsiTHE U CTPYKTYpa AOKHOCTHOM MHCTPYKIIHH.
UYto Takoe Tenerpamma’
UYro Takoe Tenekc?
Urto Takoe pakcorpamma?
Uto Takoe TenedoHorpamma?
3anucku. Bunbl 3anucok.
IIpotokon. OcobeHHOCTH 0POPMIIECHHUS TTPOTOKOIOB.
AKT: MOHSATHE, HA3HAUYCHHUE, BUIbI, 0COOCHHOCTH O(POPMIICHHS.
CrnpaBka: MOHSITHE, BUJIbI, 0OCOOCHHOCTH O(POPMIICHHUS.
S3pik KOHKYpCHOI 3as1BKH.
JloxymeHnTanus, Bxoadimas B KOHKypCHYO 3asBKYy.
[leHa KOHKYpPCHOM 3asBKHU.
JIOKyMeHTBI, TOATBEPXKAAIONIME  IMPABOMOYHOCTb U  KBaJIU(UKAIU
YyacTHuKa KOHKypCa.
O6ecnieuenne KonkypcHoOM 3asiBKU.
Cpok nevictBusg KoHKypCHOM 3as1BKH.
Odopmnenue u noanucane KoHKypCcHOM 3asBKHU.
Cpoxk nogaun KOHKypCHBIX 3asBOK.
N3menenne B KOHKypCHBIX 3asBKax U UX OT3bIB.
BcekpoiTre koHBEpTOB ¢ KOHKYpCHBIMU 3aiBKaMU
Tunuuynele omuOKkM B O(GOPMIECHUM KOHKYPCHBIX 3asiBOK: OTCYTCTBHE
HEOOXOJIMMBIX MOJNMKUCEN, HEMPABUIBHBIE CMETHBIE PACU€Thl, CPOKH MOJaYU
U JIaThl, IPOY.
[Topsanok paccMoTpeHus 3a4BOK. BO3MOKHBIE BAPUAHTHI KPUTEPUEB OLICHKHU.
3aKIl0ueHUe TOCYJITapCTBEHHOTO KOHTPAKTA: MOPSAI0K ero (hopMUpoBaHMS,
MOANUCAHUSI, BCTYIUICHUS B CHILY.
OOGecrieueHne UCTIOJIHEHUS TOCYITAPCTBEHHOTO KOHTPAKTA.
I"apanTtuu u ctpaxoBanue. [IpaBa u 00A3aHHOCTH 3aK3a4nKa U Y YaCTUHUKA-
nmobeauTeNs KOHKypca.

6. (I)OHI[ OIICHOYHBLIX CPEACTB JJIAd IIPOBCACHUA HpOMe)l(yTO‘lHOﬁ arTrecranmm

00y4aIuxcs Mo JUCUUILINHE (MOIYJIIO).

Cwm. IIpunoxenue No2 k paboueit mporpamme.

7. IlepeyeHb OCHOBHOI M 1OMOJHHUTEJIbHOM JIUTEPATYPbl, HCOOXOAUMOM 1151

OCBOECHMS TUCUUILIMHBI (MOIYJIIO).

OcHoBHas JuTepatypa

1. YnopaBneHnue JoKyMeHTaMu: Y4eOHUK [ DIEKTPOHHBIN pecypc];

PernonansHbIl puHAHCOBO-d3KOHOMUYECKHUM MHC-T. — Kypck, 2011. — 103 c.
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2. YnpasieHHe JOKyMEHTaMH: IPAKTUKYM [ DIEKTPOHHBIN pecypc] ;
PernonansHbIl pUHAHCOBO-d3KOHOMUYECKHUM MHC-T. — Kypck, 2011. — 146 c.
3. Kyzuenos U.H. JlokyMeHTallmoHHOE 00ECTICUeHUE YIPABICHUS U
JIEIOMPOU3BOACTBO: YUeOHUK /7151 OakanaBpoB. — M.: M3naTenscTBo FOpaiiT,
2012.-576 c..
JlonoJIHMTeIbHAS JTUTEpaTypa

1. Konctutynus P® (mpuHsata BCceHapoAHBIM TrojiocoBanuem 12.12.1993) //
CIIC «KoncynprantlLirocy.
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8. Ilepeyensb pecypcoB HHPOPMANMOHHO-TEJIEKOMMYHHUKAIIMOHHOM CETH
«AnTepuer (nanee — cerb «AHTEPHET?), HEOOXOAUMBIX JJISI OCBOCHUS
AMCHMILJIMHBI (MOYJIIO).

1.Onexrponnas  Oubnmorexka  PeruoHanbHOro  (PUHAHCOBO-3KOHOMHYECKOTO
uHcturyta http://students.rfei.ru/a/students/library.jspx

2.®enepanbubiii mopran «Poccuiickoe oopazoBanue» http://www.edu.ru/
3.®enepanvHoe xpanunuile «EauHas KoJEKIus HUPPOBBIX 00pa30BaATEIbHBIX
pecypcoB» http://school-collection.edu.ru/

4.Poccutiickas ['ocynapcteennas bubnuoreka http://www.rsl.ru/

5.HammonanpHas OubnuoTreka Ykpaumnbl wumenn B.W. Bepnaackoro, Kues
http://www.nbuv.gov.ua/

6.Hayunas OubnamoTeka CaHKT-IETEPOYPrcKOro rocyJapCTBEHHOTO YHHUBEPCUTETA
http://www lib.pu.ru/

7.®OyunamenTanbHas oubnauorexka Cnol'TIY http://www.unilib.neva.ru/rus/lib/
8.0dumumanbubli calT Poconsneckoncantunra http:// www.rbe.ru/

9. DnexTpoHHas OMOIMOTEKAa HEXYAOKECTBEHHOW JHUTEpaTypbl MO PYCCKOW U
MHPOBOM HCTOPHH, WCKYCCTBY, KYJbType, TPUKIATHBEIM Haykam. KHurwy,
nepuoanKa, rpaduka, CrIpaBoyHas W TEXHUYECKAs JUTeparypa s ydaluxcs
CpPEeIHUX U BBICIIMX YUeOHBIX 3aBenenuil http://www.bibliotekar.ru/

9. Metoanueckne yKa3aHus 1Jisl 00y4al0UIUXCs 10 OCBOEHUIO THCHHUILIMHBI
(Mmoay.Jno).

Metoauyeckne yKa3zaHHs IO U3YUYEHUIO JUCIHUIUIMHBI MPEICTaBISIIOT COOOMU
KOMIUIEKC  PEKOMEHJAlMi ¥ OOBACHEHUHM, MO3BOJSIOMIMX  OakamaBpy
ONTUMAaJbHBIM 00pa30M OpPraHMU30BaTh MPOIECC MU3YUYEHUS JAHHOW JUCHUILIUHBIL.
N3BecTHO, YTO B CTPYKType y4EOHOro IjIaHa 3HAYUTEIbLHOE BpEeMsl OTBOAMUTCS HA
CaMOCTOSITEIbHOE HM3Yy4YEHUE AUCHUIUIMHBL. B pabounx mporpamMmax AUCIUILINH
pa3MEIIAeTCd NTPUMEPHOE PACIPEICIICHUE YacOB AYJIUTOPHOM W BHEAYyAUTOPHOMN
Harpy3KH Mo pa3JIMuHbIM TeMaM JaHHOUW AUCIUIIIUHEI.

JIJ1s1 ycnenmHoro oCBOEHUs TUCHUILUIMHBI OaKanaBp JAOJKEH:

1. ITpocnymiate Kypc JEKIHUN O JUCUUTLINHE.

2. BpimonHuUTh Bce 3aJaHus, paccMaTpUBaeMble Ha MPAKTUYECKUX 3aHATHUSIX,
BKJIFOYAsl PEHICHHE 3a/1a4.

3. BBINIOJTHUTE BCE JOMAIIHUE 3a/IaHUs, TOJTy4aeMbI€ OT MPENOAaBaTENS .

4. PemnTh BCE MPUMEPHbIC MPAKTUYECKUE 3a/1aHUs, PACCUUTAHHBIC HA TTOJATOTOBKY
K MPOMEKYTOYHOM aTTeCTaIUU.

[Ipy moAroToBke K MNPOMEKYTOUYHOW AaTTECTAallMM OCO00€ BHHMAHUE CIEAYET
o0paTuTh Ha CIIEIYIOIINE MOMEHTHI:

1. BelyuuTh onpeneneHus BCEX OCHOBHBIX MOHSITHM.

2. IToBTOpUTH BCE 3a/1aHUs, PACCMAaTPHUBAEMbIE B TCUEHHUE CEMECTPA.

3. IIpoBepuTh CBOM 3HAHUS C MOMOIBIO TECTOBBIX 3aJaHUM.
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PeKOMeHI[aHI/II/I o paﬁoTe Ha JICKIIMOHHOM 3aHATHH

Ha nexuusax mnpenojaBaresb H3JIaraeT M PpPa3bsICHAET OCHOBHBIE, HauOoiiee
CIIOKHBIE IIOHATHS TEMBI, a4 TAKXE CBSI3aHHBIE C HEW TEOPETHYECKUE U
IIPaKTUYECKUE MPOOJEMBI, JAaeT PEKOMEHJIAUUU Ha CEMHHApCKOE 3aHATHE U
yKa3aHusi Ha CaMOCTOSITENbHYIO pabory. B xozme nexkuum OakanaBp JOJKEH
BHUMATEJIBHO CIYIIATh U KOHCIIEKTUPOBATh JEKIIMOHHBIM MaTepHaJl.

PexomMeHganuu I1J1s1 CAMOCTOSITEJILHOM PadoThI

CamoctosiTenbHass pabora OakanaBpoB — IulaHUpyemasi yuyeOHas, Hay4HO-
ucclenoBarenbekas padoTa, BhINOIHsAEMAas: BO BHEAYJUTOPHOE BpeMsl MO 3aIaHUIO
M T[pU  METOJMYECKOM  PYKOBOJACTBE  IMpemnojaBarens, Ho 0e3  ero
HETMOCPEJCTBEHHOTO y4acTHsl.

[ens camocTosITENBHOM pabOTHl OakaiaBpa — HAYYUThCA OCMBICIEHHO U
CaMOCTOSITENIbHO palboTaTh CHayaia ¢ y4yeOHbIM MaTepHalioM, 3aTeéM C Hay4HOU
uHopMalen, U3yuuTh OCHOBBI CAMOOPTAHU3AIMU W CAMOBOCIUTAHUS C TEM,
4yTOOBI B JJaJIbHEUIIIEM HEMPEPHIBHO MOBBINIATH CBOIO KBATU(DUKALIHIO.

[enbto camMocTOSTEILHONM pabOThl OakaJaBpOB MO AUCHUIIIMHE SBISIETCSA
oBiajcHuE (PyHITaMEHTAIbHBIMU 3HAHUSMH, MPO(PECCHOHATBHBIMU YMEHUSIMU U
HaBbIKAMU pEIICHUS 3aJad W TEOPETUYECKUM MaTepuagoM MO JAUCIUILIUHE.
CamocTtosiTenbHass  paboTa  CIOCOOCTBYET  Pa3BUTHIO  CaMOCTOSITEIbHOCTH,
OTBETCTBEHHOCTH U OPraHM30BaHHOCTH, TBOPYECKOTO TMOAXOJa K PEIICHUIO
Pa3IMYHBIX TPOOIIEM.

B 3aBUCHMOCTH OT KOHKPETHBIX BUJIOB CAMOCTOSITEIbHON pabOThI, HCHOJIb3yEMBbIX
B KaXJO0M KOHKpeTHOM pabouedl mporpamme, ClEAyeT MPUIEPKUBATHCS
CICIYIOIINX PEKOMEHIAIHM.

Onnoit 3 GopM TEKyIIEro KOHTPOJS 3HAHWM CTYJIEHTOB SIBJISIETCS KOHTPOJIbHAsS
pabota. KonTponbHas paboTa mMmoJpa3yMeBaeT 3HAKOMCTBO C OCHOBHOU H
JIOTIOJIHUTEIIbHOW JIUTEpaTypoi, BKJIOYAs CIPABOYHBIC H3JIaHUS, 3apyOeKHbIC
MCTOYHUKH, KOHCIIEKT OCHOBHBIX MOJIOKEHUU, TPEOYIOMIMNXCS 111 3alIOMUHAHUS U
SBJISIIOIIMXCSI OCHOBOIIOJIATAIOIIUMU B ATOM TEME.

BrinonHsAsT KOHTPOIbHYIO pabOTy, HEOOXOJIUMO BHUMATEIHHO O3HAKOMHUTHCS C
YCIOBUSMHM 33JJaHU U HAMKUCATh Pa3BEPHYTHIA U apryMEHTUPOBAHHBIN CChUIKAMHU
Ha HOpPMATHBHBIE aKThl M JUTEpaTypy oTBeT. lIpum HamucaHuu KOHTPOJIBHOU
paboThl HEOOXOAMMO MPOAHANU3UPOBATH HAYUYHYI0 U YUYEOHYIO CHEIUATbHYIO
auTepaTypy, JCHUCTBYIONIME HOPMATUBHO-NPABOBBIE AaKThI, MNyOMUKAlMU B
MEePUOANYECKON TMedaTtH, CyneOHYyl0 TMpaKkTHKy, CTaTUCTHYECKHWE [aHHbie. B
MPOIIECCE BBIMOJHEHUS PpabOThl HEOOXOAMMO TMOATBEPKIATh CBOU BBIBOJBI
nUPpPOBBIMU TPUMEpPaMHU, TMPEJACTABICHHBIMU B BHAEC TaOJIHI], JUATPaAMM,
rpauKoOB, a TakKe mpuMepaMu cyneOHol mpakTuku. Kak npaBuiio, KOHTPOJIbHbBIE
paboTHI MPOBOASTCA HA CEMUHAPCKOM 3aHATHH.

[TogroroBka k HamucaHulo pedepaTra MNpeanojaracT IOUCK JUTEpaTypbl U
COCTaBJICHUE CHHUCKA MCIOJIb3YEMbIX UCTOYHUKOB, U3JI0KECHIUE MHEHHSI aBTOPOB U
CBOETO CYXJIEHHUS [0 BBIOpaHHOMY Bompocy; (OpPMYJIHPOBAHUE OCHOBHBIX
aCIeKTOB MPOOJIEMBL.

KomnokBuym mpencraBisger coboil oaHy u3 (GopM y4eOHBIX 3aHATHH,
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OpPUEHTUPOBAHHYIO Ha OMpEJENICHHEe KauecTBa padOThl C KOHCIEKTOM JIEKIIUH,
MOATOTOBKM OTBETOB K KOHTPOJBHBIM BompocaM u Jp. KoJIlokBHyMBbI, Kak
MPaBUIIO, MPOBOAATCSA B (OpME MHHHU-IK3aMEHA, UMEIOIIETO IEIbI0 YMEHBIIUTh
CIIUCOK TEM, BHIHOCHUMBIX Ha OCHOBHOHM HSK3aME€H, M OIICHUTb TEKYIIUH YpPOBEHb
3HAHUM OaKaJIaBpOB.
[Ipu moAroToBKE K MpakTUKyMy/1abopaTopHOU paboTe OakaliaBpam MpeaaracTcs
BBITIOJTHUTD 3aJlaHMs], MOJATOTOBUTH MPOEKThI, COCTABIECHHbBIEC MPEMNOIaBaTEIEM IO
KQKJ0M y4eOHOU TUCLUIIIIUHE.
CnenyeT TakXe YYUTHIBAaTh KpaTKME€ KOMMEHTapuu MpU HANUCAHUM KYpCOBOMU
paboThl, eciyu OHa MpeaycMOTpeHa paboueld MNporpaMmoil, U MOATOTOBKE K
UTOTOBOMY KOHTPOJIO, POBOAMMOro B ¢dopme 3auera U (Wid) 3K3amMeHa. Tak,
HallMCaHWe KypcoBOW paboOThl Oa3upyeTcss Ha H3YyYEHWU HAy4YHOH, Y4YEOHOH,
HOPMATUBHOM U JApyroil mautepaTypbl. Bximiouaer o100p HE00X0IUMOIO
Marepuana, (OpMUPOBAHUE BBIBOJOB U Pa3pabOTKy KOHKPETHBIX PEKOMEHAAIUN
M0 pEIICHUI0 TOCTAaBJICHHBIX 1AM M 3a7ay, MPOBEICHHE MPAKTUYECKUX
HCCIIEIOBAaHMUM 1O JaHHOW TeMe. Bce HeoOXomumbie TpeOoBaHUS K O0DOPMIICHHUIO
HaXOJUTCS B METOJIMYECKUX YKA3aHUSIX MO0 HATUCAHUIO KypCOBOM pabOTHI.

PeKOMeHIlaIII/II/I IO MOATOTOBKE K MNPAKTHYICCKOMY (CeMI/IHapCKOMy) 3aHATHIO

CemuHapckoe 3aHSATHE TMpEACTaBiIsieT coOoi Takyro ¢opmy oOydeHuss B
VUPEKJICHUSAX BBICHIETO 0Opa3oBaHUs, KOTOpas MPEJOCTaBIAECT CTyJCHTaM
BO3MOXKHOCTH JIJIs1 OOCYXKACHUS TEOPETUUECKUX 3HAHUM C IEIbI0 OMPEACIICHUS X
MPAaKTUYECKOr0 TMPUMEHEHHs, B TOM YHCJIE€ CPEACTBAMH MOJICIUPOBAHUS
npodecCUOHANbHOW  JeaTenbHOCTH. (CeMUHApCKUE 3aHsATUs — CAyXKaT s
3aKpeIIeHUs. U3YYEHHOr0 Marepualia, pa3BUTHS YMEHUI U HABBIKOB IMOJTOTOBKHU
JIOKJIJI0B, COOOIIEHU, MTPUOOPETEHUSI OMBbITA YCTHBIX MYOJUYHBIX BBICTYILICHUM,
BEJICHUS JUCKYCCUU, apryMEHTAllMd M 3alllUThl BBIJIBUTAEMBIX MOJOXKEHUU, a
TaKke JIsi KOHTPOJISl MPEerojiaBaTesieM CTENEeHU MOJATOTOBICHHOCTH OaKalaBpOB
0 u3y4daemon nucuuiuinHe. [Ipy Hanuumy npakTUYeCcKuX 3alaHui 10 U3y4aeMou
JUCHUIUIMHE OaKanaBp BBIMOJHSIET BCE YINPAXHEHUS U 3aJa4M, MOATOTOBIICHHbBIC
npenoAaBareneM. Llenbro mpakTUUECKOTO 3aHATUA sBisSeTCa Oosiee yriayOJeHHOe
M3YyUYCHHE OTICIAbHBIX TEM JUCHUIUIMHBI W NPUMEHEHHE MOJyYEHHBIX
TEOPETUUYECKUX HABBIKOB HA MPAKTHUKE.

CeMmuHapcKoe 3aHSATHE HE CBOJAMUTCS K 3aKPEIUICHUIO WM KOMUPOBAHUIO 3HAHUU,
MOJIYYEHHBIX Ha JeKiuu. Ero 3amaun 3Ha4uTEeNbHO HIUPE, CI0KHEE U UHTEPECHEE.
CemuHapcKoe 3aHSATHE OJIHOBPEMEHHO peanu3yeT yueOHOe, KOMMYHHKATUBHOE U
npodeccuoHallbHOE  TpeaHa3HaueHue.  [loarotoBka K = MPaKTUYECKOMY
(ceMHUHAapCKOMY) 3aHSTUIO HAUYMHAETCS C TINATEIBHOTO O3HAKOMJICHUS C
YCIOBUSIMH TpeACTOsEed paboThl, T. €. ¢ oOpalleHus] K IUIaHAM CEMHUHAPCKHUX
3aHSTUU.

[TogroroBka K MPAKTUYECKUM 3aHSATUSIM JOJDKHA HOCUTh CHUCTEMaTHYECKUU
XapakTtep. OTO TMO3BOJUT OakajdaBpy B TMOJHOM OOBEME BBINOJHUTH BCE
TpeOOBaHUsI MpEMoIaBaTesl.

TmiatenbHas MOATOTOBKA K CEMHHAPCKUM 3aHATHUSIM, KaK M K JICKIUSM, UMEET
ONpeAEAIoNIee 3HAUYCHHUE: CEMUHAp MPOUAET TaK, KaK ayIUTOPHUsI MOATOTOBUIACH
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K €r0 IPOBEACHUIO.
CamocTtosiTenbHass paboTa — CTOJM, Ha KOTOPOM JEPKUTCS BCA MOATOTOBKA IO
n3ydyaeMoMy Kypcy. ['OTOBSICh K MPAaKTUYECKUM 3aHATHUSIM, CIEIYyET aKTUBHO
MOJIb30BaThCA  CHPABOYHOM  JIUTEPATypoO:  SHIMKIONEIUSMH,  CIOBaAPSIMH,
anpboMamMu cxeMm U Ap. BnajgeHue NMOHATUMHBIM anmapatoM H3y4yaeMoro Kypca
SABJISIETCSA HEOOXOIUMOCTBIO.
[Ipu moarotroBke Kk ceMuHapy OakaidaBpbl UMEIOT BO3MOXKHOCTh BOCIIOIb30BaThCs
KOHCYJbTallUsIMU mpenojaBaTens. KpoMe ykazaHHBIX TeM OakaliaBpbl BIpaBe, 1O
COTJIACOBAHMIO C MPEINOoJaBaTesieM, U30upaTh U IPYTrue UHTEPECYIOIINE UX TEMBI.
OnpenenuBirch ¢ MpoOIeMO, MpUBJIEKalOIIel HanboJblliee BHUMAHUE, CIEIYET
oOpatuthcsi K pekomeHayemoil mnureparype. Cienyer MMETb BBHUAY, 4YTO B
CEMUHApPE y4acTBYET BCs IpyIiNa, a MOTOMY 3aJaHuE€ K MPAKTUYECKOMY 3aHSITHIO
CIeAyeT paclpelesiuTh Ha BECh KOJUICKTUB. 3a/JlaHUE JOJDKHO OBITh OXBAuY€HO
MOJTHOCTBI0O U PEKOMEHJOBAHHAS JINTEpATypa JOJKHA ObITh OCBOCHA TPyNIoON B
MOJTHOM OOBEME.
JIisi MOJTHOIIEHHOM MOJATOTOBKM K MPAKTHUUECKOMY 3aHSATHUIO UYTEHHUSI y4eOHHKa
KpailHE HEJOCTaTOYHO — B YYEOHBIX MOCOOMSX  M3JIAratoTcs  TOJBKO
MPUHIUNHNAIBHBIE OCHOBBI, B TO BpeMsl KaK B MOHOrpadusX U CTaThsIX HA Ty WU
MHYI0O TeMYy MOJHHMAaeMbI BOIMPOC PACCMATPUBAETCS C Pa3HBIX PAKypCOB WIIU
paKypca OJHOTO, HO B JIFOOOM Cilydyae JI0CTaTOYHO MOAPOOHO M Tiiy0oko. TeM He
MEHee, JJIsl TOTO, YTOObI JTOJKHBIM 00pa3oM COPUEHTHUPOBATHCS B CyTH 3aJaHus,
CHayaja CJleAyeT O3HAKOMHUTBhCA C COOTBETCTBYIOIIUM TEKCTOM YYe€OHUKA — BHE
3aBUCUMOCTH OT TOTO, MPEIyCMOTpPEHA JIM JIEKIUS B JIOMOJHEHUE K JIaHHOMY
ceMuHapy uiau HeT. OLEeHHUB 3a/laHue, BEIOPAB TOT WJIM MHOW CIOXKET, U M0J00paB
COOTBETCTBYIONIYIO JINTEPATYPY, MOKHO IMPUCTYyNaTh COOCTBEHHO K MOATOTOBKE K
cemuHapy. s nomnyuyenust 6onee rryOOKHX 3HAHUM OakajgaBpaM pPEKOMEHIYETCs
u3ydarh JONOJHUTENbHYIO JutTepatypy. Creayer akTHBHO IMOJb30BaThCs
CIIPAaBOYHOU JIUTEPATYypPOU: SHIMKIONEIUIMH, CIOBAPSMH, albOOMaMU CXEM U JIp.
Brnanenne — MOHSATUHHBIM ~ ammapaToM  M3y4aeMoOro  Kypca  sBISIETCA
HE00X0IMMOCThIO. B x0/1e paboThl CTyACHT JOJKEH NPUMEHUTHh TPHUOOPETEHHbIE
3HaHUSA Tpu OOOOIIEHWH TEOPETUYECKOr0 U MPAKTUYECKOro MaTepuana,
MPOJEMOHCTPUPOBATh HABBIKM TPAMOTHOTO HW3JIOKEHHS CBOUX MBICIEH C
MCIIOJIB30BaHUEM OOIIENTPAaBOBOM U OTPACIEBON TEPMUHOIOTHUH.
Cemunap (TIpakTHYECKOE 3aHATHE) IpeJrojaraeT CBOOOIHBIM OOMEH MHEHUSIMU
no wu30panHod Ttematuke. IIpenomaBarens GdopMynupyer 1enb 3aHATUA U
XapakTepu3yeT €ro OCHOBHYIO MpOOJeMaTHKy. 3aciylIMBalOTCS COOOIICHUs
OakanaBpoB. OOcyxJeHUE COOOIIECHUS COBMEIIAETCA C PACCMOTPEHUEM
HaMEUEeHHBIX  BompocoB. Kpome  Toro  3acmymuBaroTcsi — COOOUIEHUS,
MpeAnoiaraloniue aHaau3 MNyONuKanuid IO OTACNbHBIM BOIpOCaM CEMHHAapa.
[Toompsiercsi  BBIABMXKEHHE U OOCYXJICHHE  aJIbTEPHATUBHBIX  MHEHUI.
[IpenogaBarens MOABOAUT UTOTM  OOCYXIEHUS U OOBABISIET  OLICHKHU
BBICTYIABIINM OakanaBpaMu. B 1ensiX KOHTpOJisi MOATOTOBIEHHOCTU OaKalaBpOB
W TOPUBUTHUS UM HABBIKOB KPATKOTO MHUCHBMEHHOTO H3JI0KEHHUSI CBOUX MbICIEH
npenojaBarelib B XOJI€ CEMHUHAPCKUX 3aHSATUM MOXKET OCYLIECTBIATH TEKYLIUN
KOHTPOJIb 3HAHUU B BHUJIE TECTOBBIX 3aJaHUM.
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Ha cemunape uné€r He mpoBepka Ballleld MOJTOTOBKH K 3aHATHUIO (IIOJrOTOBKA
€CTh HEOOXOJMMOE YCIIOBHE), HO CTENEeHb MPOHUKHOBEHUS B CyTh Marepuana,
obcyxmaaemMoni mpoOsembl. I[loaTomy Oecema OyneT UATH HE IO COJSPKAHHIO
MPOYUTAHHBIX paloT; MpenojaBaresib OyJeT CTaBUTh MPOOJIEMHBbIE BOMPOCHI, HE
BCE U3 KOTOPBIX MOTYT MPSIMO OTHOCUTHCS K 00pabOTaHHOM BaMU JTUTEpaType.
B xozme mpakTuyeckux 3aHATUN OakalaBpbl MOJ PYKOBOJCTBOM IpenojaaBaTess
MOTYT pPacCMOTPETh pa3dUYHbIE METOJbl PEIICHUS 3aJa4 MO0 JAUCIUILIUHE.
[TpoAOMKUTENLHOCTD MOJATOTOBKH K MPAKTUYECKOMY 3aHSATUIO JOJKHA COCTABISTh
HE MEHee TOro 00beMa, 4YTO OMNPEACIICHO TEMATHYECKUM IUIAHUPOBAHUEM B
paboueit mporpamme. [IpakTuueckue 3aHATHS IO AUCHUILIMHE MOTYT MPOBOIUTHCS
B pa3JIMUHbBIX HopMax:
1) ycTHBIE OTBETHI HAa BOMPOCHI MpENoAaBaTelis Mo TeMe 3aHITHs; 2) MUCbMEHHbIE
OTBETBHl Ha BONPOCHI MpenojaBareis; 3) rpyIloBoe OOCYXJIEHHUE TOM WM WHON
npoOJIeMbl TOJ] PYKOBOJICTBOM M KOHTPOJIEM MpernojaBaTesns; 4) 3aciyliuBaHus U
00CyX/I€HHE KOHTPOJIBHON padOTHI; 5) perieHue 3a1ad.
[Ipu pabote HEOOXOAMMO HE TOJBKO MPHUBJICYL HauWboyiee MIHUPOKUM KpyT
JIUTEpaTypbl, HO U CyYMETh Ha €€ OCHOBE pa300parbCsi B CTENEHH H3YUYECHHOCTU
TeMmbl. CTOUT BBISIBUTH JUCKYCCHOHHBIE BOMPOCHI, HEPEIICHHBIE MPOOIEMBI,
MOMNBITATHCA BBICKA3aTh CBOE OTHOIICHHE K HUM, MPUBECTH U apryMEHTHUPOBATH
CBOIO TOYKY 3PEHHSI WU OTMETUTbH, KAKOW M3 MUMEIOIIMNXCS B JIUTEpAType TOYEK
3peHHs IO TaHHOW MpoOIeMaTUKe TPUACPKUBACTCS aBTOP U MOYEMY.

Pexomenganuu mo padore ¢ Jqureparypoi

N3ydenne nutepatypbl OU€Hb TPYJOEMKasi U OTBETCTBEHHAsI YaCTh MOATOTOBKHU K
CEMUHAPCKOMY 3aHATHIO, HAIIMCAHUIO dCcce, pedepaTa, nokiana u T.n. Padora Han
JTUTEPATypOU, CTAThs JIU 3TO WM MOHOTrpadus, COCTOUT U3 TPEX ITANOB — YTCHUS
paboThl, €€ KOHCHEKTHUPOBAHUS, 3AKIIOUUTEIBHOTO OOOOIICHUSI CYyTH HM3ydyaeMou
paboTHI.

Pabora ¢ nuTepaTypoi, Kak MpPaBUIIO, COMPOBOXKIAETCA 3aMUCSIMU B CIEAYIOIINX
dhopmax:

—  KOHCHEKT — KpaTKas CcXeMmMaThyecKasi 3alucCh OCHOBHOTO COJAEp:KaHUS
Hay4yHOU paboThl. lleapi0 KOHCHEKTUPOBAHUS SIBISETCS BBISIBICHUE JIOTHKH,
CXEMBI JI0Ka3aTelIbCTB, OCHOBHBIX BHIBOJIOB MPOU3BEICHHUS;

- 1uaH — Kpatkas ¢opma 3alucH MPOYUTAHHOTO, MEPEUYECHb BOIMPOCOB,
paccMaTpUBaeMbIX B KHUTE, CTaThe€, COCTABJICHUE IUIAHA PACKPBIBAECT JIOTHUKY
MPOU3BEACHUS, CIIOCOOCTBYET OPUEHTAIIMU B €70 COACPIKAHNY;

—  BBINUCKUA — JIMOO IUTATHl U3 MPOU3BEACHUSA, JUOO JIOCIOBHOE H3JI0KEHUE
MECT M3 UCTOYHHMKA, CIOCOOCTBYIOT Oojee TIIyOOKOMY MOHUMAHHUIO YUTAEMOIO
TEKCTa;

—  TE3UChl — CXXaTo€ W3J0KEHUE OCHOBHBIX MBICIAEH U  TOJOXKEHUU
MPOYUTAHHOTO MaTepuana;

—  aHHOTallMs — OYEHb KPATKOE U3JIOKEHUE COACPKAHUS TPOUYUTAHHOU PabOTHI,
COCTaBJISIETCSI MIOCIIE MOJTHOTO MPOYTEHUSI U OCMBICITUBAHUS paOOTHI;
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—  pe3loMe — KpaTKas OIICHKAa IPOYMTAHHOIO IIPOU3BEACHHS, OTpa)kacT

Hauboee O6HII/IG BBIBOJBI U ITOJIOKCHUA pa6OTBI, €C KOHICIITYaJIbHBIC UTOI'U.

[Ipexne, uem OpaThCs 3a KOHCIEKTUPOBAHUE, CKAXKEM, CTAThH, CIEIyEeT €€ XOTs
Obl OJTHAX]IBI MPOYMUTATh, YTOOBI COCTABUTH O HEHM MpeaBapUTENIbHOEC MHEHUE,
MOCTapaThCS BBIJIEIUTh OCHOBHYIO MBICIIb WJIM HECKOJIBKO 0a30BbIX TOYEK,
OMUPAsICh Ha KOTOPBIE MOXKHO OYAET B JaJbHEHIIEM paboTaTh C TEKCTOM.
KoncnektrpoBanue — ejI0 OYE€Hb TOHKOE M TPYAOEMKOE, B OOIIEM BHUIE MOMKET
OBITH OMpEENICHO KaK (PUKcAIUsi OCHOBHBIX MOJIOKEHUUW M OTIMYUTEIBHBIX YepT
paccMaTpUBaeMoOro TpyJAa BKyIlle C TBOPUYECKOM mepepaboTKol wuieil, B HEM
coaepxaimuxca. KoncnektupoBanue — oauH U3 3PPEKTUBHBIX CITIOCOOOB YCBOCHUS
MUCBbMEHHOIO  TeKcTa. XOTd CaMO  KOHCIEKTUPOBAHHE  yKE  MOXKET
paccMaTpuBaThbCs Kak 0000IeHHe, TeM HE MEHEE €eCTh CMBICH BBIJICIUTH
nocjeaHee OCOOUIIEH, MOCKOJbKY B XOJ€ 3aKIIOUHUTENIHHOTrO 00O0OIIECHUS HeU
u3ydyaeMou paboThl OKOHYATENIBbHO YTBEPXKAAIOTCS B CO3HAHUM H3YYAIOUIETO.
JIOCTOMHCTBOM 3aKJIIOUYUTENBHOTO OOO0OIIEHUS KaK CaMOCTOSITEJILHOIO JTara
paboThl C TEKCTOM SBISAETCS TO, YTO 3IE€Ch YHUTaTeNb, OyAydyd aBTOPOM
00001IeHn, OTIeNseT ce0sl OT CTaThH, UTO SBISETCA TapaHTHEH HE3aBUCUMOCTHU
YuTaTEeNs OT TEKCTA.

Ecau mporpamma 3aHsiTUS HpeaycMaTpuBaeT pabOTy € UCTOYHUKOM, TO 3TOU
CTOpPOHE MOJrOTOBKH K CEMHUHApy CJIEAYyeT yAeIUTh NMPUCTaIbHOE BHUMaHue. B
CYIIHOCTH, pa300p UCTOYHUKA HE OTIUYACTCS OT PabOThI C JUTEPATYpOU — TO Ke
YTeHUE, KOHCIIEKTUPOBAHUE, 0000IICHUE.

Pexomenaanuu k Hanucanuio pedepara

Ucnons3oBanue pedepara B KauecTBE MPOMEXKYTOYHOTO WIIM UTOTOBOTO OTYETa
CTyJICHTa O CaMOCTOSITEJIbHOM H3y4YeHUU KaKOU-TnOO TeMbl yuyeOHOro Kypca
MpeIoiaraeT, npexjae BCero, yCTAaHOBICHUE II€JIe M 3a/ady JaHHOW paboThI, a
TaKke ero PyHKIHOHABHOW HArpy3KH B MpoIecce 00yUeHHUs.

Pegpepam — 5TO KOMMO3UIIMOHHO-OPTaHU30BAHHOE, OOOOIIEHHOE W3JI0KEHUE
COJep>KaHMsl HUCTOYHUKA uHopManuu (B y4eOHOM CHUTyalluu — CTaTeu,
MOHOTrpaduil, MaTepuanoB KOH(MEPEeHIINHN, OPUIIUATIBHBIX JOKYMEHTOB U Jp., HO HE
y4yeOHMKa MO JNaHHOW aucuuiinae). Tema pedepara MoxkeT ObITH MpEJIOKEHA
npenojaBatesieM WM BbIOpaHa  CTYJEHTOM U3  pabodedl  mporpaMmbl
COOTBETCTBYIOIICH AUCIUTIIIUHBI.

Bo3MoxkHO, TOCie€ KOHCyJbTalMM C [penojaBareiieM, OOOCHOBaHUE U
dbopmynrpoBaHue COOCTBEHHON TEMBL.

Tema peghepama noixHa OTpakaTh MPOOJIEMY, KOTOpash TOCTATOYHO XOPOIUIO
uccinenoBana B Hayke. Kak mpaBuiio, BHyTpH Takod mpoOieMbl BeIOMpaeTcs s
aHajau3a Kakou-1u00 e JMHUYHBIN acIeKT.

TemaTnka MOXET HOCUTh Pa3INYHbBIN XapaKTep:

—  MEXIPEIMETHBIN,

—  BHYTPHUIIPEIMETHBIN,

—  HWHTErpaTUBHBIN,
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—  OBITh B paMKax MPOTrpaMMbl AUCHUILIMHBI UM PACIIUPATH €€ COACpKaHUE

(paccmoTpeHre UCTOpUM NPOOIEMbI, HOBBIX TEOPUH, HOBBIX ACTIEKTOB MPOOIEMBI).

Ilenvro pegpepama sBISICTCA W3JIOXKEHHE KaKOro-ImOO BOIpoca Ha OCHOBE
00001IcHUSA, aHAIW3a W CHHTE3a OJHOIO0 WM HECKOJbKHX IEPBOUCTOYHUKOB.
Hpyrumu  crioBamu, pedepar OTBEYaeT Ha BOMPOC «Kakas WH(opMarus
COJICP)KUTCS B IIEPBOMCTOYHHUKE, UTO H3JIaracTcs B HEM?».

[Ipuaumass Bo BHUMaHHE, 4TO pedepar — omHa u3 (HopM HHTEpPIpPETAIIUN
HUCXOTHOTO TEKCTa OJIHOTO WM HECKOJbKMX TEPBOUCTOYHUKOB, CJEAyeT
chopMyTUpPOBaTh 3a7a49y, CTOAIILYIO TIEpea CTyACHTaAMH: CO3/1aTh HOBBI TEKCT Ha
OCHOBE WMEIOIINUXCS TEKCTOB, T.€. TEKCT O TeKcTe. HoBWM3HA B JMaHHOM cCiydae
Mo/ipa3yMeBaeT COOCTBEHHYIO CHUCTEMATH3AIMI0 MaTepuajia NP COMOCTaBICHUU
Pa3IMYHBIX TOYEK 3PCHHUS aBTOPOB M M3JIOKCHHHM HAMOOJee CYIIeCTBEHHBIX
ITOJIOJKCHHI U BEIBOJOB peepUPyEMbIX HCTOYHHUKOB.

1. Tpebosanusn k peghepamam.

[Ipexne Bcero, cleayeT NOMHUTb, 4YTO pedepar He [TOKEH OTpaxaTb
CyOBbEKTHUBHBIX B3MISIAOB pedepeHTa (CTyAeHTa) Ha U3JlaraeMblii BOIPOC, a TaKkKe
J1aBaTh OLICHKY TEKCTY.

OcHoOBHBIMU TpeOOBAHUSIMHU K pedepaTy CUMTAIOTCS:

1. uHpOPMATUBHOCTH U MOJHOTA U3JI0KEHUSI OCHOBHBIX UJI€H MEPBOUCTOUHHKA;

2. TOYHOCTh M3JI0KEHUS B3IJISIZIOB aBTOpAa — HEUCKaKEHHOE (PUKCHUPOBAHUE BCEX
MOJIO’KEHUI EPBUYHOTO TEKCTA,

3. 00BEKTUBHOCTh — pedepaT JOJKEH pacKphIBaTh KOHIIEMIMU MEPBOUCTOUYHUKOB
C TOUKH 3PEHHUS X aBTOPOB;

4. UWBJIOXEHHUE BCETr0 CYHIECTBEHHOTO — «YTOOBI yMETh CXBaTUTh HOBOE U
cyliecTBeHHOe B counHenusix» (M.B. JIoMmoHOCOB);

5. WU3N0XKEHHWe B JIOTMUECKOM TMOCIEJOBATEIbHOCTA B COOTBETCTBUU C
0003HaYeHHOI TEMOU U COCTaBICHHBIM ILJIAHOM;

6. coOJII0ZIeHNE €IUHOTO CTUJSL — HCIOJIb30BaHUE JIMTEPATYPHOIO SI3bIKA B €rO
Hay4YHO-CTHJIEBO pa3HOBUIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTUKE aBTOPCKOTO U3JIOKEHUS MaTepHaa.

2. Buowt peghepamos.

[lo xapaktepy BOCHpOU3BEICHHS HUHPOpPMAIMU  pa3iuvaroT  pedepars
pPENpPOAYKTUBHBIC U TPOTYKTUBHBIC.

PenponyktuBHbie pedepaThl BOCIPOU3BOIAT COAEPKAaHUE IEPBUUHOTO TEKCTA:

—  pedepaT-KOHCHEKT COACPKUT B 000OIIEHHOM BHUIE (aKTorpaduuecKyro
MH(pOpMAIINIO, WILTIOCTPATUBHBIA MaTepual, CBECHUS O METOJaX UCCIEIOBAHUS,
O MOJYYEHHBIX PE3yJbTaTaX U BO3MOKHOCTSIX UX MPUMEHEHUS,

—  pedepar-pe3toMe TPUBOIUT TOJIHLKO OCHOBHBIE MOJO0KEHUS, TECHO CBSI3aHHbIC
C TEMOMW TEKCTA.

[IponykTtuBHBIE pedepaThl TPEANONaraloT KPUTHYECKOE WM  TBOPUYECKOE
OCMBICJICHUE JINTEPATYPHI:
—  pedepar-0030p OXBaThIBa€T HECKOJBKO TMEPBUYHBIX TEKCTOB, JaeT

COIIOCTABJICHUC PA3HBIX TOYCK 3PCHHUA II0 KOHKPECTHOMY BOIIPOCY,
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—  pedepar-noknan  JaeT  aHanu3 ~ MHpOpMAlMU,  NOpPUBEJCHHOW B
MEPBOMCTOYHUKAX, U OOBEKTUBHYIO OLIEHKY COCTOSIHUS TPOOJIEMBI.

ITo konuuecTBY pedepupyeMbIX HICTOUHUKOB:
—  MOHOrpaduYecKue — OJUH MEPBOUCTOYHUK;

- O630pHI>IC — HCCKOJIBKO IICPBUYHBIX TCKCTOB OI[HOﬁ TCMAaTUKU.

I1o ynTaTenpCKOMY Ha3HAYEHHUIO:
- o0mme — XapakTEepUCTHKA COJAEP)KaHMS B 1IEJIOM; OPUEHTAlUs Ha MIMPOKYIO

AYJUTOPHUIO,
- CIICHHUAIN3UPOBAHHBIC — OPUCHTAIWA HA CIICHUAIINCTOB.

3. Imanwt padbomwt Hao peghepamonm.

1. Beibop TeMBI.

2. I3ydyeHune OCHOBHBIX UICTOYHUKOB IO TEME.

3. CoctaBnenue oubanorpadum.

4. KoHcrieKTupoBaHHUE HEOOXOIMMOT0 MaTepurasa Uil COCTaBICHUE TE3UCOB.

5. CucreMarusanus 3apUKCUPOBAHHON U OTOOpaHHOUN MH(OPMALIUH.

6. OnpeneneHre OCHOBHBIX MOHATUM TEMbI U AHATU3UPYEMBIX MPOOIIEM.

7. PazpaboTKa JTOTUKHU KUCCIEeI0OBaHMS TPOOJIEMBI, COCTaBJICHUE IJIaHA.

8. Peanuzanus miana, Hanucanue pedepara.

9. CamoaHanu3, NPEANOJaralouMid OLEHKY HOBHU3HBI, CTEINEHU PACKPBITUA
CYIIHOCTH TpoOJeMbl, 000OCHOBAHHOCTU BHIOOpAa MCTOYHUKOB U OILICHKY OOBbeMa
pedepara.

10. IIpoBepka oopmMiieHHs CLTUCKA JINTEPATYPHI.

11. PegakTopckas mpaBka TEKCTa.

12. Odopmaenne pedeparta U MPOBEPKA TEKCTA C TOYKU 3PECHHUS TPAMOTHOCTH U
CTUJIUCTHUKH.

4. Cmpykmypa peghepama.

B crpyktype pedepara  BBIACHSIOTCS ~TPU  OCHOBHBIX  KOMIIOHEHTA!
oubnmorpaduueckoe omnucaHue, COOCTBEHHO pedepaTUBHBIN TEKCT, CIPABOYHBIN
amnrapar.

bubnuorpaduueckoe onucaHue MPEANnojaraeT XapaKTEPUCTUKY HUMEIOIIUXCA Ha
ATy TeMy paloT, Teopuil; HUCTOpUOrpaduI0 BOIMPOCA; BBIJACICHUE KOHKPETHOIO
Bompoca (MpeamMeTa HCCIeAOBaHMs); OOOCHOBAHHE HCMOJIH30BaHUS H30paHHBIX
MEPBOMCTOYHUKOB.

Cobcmeenno pepepamuenulit mexkcm:

BBenenue — 000CHOBaHME AaKTyalbHOCTH TEMbl, MPOOJEMBI; MPEIAMET, IEIU U
3amaun peeprpyeMoid paboThl, IpeBAPUTEIbHOE (POPMYITUPOBAHKE BHIBOIOB.
OcHoOBHasi 4acThb — COJAEpKaHUE, MPEACTaBIAOIIee COO0N OCMBICICHHE TEKCTa,
aHAJIUTUKO-CUHTETUYECKOE TpeoOpa3oBaHue HWH(OpMAIIMU, COOTBETCTBYIOILIEH
Teme pedepara.

OCHOBHYI0 4acCTh PEKOMEHIYETCSl pa3Ae/iuTh Ha JIBa-TpU Bompoca. B 3aBucumMocTtu
OT CJIO)XHOCTMU WU MHOTOTPAHHOCTH TEMBbI, BOIPOCHI MOXHO pa3leiuTh Ha
naparpadsl. UpeaMmepHoe ApoOieHue BOMPOCOB WM, HA0OOPOT, UX OTCYTCTBHUE
MPUBOJAT K MOBEPXHOCTHOMY H3JI0KEHHUIO Marepuaina. Kaxaplii Bompoc AOJIKEH
3aKaHYMBAThCA MPOMEXKYTOYHBIM BBIBOJIOM M YKa3blBaTh Ha CBs3b C
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MOCJIETYIOLIUM BOIIPOCOM.
3akioueHue — 0000IIeHNEe BBIBOJIOB aBTOpa, 00JIaCTh MPUMEHEHUS PE3YyJIbTAaTOB
paboTHI.
Cnpagounwiit annapam:
Cnucok auTepaTypbl — CHUCOK UCIOJIb30BAHHBIX aBTOPOM pedepaTa padoT (MOKET
COCTOST U3 OAHOTO U 00JIee U3TaHUM).
[Tpunoxxenus: (HeoOs13aTeNbHAs YacTh) — TaOMUILIBI, CXeMbI, Tpaduku, portorpadpuu
U T.J.
Peghepam kak obpazey nucomeHHOU HAYYHOU peyl
1. KauecTBa Hay4YHOU peyn.
QOYHKIMOHAJIBHBIE CTUIIA PA3JIMYAIOTCS:
—  XapakTepoM IpejaBaemMoit nHbopmaluu;
—  chepoii QyHKIIMOHUPOBAHUS;
- ajapecarowm;
—  HCIOJB30BaHUEM SI3BIKOBBIX CPEACTB PA3IUYHBIX YPOBHEH.

['maBHON KOMMYHUKATUBHOW 3ajaueid pedepaTa sIBISETCS BBIPAXKEHUE HAYYHBIX
MOHATUN U YMO3aKJIIOUCHUMH.

Pedepat nomxeH ObITh HANIMCAH HAYYHBIM CTUJIEM, YTO MPEANOJIAraer:

nepenayy uHGOpMalii HAYYHOTO XapakTepa;

—  (yHKUMOHUpOBaHKE B 00pa30BaTEILHOM CpEIE;

— B KayecTBe ajJpecara MpenoaaBaTelis, T.€. CIeHaINCTa, WIH CTYIEHTOB,

—  3aMHTEPECOBAHHBIX B MOJYYEHUU JAHHOU MH(pOpMaALUU;

—  JIEMOHCTpPALMIO XapaKTEPHBIX S3bIKOBBIX OCOOEHHOCTEH MNUCBMEHHOMN
Pa3HOBUIHOCTH HAYYHO-YYEOHOI0 MOACTHIIS IUTEPATYPHOTO SI3bIKA.

Hayusblil cTuiap 00a7aeT psiioM 3KCTPATMHIBUCTUUYECKUX XAPAKTEPUCTUK, WA
KAueCTB:

—  TOYHOCTb — CTPOTrO€ COOTBETCTBUE CJOB OOO3HAYaE€MbIM IMpeAMETaM U
ABJIICHUSIM ~ JICCTBUTENBHOCTH (3HAHME MpeaMeTa W yMEHUE BbIOMpaTh
HEO0OXOAUMYIO JIEKCHKY);

-  TOHATHOCTh — JIOCTYMHOCTh pEYd I TeX, KOMYy OHa aJpecoBaHa
(IpaBUIBLHOE HCIIOJIb30BaHUC TEPMHHOB, UHOCTPaHHBIX CJIOB,
podeCcCHOHAIN3MOB);

—  JIOTHYHOCTBH, IIOCJICIOBATCIBHOCTh — YETKOE CIICJOBaHUE B H3JI0KCHUU

JIOTUKE U TOPSAKY CBSI3€H B ICHCTBUTEIBHOCTH (TICPBOUCTOYHHKE);

—  OOBEKTHBHOCTh — OTCYTCTBHE CYOBEKTHUBHBIX CYXXICHUH U OIEHOK B
U3JI0KEHUHU UHPOPMAIUK;

—  aOCTpakTHOCTh M  OOOOIIEHHOCTh — OTBJICUCHHOCTh OT YaCTHBIX,
HECYIIECTBEHHBIX TPU3HAKOB;

— 1mpeoOiialaHle pacCyXJCHUST Kak THUIA peYd HaJ ONUCAHHEM U
ITOBECTBOBAHUEM;

—  rpaduyeckas uHpopMaIKs HATUIUE CXeM, TpadukoB, TadauL, GOpMyI U T.1I.
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2. OcoO0eHHOCTH MUCbMEHHOM HAy4YHOU peyu
[IuceMeHHas peub, B OTINYKE OT YCTHOM, MOAPA3yMEBAET:
—  ONpEeJCNICHHYIO CTENEeHb MOATOTOBIECHHOCTH K paboTe;
—  BO3MOXHOCTb UCIIPABIICHUS U TOPAOOTKU TEKCTA;
—  HaJW4yue KOMIIO3UIUU CTPOCHUS, COOTHOUICHUSI U B3AUMHOTO PACIIOI0XKEHUS
yacTeu pedepara;
—  BBIAEPKAHHOCTh CTHJISL HM3JIOKEHUS, CTPOTO€ CJEAOBaHUE JIEKCHMUYECKUM U
rpaMMaTUYECKUM HOPMaM.
JlomuHupytomumM (pakTopoM OpraHu3aluU S3BIKOBBIX CPEJICTB B HAYYHOM CTHIIC
ABJISIETCA UX  OOOOIIEHHO-OTBJICUEHHBIM  XapakTep Ha JIGKCUYECKOM U
rpaMMaTUYECKOM YPOBHSIX SI3bIKOBOW CHCTEMBI.
Jlexcudecknii ypoBEHb MPEAIIONAracT:
—  HCIOJb30BaHHME aOCTPAKTHOM JIEKCHKH, IMpeoOaaaroIieid HaJa KOHKPETHOM:
MBIIIUICHUE, OTPAKEHHUE, U3MEHIEMOCTh, IPE0Opa30BaHue, IeMOKpaTU3alMs U T.11.;
—  OTCYTCTBHUE E€IUHMYHBIX TIOHATUM U  KOHKPETHBIX 0Opa3oB, UTO
MOAYEPKUBACTCS  YMOTPEOJICHUEM CJIOB OOBIYHO, TMOCTOSIHHO, PEryJisipHO,
CUCTEMATUYECKU, KaXKIbIA U T.I1.;
—  1mpeoOlialaHlie TEPMHHOB PA3JIUYHBIX OTpPACIC HAyKHU: JIEKCUKOJIOTHS,
KOMMYHUKAIIMS, SMIIUPU3M, THOCEOJIOTHsI, alanTalus U T.I1.;
—  HCHOJIb30BaHHUE CJIOB OOIIEHAYYHOrO YNOTpeOjaeHus: (yHKLHs, KadecTBO,
3Ha4YE€HUE, JIIEMEHT, IIPOIIECC, aHAIU3, JOKa3aTEIbCTBO U T.IL.;
—  ynoTpeOJiecHHe MHOTO3HAYHBIX CJIIOB B OJHOM (p€Xe [IBYX) 3HAUCHUSX:
npejanojarath (CuMTaTh, JOMYCKaTh); OKOHYAHHE (3aBEpIICHHE), PAcCMOTPETh
(pa3obpatb, 001ymMaTh, 00CYIUThH) U T.IL.;
— Hamuuue cnenuduueckux  (pa3eosiorU3MOB:  palMOHAIBLHOE  3€pPHO,
neMorpapuyeckuil B3pblB, MarHUTHas Oypst U T.11.;
—  KIHIIUPOBAHUE: MPEJCTABISIET COOOM..., BKIIIOYAET B CE€Os..., OTHOCUTCH K...,
3aKJII0YaeTcs B... U T.11.;
—  1mpeoOiialaHle OTBJICUEHHBIX CYIIECTBUTENBHBIX HAJ OJHOKOPEHHBIMU
rJIarojaMu: B3aWMOJIEUCTBUE, 3aBUCHUMOCTh, KlacCU(pUKAIUs, CUCTeMaTu3alus u
T.IL
['pamMmmaTryeckuil ypoBEHb:
—  HCIOJb30BaHUE AHAJUTUYECKOM CTENEHU CpaBHEHMs: OOJiee CIIOKHBINU,

HanboJiee MPOCTOM, MEHEE M3BECTHBIM M T.II. B OTJIWYHE OT 3MOIMOHAJIBHO
OKpAIlICHHBIX: HAUBAXHEUIITUHN, CTOKHECUIITNHN, OMMKAUIINT U T.I1.;

—  MPEUMYLIECTBEHHOE yNOTpeOICHUE TJIaroyioB 3 JIMIla €. U MH.4. HACTOSIIIETO
BpeMeHHU (pexe 1 nuna Oyayiiero BpeMeHu CpaBHUM, PACCMOTPHUM): UCCIEIYIOTCS,
MIPOCMATPUBAETCS, MOJIPA3yMEBAETCS, TOKA3BIBAET U T.I1.;

—  AKTHUBHOCTb COIO30B, MPEIJIOrOB, MPEIJIOKHBIX COYETAHWN: B CBSA3U..., B
COOTBETCTBHHM..., B KAUECTBE..., B OTHOIIIEHUHU..., CPABHUTEIBHO C ... U T.II.;
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—  1mpeoOlialaHie MacCUBHBIX (CTpadaTelbHbIX) KOHCTPYKIMI: pacCMOTPEHbI

BOIIPOCHI,

—  ONHCaHBbI SIBJIICHUS, CACIAHbI BBIBOJIbI, OTPAXKEHBI MPOOJIEMBI U T.IL.;

—  BBIPAXEHHUE YETKOM CBSI3U MEXKAY YACTSIMU CIOKHOTO MPEJIOKEHUS: CIIeTyeT
CKa3aTb, YTO..., HAOIIOJEHUS] TOKA3bIBAIOT, YTO..., HEOOXOJUMO MOTYEPKHYTh,
YTO... U T.IL.;

—  ycuwieHHas cBs3ylomas QYHKIUS HApeuuid M HapeUYHBbIX BBIPAKECHUMN:
MOATOMY, UTAK, TAKUM 00pa3oM, HAaKOHEIl... U T.II.;

—  OCJIO)KHEHUE PEII0KEHUN 000Cc00JICHHBIMU KOHCTPYKIUSIMHU:
«CTpeMJieHHeM K CMBICIIOBOM TOYHOCTH W HMH(OPMATUBHOCTH OOYCIOBICHO
ynoTpeOJieHHe B HAy4YHOM pedYr KOHCTPYKIIMH C HECKOJbKMMH BCTaBKaMU H
MOSICHEHUSIMU, YTOUHSIIOUIMMH COJIEP>KaHUE BBICKA3bIBAHMS, OTPAaHUYMBAIOIIUMU
€ro 00beM, YKa3bIBAIOIUMU UCTOYHUK UHPOPMAIIUU U T.J1.».

O06o006mass OTIMYUTENbHBIE S3BIKOBBIE OCOOCHHOCTH IHMCHhbMEHHOTO HAy4YHOTO
CTHUJISI, MOJKHO CKa3aTh, YTO OH XapaKTepU3yeTCs:
—  ynoTpeOJieHHueM KHUKHOWU, HEUTPabHOU U TEPMUHOJIOTHYECKOMN JTEKCUKY;

—  mpeoOiamanueM abCTPaKTHOM JEKCUKH HaJl KOHKPETHOM;

—  YBEJIMYEHHUEM JOJIM MHTEPHAIMOHAIU3MOB B TEPMUHOJIOTHH;

—  OTHOCHUTEIBHOW OJTHOPOJHOCTHIO, 3AMKHYTOCTBIO JICKCHYECKOT'O COCTAaBA;

—  HEYNOTPEOUTENHHOCTHIO PA3rOBOPHBIX M MPOCTOPEUHBIX CIIOB; CJIOB C
AMOIMOHATBLHO-3KCIPECCUBHON U OLIEHOYHOM OKPACKOMA;

—  HQJIUMYUMEM CHHTAKCUYECKUX KOHCTPYKUMW, MOAYEPKHUBAOIIUX JIOTUYECKYIO
CBSI3b U MOCJIEIOBATEIILHOCTh MBICJIEH.

Odopmnenue pepepama. Kpumepuu ouyenxu.

[IpaBuna odopminenust pedepara pernamentupoBansl. O0bem — He Oonee 10-15
CTp. MAIIMHOIMCHOTO TeKCTa, HareuyaranHoro B opmare Word 7,0, 8,0; pazmep
mpudra — 14; unrepan — 1,5, popmar Oymaru A 4, CHOCKM TOCTpaHUYHBIE,
CIUIOIIIHbBIC; TIOJIe (BepXHee, HUXKHEe, JIEBOE, MPaBoe) 2 MM; BbIpAaBHUBAHHUE — I10
mupuHe; opueHTanus kawxkHas; mpudt Times New Roman Cyr.

Pabota noimkHa UMETh MOJIS; KK IbIN pa3zien 0hOopMIISIETCS ¢ HOBOW CTPAHMUIIBI.
TutynbHbIN TUCT 0)OPMIISETCS B COOTBETCTBUH C YCTAHOBICHHOW (POPMOIA.

Ha mnepBoii cTpanune mnedaraercs IuiaH pedepara, BKIOYAKOMMUA B cels
oubnuorpaduueckoe OINMUCAHUE; BBEACHHUE, pas3Aeibl U mnaparpadbl OCHOBHOM
YacTH, pAacKpbIBAIONIME CYTh paOOThl, 3aKIIOYEHUE, CIUCOK JUTEPaTyphl;
MPUIIOKECHUSL.

B konme pedepara mnpencraBisieTCs CHUCOK HCIOJIB30BAHHOM JIMTEPATYPHI C
TOYHBIM YKa3aHUEM aBTOPOB, Ha3BaHMS, MECTA U I'0Jla €€ U3JaHuUs.

Kputepunu onenku pedepara.

1. CreneHpb pacKpbITHS TEMBI MIPEINOJIATACT:

—  COOTBETCTBHE IUIaHa TeMe pedepara;

—  COOTBETCTBHE COJIep)KaHUS TeME U IJIaHy pedepara;
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—  TOJHOTY U INIyOWHY PacKpbITUS OCHOBHBIX MOHSTHUIA;

—  000CHOBaHHOCTH CIIOCOOOB M METOAO0B pabOThI C MATEPUATIOM;

- yMeHme paboTaTh C JUTEPATYPOH, CHCTEMATH3UPOBATh U CTPYKTYyPHUPOBATH
MaTepuan,

- yMeHwme 00001IaTh, 1eJaTh BEIBOJIBI, COTIOCTABISATh PA3ITNIHBIC

—  TOYKH 3PCHHS 10 pacCMaTPpUBAEMOMY BOIIPOCY.

2. O60CHOBaHHOCTH BHIOOPA UCTOYHUKOB OLICHUBACTCS:
MOJHOTOM HMCMOJIb30BaHUs paboT Mo MpolaeMe;

—  TIpUBJIEYEHHEM HauOoJiee HU3BECTHBIX M HOBEHIIMX paboT mo mnpodieme
(>KypHaJbHbIE MTyOIHKAIMKI, MaTEpUaIbl COOPHUKOB HAYUHBIX TPYJIOB U T.1.).

3. CobmroaeHue TpeboBaHUM K OPOPMIICHUIO OTIPEACIISIETCS:

—  TPaBWIBHBIM 0OPMIICHUEM CCHUIOK Ha UCTIONB3YyEMYIO JIUTEPATYPY;

—  OIICHKOW IPaMOTHOCTH U KYJIbTYPBI H3IOKEHUS;

—  BJAQJCHHEM TEPMUHOJIOTHUEH M TIOHATHIHBIM aIlliapaToM MPOOIEeMEI;

—  cobOmoneHueM TpeOoBaHM K 00beMy pedepara;

—  KyJbTypoit ohOopMIICHHUS.

3awguma peghepama

Pedeparber 00BIYHO TPENCTABISIOTCS Ha 3aKIIOYMATEIBLHOM JTale HW3YUYEHUS
TUCITUIUTMHBI KaK pPe3yJbTaT WTOTOBOM CaMOCTOSITENIBHOW pabOTHl CTYJ/ICHTA.
3ammra pedepaTta  OCYIISCTBISETCS WM HA  ayJWTOPHBIX  3aHATHSX,
MPETYCMOTPEHHBIX yYEeOHBIM IIJIAHOM, WJIM Ha 3adeTe KaK OJWH W3 BOIPOCOB
ouerta (mocneHee OnpeaesieTcs MPErnoaBaTesieM).

Ecnou pedepar noapaszymeBaer myOJIMUHYIO 3allIUTy, TO BBICTYHAIOIIEMY CIEAYET
3apaHee MOATOTOBUTHCS K pedepaTUBHOMY COOOIIEHHIO, a MpPErnojiaBaTelio U
BO3MO>KHBIM OINIMOHEHTaM — O3HAKOMUTHLCS C PaOOTOM.

PedeparuBHOEe cooOImeHHE OTIMYAETCA OT caMoro pedepara mOpexAe BCETo
00BEMOM U CTHJIEM M3JI0KCHHUS, T.K. YIUTHIBAIOTCS OCOOCHHOCTH YCTHOW HAyYHOUN
peur W TyOJWYHOTO BBICTYIUICHHS B II€JIOM. B pedepatuBHOM co0OmEeHNN
cojepkanue pedepara MpeacTaBisieTcss MOApoOHO (MM KpaTKO) U, KaK MPaBuUIIoO,
BHE OIICHKH, T.€. M3JI0OKEHHE MpHoOpeTaeT OO30pHBIM XapaKTep M peliaeT
KOMMYHUKATUBHYIO 3ajiauy (mepenaTh B yCTHOM (opMe mHboOpMaiuio, KoTopas
JOJKHA OBITh BOCIPHUHATA CIYyMIATEIsIMU). YUHTHIBasS MyOJIWYHBIA XapakTep
BBICKA3bIBAHUH, BBICTYNAIOIINI JOJLKEH:

—  COCTaBWTH IUIaH U TE3UCHI BHICTYIUICHUS;

—  KpaTKoO NpPEeACTaBUThH MPOOIEMATUKY, LI€Nb, CTPYKTYPY U T.IL.;

— obOecneyuTh MOPIMOHHYIO 0/1aUy MaTepuaia HE B COOTBETCTBUU C YACTSIMHU,
paznenamu U mnaparpadamu, a CEerMeHTUpPOBAaTh B 3aBUCUMOCTH OT HOBU3HBI
uH(popMany;

—  co0yroJaTh YETKOCTh U TOYHOCTH BBIPAXEHUN, UX MPOU3HECEHUE; oOpalaTh
BHUMAHHUE HAa MHTOHAIMIO, TEMII, TPOMKOCTh U T.Il. OCOOCHHOCTH MYyOJUYHOTO
BBICTYIUJICHUS,
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- ACMOHCTPHUPOBATDH HOI[FOTOBJ'IGHHBIﬁ XapaKkTCcp BBICKaSLIBaHHi/'I, AO0ITyCKasd,

KakK B JIIOOOM Ipyroi yCTHOM peur, CIIOBECHYI0 UMIIPOBU3AIIUIO.

PexoMeHaalMU 1O HANIMCAHUIO ICCe

Acce — cpeACTBO, MO3BOJIAIONIEE OLEHUTh yMEHHUE OOYYarollerocss MUChbMEHHO
u3JlaraTh CyTh TIOCTABJICHHOW NPOOJIEMBI, CAaMOCTOSATEIHLHO IMPOBOJHUTH aHAIU3
9TOM  MPOOJEMBI C  WCHOJIB30BAaHWEM  KOHICTIMA ¥  aHAIATHYECKOTO
WHCTPYMEHTApUS  COOTBETCTBYIOIIEH  TUCHUIUIMHBI,  JENaThb  BBIBOJBI,
00o0m1aro1Ire aBTOPCKYIO MO3UIMIO MO MOCTABICHHOM podieMe.

Ienw >cce COCTOUT B Pa3BUTHH TAKUX HABBIKOB, KAK CAMOCTOSITEIHbHOE TBOPUYECKOE
MBIIIICHNE U TUChMEHHOE U3JI0KEHUE COOCTBEHHBIX MBICIICH.

Cmpykmypa 3cce OnpeaensieTcs IpeabsBIIeMbIMU TPEOOBAHUSIMU:

—  MBICIH aBTOpA IO TIpodIeMe u3nararoTcs B opMe KPaTKUX TE3UCOB.

—  MBICITb JOJDKHA OBITHh MOJKPEIICHA JOKa3aTeIhCTBAMH — ITOATOMY 32 TE3UCOM
CJIEIYIOT apTyMEHTHI.

ApryMeHTHl — 3TO (PaKThI, SIBICHHUS OOIMICCTBEHHOM JKU3HU, COOBITHS, )KU3HECHHBIC
CUTyallMiM W >KW3HCHHBIA OMBIT, HAyYHBIC JOKA3aTEIbCTBA, CCHUIKM Ha MHEHUE
YYCHBIX H JIp.

Dcce 00BIYHO UMEET KOJBIEBYIO CTPYKTYPY (KOJWYECTBO TE3WCOB M apTyMEHTOB
3aBUCHUT OT TE€MbI, H30PAaHHOTO TIJIaHa, JIOTUKU PA3BUTUS MBICIIH):

—  BCTYIUICHHUE

- TE3UuC, apTyMEHTHI

- TE3UuC, apTyMEHTHI

- TE3UuC, apTyMEHTHI

—  3aKJIOYCHHUE.

[Ipu HanurcaHuuM 3cce HAJI0 YUUTHIBATH CIEAYIOIICE:

Berymiienne u 3akiroueHue A0MKHBI (DOKYyCUpOBaTh BHUMaHHE Ha mpobieme (BO
BCTYIUICHUH OHA CTABUTCS, B 3aKJIIIOYEHUU — PE3IOMUPYETCSI MHEHHE aBTOPA).
Heobxonumo BeienieHre a03aileB, KPACHBIX CTPOK, YCTAHOBIICHHE JIOTHYECKOU
CBS3M a03aleB: TaK IOCTUTAETCS LIEIOCTHOCTh Pa0OTHI.

Cmunb u3noxncenus: SMOIMOHAIIBHOCTD, 3KCIIPECCUBHOCTbD, XY A0KECTBEHHOCTD.
Ilpasuna nanucanus 3cce:

— 13 ¢popMaNbHBIX MPABWJI MOKHO Ha3BaTh TOJBKO OJTHO — HAJIMYKE 3ar0JI0BKa;

—  BHYTPEHHSISI CTPYKTYypa MOXET ObITh Mpou3BoJIbHOU. [locKkoNbKy 3TO Manas
(dhopMa mucbMeHHOM paboTHI, TO HE TpeOyeTcs 0053aTeIbHOE MOBTOPEHNUE BHIBOIOB
B KOHIIE, OHH MOTYT OBITh BKJIFOUEHBI B OCHOBHOM TEKCT WJIA B 3ar0JIOBOK;

—  apryMeHTanus MOXKET MpeauecTBoBaTh  (OPMYJIHPOBKE  MPOOJIEMBI.
dopmynupoBKa MpOOIEMbI MOXKET COBNAJATh C OKOHYATEIbHBIM BHIBOJIOM.

B kauectBe mpuMepa MOXKETE MO3HAKOMUTHCS C IIUPOKO HM3BECTHBIMH 3cce U.A.
bynuna («Hemoctatku coBpemenHoit mnoaszum»), J.C. MepexkoBckoro («O
MPUYMHAX YIaJIKa U HOBBIX TEUCHUSX COBPEMEHHOMN pycckoil mutepatypsi»), K. /1.
banbmonTa («2OnemMeHTapHbIE ClIOBa O CMMBOJIMUECKON mo33umn»), B.S. bprocosa



48
(«Kmroun Taiiny»), Bsiu. MBanoBa («CUMBONIM3M Kak MHUpPOMOHUMAHHE»), A.A.
broka («O nupuke»).

quﬁﬂo-MeTozmqecmle YKazaHud K BbINNOJHCHHUIO TECTOBLIX 3a)1aH1/1171.

TecTOBBIN KOHTPOJIb OTIMYAETCS OT JPYTUX METOAOB KOHTpOJsl (YCTHBIE U
MHUCbMEHHBIE SK3aMEHbI, 3a4E€Thl, KOHTPOJbHbIE PabOThl W T.M.) T€M, YTO OH
MpEACTaBIAeT CcO00M cHenuanbHO TMOATOTOBICHHBIM KOHTPOJBHBIM HaOOp
3a/IaHUH, MO3BOJISIIOIIUM HAJIEKHO U aJCKBATHO KOJIMYECTBEHHO OLEHUTH 3HAHUS
00yyYaromuxcst NOCPeICTBOM CTaTUCTUYECKUX METOJIOB.

Bce BblnieykasaHHbIE MPEUMYIIECTBA TECTOBOTO KOHTPOJS MOTYT  OBbITh
JOCTUTHYTBI JINIIb MPU UCTOJIb30BAHUM TEOPUU NMEJATOTUUECKUX TECTOB, KOTOpas
CJIOKUJIaCh HA CTBIKE MEJArorvku, MCUXOJOTMU U MAaTEMAaTHYECKOM CTAaTUCTHUKHU.
OCHOBHBIMH IOCTOMHCTBAaMU MMPUMEHEHUSI TECTOBOT'O KOHTPOJIS SIBJISIOTCS:

—  OOBEKTUBHOCTh PE3YyJbTAaTOB MPOBEPKH, TaK KaK HaJU4Me 3apaHee

OMPENICICHHOTO 3TajoHa OTBETa (OTBETOB) KaXIblil pa3 MPUBOAUT K OJHOMY U
TOMY K€ pe3yJbTary;

—  moBbllIeHUE 3PHEKTUBHOCTH KOHTPOJIHUPYIONIEH AEATEIbHOCTH CO CTOPOHBI
MPETO/IaBaTEeN 32 CUET YBEIUYEHHUS €€ YaCTOThI U PETYJISIPHOCTH;

—  BO3MOXHOCTh aBTOMAaTHU3allMM MPOBEPKU 3HAHWUN yYaIIUXCA, B TOM YHCIIE C
HCMOJIb30BaHUEM KOMIIBIOTEPOB;

—  BO3MOXHOCTh UCIIOJIb30BAHUS B CUCTEMAX AUCTAHIIMOHHOI'O 00pa30BaHMUs.

Tecm — VHCTPYMEHT, COCTOSIINN U3 CUCTEMBI TECTOBBIX 3aJlaHUN C ONKHCAHHBIMU
cucteMamMu OOpa0OTKM U OILIEHKH pe3yjibTara, CTaHAApTHOM Mpoueaypbl
MPOBEACHUS M TMPOLEAYPHl I H3MEPEHHS KadyeCTB U CBOMCTB JIMYHOCTH,
M3MEHEHHE KOTOPBIX BO3MOKHO B IIPOIECCE CUCTEMATUUECKOT0 OOYUCHHUS.
[IpermMyIiiecTBO TECTOBOTO KOHTPOJISI COCTOMT B TOM, YTO OH SBISETCA HAy4HO
000CHOBAHHBIM METOJOM SMIIUPUUYECKOTO HCCIACIOBAHUA M B OMNPEACICHHOU
chepe TO3BOJISET MPEOJOJIETh YMO3PUTEIbHBIE OICHKM 3HAHUM CTYJEHTOB.
Cnenyer OTMETUTh, YTO 3aJIaHUsA, UCIOJIb3YEMbIE MHOTUMH IIPEIOIaBaATEIIMU U
Ha3bIBaCMbIe MU TECTOBBIMH, Ha CaMOM JeJIe TAKOBBIMHM BOBCE HE SIBIIAIOTCA. B
OTJIMYHE OT OOBIYHBIX 3aJa4 TECTOBBIC 3aJaHUS MMCIOT YSTKHH OJHO3HAYHBIN
OTBET M OLICHUBAIOTCS CTAHJAAPTHO HAa OCHOBE IIEHHUKA. B caMmoM mpocTom ciydae
OIICHKAa CTYJI€HTa €CTh CyMMa OayIOB 3a MPABUJIBHO BBIMOJHEHHBIC 3aJaHUs.
TecTtoBble 3amaHUsS JOKHBI OBITh KPATKMMH, SICHBIMH W KOPPEKTHBIMH, HE
JOMYCKAIOMIMMHU JIBYCMBICIIEHHOCTH. CaM K€ TeCT MpEeACTaBIseT COOOW CUCTEMY
3aJJaHA BO3PACTAIONIIEN TPYAHOCTU. T€CTOBBIA KOHTPOJIb MOXET MPUMEHSITHCS
KaK CpPEJICTBO TEKYIETO, TEMAaTUYECKOTO U PyOEHKHOTO KOHTPOJIS, @ B HEKOTOPBIX
CJIy4asx U UTOrOBOTO.

Tekyiiee TECTUPOBAHUE OCYIIECTBIISIETCS MOCIE M3YyYEHUs OTIACIBbHOW TEMBbI WIIH
rpynnbl TeM. Tekylllee TeCTUPOBAHHE, MPEXKIE BCEro, SBISETCS OAHUM U3
AJIEMEHTOB CaMOKOHTPOJISI U 3aKpEeIUICHUs CIylIaTeaeM IPONAECHHOrO y4eOHOIo
MaTepuaa.

Buowvt mecmoeguwix 3a0anuii

TectoBoe 3amanue (T3) MokeT OBITH MPEACTABICHO B OJHOM M3 CICAYIOIINX
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CTaHJAPTU3UPOBAHHBIX (POpPM:

— 3akpeiToe T3, mpenamonararoiiiee BbIOOp OTBETOB (UCIBITYEMbIl BbHIOMpaET
NpaBUIbHBIN OTBET (OTBETHI) U3 YMCIIA TOTOBBIX, IPEJIAra€MbIX B 3aJaHUH TECTA);
— otkpbeitoe T3 (ucmbiTyemblii caMm (GOpMyIUpyeT KpaTKUW WU pa3BEepHYTHIN
OTBET);

— T3 Ha ycTaHOBJIEHUE TPABUIIBHON MOCIEIOBATEIBHOCTH;

— T3 Ha ycTaHOBJIEHME COOTBETCTBUSA MEKY DJIEMEHTAMHU JIBYX MHOXECTB.

3axpvimoe mecmogoe 3adanue

3akpbiToe T3 COCTOUT M3 HEMOJIHOTO TECTOBOTO YTBEPKAECHUS C OAHUM KIIFOUEBBIM
AJIEMEHTOM M MHOXECTBOM JOMYCTUMBIX BapUaHTOB OTBETOB, OJUH WU
HECKOJIbKO M3 KOTOPBIX SIBJISIIOTCS TPaBWIbHBIMU. TeCTUPYEeMbId CTYJIEHT
omnpenesaeT MpaBUJIbHBIE OTBETHl U3 JAHHOIO MHOXECTBa. PexoMeHnyercs msTh
WU IIeCTh BapUAaHTOB OTBETOB, M3 KOTOPBIX JBa WM TPU SBIAIOTCA
MPaBUJIbHBIMHU.

Omxkpvimoe mecmosoe 3adanue

OTtkpoiToe T3 uMeeT BU HEMOJIHOTO YTBEPKIAEHUS, B KOTOPOM OTCYTCTBYET OJUH
WM  HECKOJbKO  KJIIOYEBBIX DJJIEMEHTOB U  TpeOyeT CcaMOCTOSTEIbHOU
(bOopMYyJIHPOBKM OTBETAa TECTUPYEMOTO. B KauecTBE OTCYTCTBYIOLIMX KIIOUEBBIX
AJIEMEHTOB MOTYT OBbITh: 4YHUCIO, OyKBa, CJIOBO WU cioBocoueranue. [lpu
dbopMyIHpOBKE 3aJaHUSI HA MECTE KJIIOUYEBOTO AJIEMEHTAa HEOOXOIUMO MOCTABUTH
MPOYEPK WM MHOTOTOYHE.

Tecmogoe 3a0anue na ycmanogienue npaguibHol NOC1e008ameabHOCuU

T3 Ha yCcTaHOBJIEHHE NMPABWIBHOM MOCIEI0BATEIbHOCTH COCTOUT U3 OJHOPOJHBIX
AJIEMEHTOB HEKOTOPOU IPYMIbl U UETKON (POPMYIHPOBKU KPUTEPUS YIOPSTOUEHUS
ATUX JIEMEHTOB.

Tecmogoe 3a0anue na ycmanogienue coomseemcmesusl

T3 Ha ycTaHOBJI€HUE COOTBETCTBHUSI COCTOUT U3 JIBYX TI'PYII 3JIEMEHTOB U YETKOU
(bopMYyJIHPOBKU KpUTEpHUsI BHIOOpPA COOTBETCTBHS MEXIYy HUMHU. BHYTpU Kaxkmou
IPYIIbl AJEMEHTHl JOJKHBI ObITh OJHOPOAHBIMU. KOIMYECTBO 31EMEHTOB BO
BTOPOIl TpyIiNe AOJKHO MPEBBIIIATH KOJIUYECTBO 3JEMEHTOB MEPBOM TPYIIbI, HO
He Oosiee ueM B 2 pa3za. MakcumanbHO JOMYCTUMOE KOJMYECTBO JIEMEHTOB BO
BTOpPOM I'pymIie HE NOJKHO npesbimaTh 10. KoanuecTBo ke 31€MEHTOB B IEPBOM
IPYIIIE T0IKHO ObITh HE MEHEE ABYX.

Tpebosanua Kk mecmoevim 3a0AHUAM

Jlnst oOecrieueHust aJ€KBATHOCTHM OLIEHKM 3HAHMM TECThl JIOJDKHBI 00JaaaTh
CIEIYIOIIUMHU CBOWCTBAMH:

—  TeCT JOJKEH OBbITh PeNnpe3eHTATHBHBIM C TOYKM 3PEHUS H3y4aeMOTro

Martepuasna (OTBEThl Ha BOIIPOCHI, IOCTABIICHHBIE B TECTE, HE IOJKHBI BHIXOJIUTH 32
npeenbl JaHHOW y4eOHOW NUCIUIUINHEI);

—  TEeCT JOJIKEH ObITh YMECTHBIM: ()OPMYJIHPOBKA U COCTaB BOMPOCOB JOJIKHBI
COOTBETCTBOBaTh OCHOBHOW 1€MW JUCHUIUIMHBL (NIPU TECTUPOBAHUU MO
OMpENICICHHOW TeMe BOMPOCHI JOJKHBI COOTBETCTBOBATh OJIHOM M3 OCHOBHBIX
3a/1a4 JUCLMIUIMHBI, YIOMSHYTBIX B IpOrpaMMe Kypca);
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—  TECT JOJXKEH ObITh 00bEKTHMBHBIM, YTO 3aKJIIOYAETCS B HEU30EHKHOCTHU
BBIOOpA MPaBUJIBHOIO BapuUaHTa OTBETA PA3IUYHBIMU SKCIEPTaMHU, a HE TOJBKO
MPEIO/IaBaTEIEM, OCTABUBILIHUM TECT;
—  TeCT JOJKEH ObITh cnemu(HuUHbIM, T.€. B TECTE HE JIOHKHO OBITh TaKUX
BOIIPOCOB, HAa KOTOpPhlE MOTr Obl OTBETUTh YEJIIOBEK, HE 3HAIOIMMN JaHHOU
JTUCHUIUINHBI, HO 00J1aJal0IIHil JOCTATOYHOMN APy IULIUEH;
—  TEeCT JOJDKEH ObITh ONMEepPaTHBHBIM, UTO MpPEAyCMaTPUBAET BO3MOXKHOCTH
OBICTPOrO OTBETAa Ha OTACJBHBIM BOIMPOC, MOATOMY BOIMPOCH (HOPMYIUPYIOTCS
KOPOTKO Y MPOCTO U HE JOJDKHBI BKJIKOUATh PEAKO UCIIOIb3yEMBIE CIIOBA, KOHEYHO,
€CJIM 3T CJIOBA HE SIBJISIIOTCSI TMOHSTUSIMH, 3HAHUE KOTOPBIX MPEAYCMOTPEHO B
y4eOHOM NUCLUILIAHE.
Ilepeuucnennvie ceolicmea mecmogvlx 3a0aHuli 0Oecneyusarom HeobXooUMblil
KauecmeeHHblll  YPOBEHb NPOBEOEHUs UMO0208020 KOHMPOJS, K KOMOPOMY
NpeovABIAMC ciredyoujue mpedosanus.
[Iponiecc TecTupoBaHUsS JOJKEH ObITh BaJMAHBIM  (3HAYUMBIM), KOTJa
pe3yabTaThl MOATBEPKIAIOT KOHKPETHBIC HABBIKA U 3HAHUS, KOTOpPHIE AK3aMEH
MOJPa3yMEBAET IPOBEPHUTb.
TecTtupoBaHue SBISETCA 00BLEKTUBHBIM, €CJIM PE3YyJIbTaThl HE OTPAXXal0T MHEHUS
WJIA CHUCXOAUTEIBHOCTD MTPOBEPSIOLIETO.
YOenuTbcsi B HAAEKHOCTH TECTUPOBAHUS MOXKHO, €CIU PE3yJbTaThl MOBTOPHO
MOATBEPAKACHBI MOCIEIYIOMUMHI KOHTPOJIbHBIMU MEPOTPUSITUIMH.
IPpPeKTUBHOCTL TECTUPOBAHUSA OMNPEACTACTCS, €CIAU €ro BBIINOJHCHUE U
OLICHUBAHUE HE 3aHUMAET OOJIbIIIE BPEMEHU UJIU JIEHET, YeM HE0OXO0AUMO.
TecTupoBaHUe MOXKHO CUHUTATh MPUEMJIEMBIM, €CIIM CTYJEHTHI U MpenojaBaTeiu
BOCHPUHUMAIOT KOHTPOJBHOE MEPONPUATHE aJEKBATHO €TI0 3HAYUMOCTH.
N3yyeHne nuHaMuKH mpouecca NPOBEPKU 3HAHHUM C MOMOIIBIO TECTOB MO3BOJISIET
YCTAHOBUTH MHIAUBUIYaJbHOE BpPEMsI TECTUPOBAHUA [JIsl KaXKIOr0 KOHKPETHOIO
Ha0opa TeCcTOBbIX 3adaHuii. Hepenko BpemMs TeCTUPOBaHUSA IS PA3IUYHBIX
JUCLIUIUIMH YCTAHABIMBAETCA OJMHAKOBBIM Ha OCHOBAHMHU HEKOTOPOI'O CTaHAApTa,
HE MMPUHUMAsi BO BHUMaHUE CreU(UKY KOHKPETHOU TUCIUIUIMHBI U €€ pa3zena.

Yka3anus no NOAT0TOBKE K 3aquy/3K3aMeHy

@opMOM UTOrOBOrO KOHTPOJISI 3HAHWW W YMEHUH, MOJIYYEHHBIX B IPOLECCE
W3yYE€HUS TUCLHUIUINHBI SIBIISIETCS 3a4€T U YK3aMEH.

DK3aMeH (3a4eT) 1aeT BO3MOKHOCTh IPENOaBATENIO:

—  BBIICHUTH YpPOBEHb OCBOCHHMS CTyJE€HTaMU y4yeOHOW  MIpOrpaMmbl
JTVCLIUILIVHBIL,

—  OUEHUTHh POPMHUPOBAHUE y CTYJICHTOB OMNpPECICHHBIX 3HAHUM U HABBIKOB UX
UCIIOJIb30BaHuUsA, HEOOXOAUMBIX U JJOCTATOUHBIX JIJIsi Oyayiie mpodeccuoHanbHON
NEATENbHOCTH;

—  OLICHUTHh YMEHHUE CTYJICHTOB TBOPYECKU MBICIUTh U JIOTUYECKHU IPABUIIBHO
n3jaraTh OTBETHI HA MTOCTABJICHHBIE BOITPOCHI.
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[Ipy noaroToBke K 5K3aMeHy (3a4eTy) HEOOXOAMMO OPUEHTHUPOBATHCS Ha
KOHCHEKTHI JICKIINM, peKOMEHyeMyto auTepaTypy u Ap. Cnauda sk3ameHa U (WIJIH)
3adeTa MpeArnoJiaraeT TMOJHOE T[OHMMaHue, 3alOMUHAHWE W TMPUMEHEHUE
M3YUYEHHOTO MaTepuaia Ha npaktuke. Jig ychnemHoW MOATOTOBKH K
MPOMEXKYTOUYHOM aTTeCTAllMUd CTyJACHTaM HEOOXOJMMO BHOBb OOpaTUTHCS K
npoiiicHHOMYy Matepuany. Jlureparypa ajis NOATOTOBKH K JK3aMEHYy (3a4eTy)
pPEKOMEHIyeTCsl IpernojaBareyneM, Ju00 YyKazaHa B pabouell mporpaMmme 1o
JUCLUTLIAHE.
[Ipu moaroToBKe K MPOMEXKYTOYHOM aTTEeCTAlMU B KAaU€CTBE OPUEHTHUPA CTYJICHT
MOXET HCIOJIb30BaTh MEPEYEHb KOHTPOJIBHBIX BOMPOCOB [JIsi CaMOIPOBEPKHU.
IToaroroBka OTBETOB Ha 3TH BOMPOCHI TO3BOJIUT:
—  BBICHUTH YPOBEHb OCBOEHUS CTYJICHTaMH YUE€OHBIX MPOrpamMMm;

—  OUEHUTHh POPMHUPOBAHUE y CTYJICHTOB OINpPECICHHBIX 3HAHUN U HABBIKOB UX
HCTIOJIb30BaHMUsI, HEOOXOAUMBIX U JOCTATOUYHBIX JJIs1 Oyayiie mpodecCuoHaaIbHOM
NeATEIBbHOCTH,

—  OUEHUTh YMEHHUE CTYJICHTOB TBOPYECKU MBICIHUTH U JIOTUYECKH MPABUIBLHO
n3araTh OTBETHI HA MTOCTABJICHHBIC BOIIPOCHI.

Ouenka 3HAaHUM CTYJICHTOB [IOJKHA OMNUPATbCSd Ha CTPOr0 OOBEKTHUBHBIC
KpUTEPUH, HAYYHO 0OOCHOBAHHBIE MIEAArOTUKON U 00sA3aTEIbHbIE ISl BHITOJIHEHUS
BCEX MPENOJABATEIEH.

Cpenu Takux KpPUTEPHUEB BaXKHEUIIIMMU SIBIISIOTCS MPUHITMIIBI MOAXO0JIa K OLICHKE.
B naubonee o0mem Bujae 3T NPUHIMUIBI MOXKHO MPEACTABUTH CIEAYIOUIUM
00pa3oM:

—  1yOoOKHe 3HaHUS M MOHMMaHUE CYIeCTBa BOMPOCA, HO HE BCEX €ro JeTajeH,
a JIUIITb OCHOBHBIX;

—  CTEINEHb CO3HATEIBHOTO M TBOPYECKOTO YCBOCHHUS M3yUaeMbIX HAyK Kak 0azbl
JUYHBIX YOCKICHUHN U MOJIE3HBIX OOIIECTBY NECUCTBUM;

—  TIOHMMAaHHWE CYIIHOCTU HAyKH, MecTa KaxJoll TeMmbl B 00IIeM Kypce U eé
CBSI3U C MPEIBIAYIIMMH U MOCIETYIOIUMHI TEMAMU;

—  BBIJEJICHUE KOPEHHBIX MPOOJIEM HAYKU M YMEHHE MPABHIBHO HCIOJIb30BaTh
3TO 3HAHHUE B CaMOCTOSITEIbHOM HAy4YHOM JEATENbHOCTH WM HNPAKTUYECKOMN
paboTe Mo CIenruaabHOCTH.

Dk3aMeH (3a4eT) MOXKET MPOBOJAUTHCS B YCTHOW, MHCHBMEHHOW (QopMe U ¢
MPUMEHEHHEM TEeCTOB. OK3aMeH (3aueT) MPOBOAUTCS IO  BOIMPOCaM,
OXBaTBIBAIOIINM BECh MPONJEHHBIN MaTepual. [1o okoHUaHUIO PK3aMeHa (3auera)
npenojaBarelib MOXET 3aJaTh CTYJICHTY JIOMOJHUTEIbHBIE M YTOUHSIOLIUE
BOIIPOCHI.

CryneHtam He0OXOAUMO THIATEIBLHO TOTOBUTHCSI K HTOTOBOMY AK3aMeHy. [Ipornece
MOJArOTOBKU K UTOTOBOMY 3K3aMEHY HAYMHAETCS, IO CYILIECTBY, C CAMOT0O MEPBOTO
sTana uzyudeHus npeaMera. OH BKIIOYAET B ce0sl caMOCTOSITENbHYIO paboTy Haj
PEKOMEHIOBAaHHOM JUuTepaTypor. Kak mpaBuiio, OH HauMHAETCA 3a IOJTOpa-IBa
Mecsila 10 JK3aMEHAaMOHHOM ceccuu. M3yuMB W 3aKOHCHEKTUPOBAB
PEKOMEHAOBAaHHbIE MCTOYHUKH, BBHIMIOJIHUB MPETyCMOTPEHHBIE yUYEOHBIM IJIAHOM
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MUCbMEHHbIE pabOThl W UMes pELUEeH3WH Ha HHUX, CTYJCHT HaYMHAET
HEMOCPEJCTBEHHYIO MOJATOTOBKY K 9K3aMEHY C THIATEJIbHOM OTpabOTKH Kypca B
COOTBETCTBMM C TpeOOBaHUSIMU y4eOHOM mporpaMMbl U BBIOJHEHUS
peKOMeHAalui MpenojaBarelis, AaHHBIX B pereH3uu. Ha sTom 3Tame cTyleHt
JIOJKEH MOBTOPUTH M3YYEHHOE MO YYeOHHUKAM M YYEOHBIM MOCOOUSIM, JIMYHBIM
KOHCHEKTaM, 3alucsIM JeKuuil u apyrum Marepuanam. I[lpu stoM ocoboe
BHUMAaHUE JIOJDKHO OBITh OOpAIlleHO HA TIIATENIbHYIO OTPA0OTKY T€X KOHKPETHBIX
BOIIPOCOB U TEM Y4EOHOM MpOrpamMMBbl, KOTOPbIE C1a00 YCBOCHBI.
[Ipy mnoBTOpeHUM MaTepuanga TMepe] HWTOrOBBIM 3K3aMEHOM HeoOXoauma
CaMOINPOBEPKA WIJIM B3aMMHAasl MMPOBEPKA 3HAHWMI. B 3TOM cilyyae mo kaxaou teme
HaJI0 ellle pa3 XOPOoIlo NpoyMaTh MaTepual, HAUTH COOTBETCTBYIOLIUE CTAaThU U3
HOPMAaTUBHBIX aKTOB, TO00paTh MpuMepkl. BrioiaHe cebst onpaBabIBaeT rpynmnoBas
B3aMMHas MpoBepka. J{Js 3TOro peKkoMeHIayeTcs coOuparhbes Mo 3-4 4yenoBeka U
MPOBOAUTH Paz00p BOMPOCOB MO Kypcy. DK3aMeH MPOBOAUTCS mo Ouneram. Ecnu
KaKOM-11M00 M3 MOCTaBJICHHBIX B OWJIETE BOMPOCOB CTYACHTY KaXKETCS HESCHBIM,
OH MOXET oOpaTUThCs K MpernojiaBaTelto 3a paszbicHeHueM. I[lonb3oBaThes
HarJISiAHBIMU TOCOOUSMH, CJIOBapsIMU WM CIPABOYHUKAMH MOXKHO TOJIBKO C
paspelienus npenogaBarens. [Ipu mMoAroToBKE K OTBETY, a TAaKKe IMPU OTBETE HE
00s13aTeNIbHO MPUIEPKUBATHCSA TOW MOCIEI0BAaTEILHOCTH BOIIPOCOB, KOTOpas JaHa
B Ousierax. 3amucy OTBETOB JIyUllle JeiaTh B BUE PA3BEPHYTOrO IIaHa, UX MOXKHO
JTOTIOTHUTD ITM(ppamMu, mpumepamu, (pakKTamu, a TAaKKe COCIaThCS Ha HEOOXOIUMBIE
HOPMATUBHBIC AKTHI U APYTUE€ UCTOUHUKH.
OTBeT A0JDKEH OBITH MOCTPOEH B hopMe CBOOOIHOrO pacckasa. BaxHO HE TOIBKO
BEPHO M3JI0XKUTh COOTBETCTBYIOIEE IIOJIOKEHHE, HO W JaThb €ro IiyOoKoe
TeopeTndeckoe obOocHoBanme. Ilpu oTBerax Hago wu30beratb  OOIBIIHX
BBICTYIUJICHU, OTKJIOHEHUHM OT CYIlIeCTBa BOIPOCOB, HO HE CIEAYET BAABATHCS U B
TaKyl0 KpPalHOCTb, KakK IIOrOHS 32 KpaTKOCThIO. Takoil OTBET HE pPacKpOeT
COJIep>KaHMs BOIIPOCA U HE JIaCT BO3MOXHOCTH MPEINOAaBaTeli0 MPaBUIbHO CYIUTh
0 3HaHMAX cTyjAeHTa. [locie oTBETOB Ha BOMPOCHl OWUIIeTa MPENoiaBaTelb MOKET
3a/1aTh JOMOJHUTEIbHBIEC BOMPOCHI, HA KOTOPHIE CTYACHT 00s13aH OTBETUT.
DK3aMeHATOp OIICHUBAECT 3HAHUS IO YEThIPEXOAILHON CHCTEME: «OTIMYHOY,
«XOPOIIIOY, «YJIOBJIETBOPUTEILHOY, «HEYIOBIIETBOPUTEIIHLHO. Bce
MOJIOKUTENIbHBIE OIIEHKH 3alKChIBAIOTCS B HSK3aMEHAIMOHHYIO BEJIOMOCTh U
3a4E€THYI0 KHIKKY. HeynoBleTBOpUTENbHBIE OLEHKH MPOCTaBISIOTCA B
AK3aMEHAIMOHHYIO BEIOMOCTb.

10. Ilepeyenb MHPOPMALUOHHBIX TEXHOJIOT Wi, HCIIOJIb3yeMbIX NIPU
OCYLIeCTBJICHMH 00Pa30BaTEJIbHOI0 MPOLECCA M0 JUCHUILINHE (MOLYJIIO),
BKJIKOYas NepeYeHb MPOrPAMMHOI0 o0ecnevyeHus1 1 MHPOPMALMOHHBIX
CIIPABOYHBIX CHCTEM.

[Tpu OCYIIIECTBIICHUU OOpa30BaTEIBLHOIO IMpoIlecCa HCHOJB3YETCA P
MH(POPMAIIMOHHBIX  TEXHOJOTUM OO0ecrnedeHUus AMCTAHIIMOHHOTO OOyYeHHS,
BKJIIOYAIONINI, HO HE HCUEPIBIBAIONIUINCA, TEXHOJOTUSIMU OHJaWH U odduaiin
pacrpocTpaHeHus o0pa3oBaTebHON HHPOpMaIK (ITOYTOBAsE PACChUIKA MEYaTHBIX
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MaTepuasoB M OJaHKOB  TECTUPOBAHMUS  WJU  DJICKTPOHHBIX  BEpCHUl
00pa3oBaTEIbHBIX MaTEPUATIOB Ha (PU3UUECKUX HOCUTENSX, JIMOO MHTEPAKTUBHBIN
JOCTYIl K MarepualiaM 4Yepe3 HMHTEpPHET, JOCTYH K SJIEKTPOHHO-OMOIMOTEUHBIM
CUCTEMaM  HHCTUTYTa M  CTOPOHHHMX  MOCTABIIMKOB),  TEXHOJOTHSIMU
B3aMMOJICUCTBUSL CTYJICHTOB C MpernojaBaTeiaeM (BUACO-JIEKIMU M CEMHUHapHI,
IPYIIOBBIE U UHIUMBHAYaJIbHbIC KOHCYJIBTAIIUU YEPE3 UHTEPHET, MHUBUIYalIbHbBIC
KOHCYJNbTAllMM MO Tele(dOHY), TEXHOJOTUSIMU 00pa30BaTEIBLHOIO KOHTPOJIS
(MHTEpaKTUBHBIE OHJAWH TECThl B MHTEpPHET, opdaiiH TecThl ¢ UCIOIH30BAHUEM
MEPCOHAIBHBIX MEYATHBIX OJIAHKOB).
JInst peanuzali yKa3aHHBIX TEXHOJOTUHA HCIOJIb3YyeTCS HAOOp MPOrpaMMHOIO
obecieueHuss W MHOOPMALIMOHHBIX  CUCTEM,  BKJIIOYAIONIMI, HO  HE
OTPaHUYMBAIOLIUNCS, CIIETYIOIIUM CITUCKOM.
10.onepannonnsie cucteMbl Microsoft Windows (pa3inuHbIX Bepcuid);

11.onepanmonnas cuctema GNU/Linux;

12.cBoOoaubIi pucHbll makeT LibreOffice;

13.cuctema ymnpaBneHnuss mnpouneccoM oOyuenust «Lete e-Learning Suite»
(cobcTBeHHas pa3paboTKa);

14.cuctemMa »5JIEKTPOHHOTO OOY4YEHHSI CTYACHTOB HAMNpaBiICHUS MOATOTOBKH
«busnec-undopmaruka» EduTerra.pro

15.cuctema HHTEPAKTUBHOTO OHJIAMH TECTUPOBaHUA (COOCTBEHHAs pa3padboTKa);
16.cuctema TeneoHHOM MOANEPKKH M KOHCYJIbTAlUM COTPYAHUKAMHU KOJLUI-
uentpa «l{enTpanbHas ciyx06a noanepKku» (coOCTBeHHask pa3padoTKa);
17.cuctema onnaiid Buseo koHdepeniuii Adobe Connect;
18.35ekTpOHHO-0MOIMOTEUHAs cucTeMa « ANOYKC»;

19.3nexTponHO-OMbOMMOTEYHAs cucTema «3maTenscTBa «JlaHby;
20.unTepHeT-Bepcus cnpaBouHnka « Koncynprantllmrocy;

21.mpunoxenue aias MoomibHbIX yecTpoicTB « KoncyasTantIlooc: CtyaeHT»;
22.cnpaBouyHas npaBoBas cucrema «['apanm»;

23 .unnie UCC.

11. Onucanue MaTepuaIbLHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM J1JIs
OCYyLIeCTBJICHHSI 00Pa30BaTEJIbHOI0 NPOLECCa M0 JUCUHUILIMHE (MOIYJIIO0).

1. AyautopHas 0a3za (JIEeKUMOHHAs ayJUTOPHs, ayJUTOpUs ISl MPOBEICHUS
MPAKTUYECKUX 3aHSATUN, BUPTyaJbHbIE KJIACCHBIE KOMHATHI HA opTasie POON)

2. OpraHu3alMOHHO-TEXHUYECKUE CPEJCTBA U ayAMOBH3yaJbHBIA (POHIOBBIN
MaTepua, MyJbTUMEANIHOE 000py10BaHUE.

3. Kommiektsl BuaeopuibMoB, ayauoknur, CD-guckoB 1o mpobdiiemam
JTUCHUTUIAHBI.

4. NuTtepher.
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NPUJIOKEHUSA
Mpunoxenne 1

Tabnuna. Pe3ynbrarsl 00yueHHs IO TUCIUIUIMHE, COOTHECEHHBIE C
IJIAaHUPYEMBIMU PE3yIbTaTaMH OCBOCHUSI 00pa30BaTEIbHON MPOTPAMMBI

HazBanue IlnanupyemMsble pe3yJbTaThl 00y4eHHs Komnerennuu

HHCH:IHJIHH KO onucaHne OK-5 | OK-7 | IIK-21

JIE€MOHCTPHPYET 3HAaHHE HOPMATUBHO-
3-1 | mpaBoBOii 6a3bl AEMONPOU3BOACTBA B
PO

3HAET roCy1apCTBEHHBIE CTAHAAPTHI,
periIaMeHTHPYIOIIUE BOIPOCHI
CO3JIaHMsI, TEXHOJIOTHIO 00pabOTKH U
XpaHEeHHUs AEJOBbIX JOKYMEHTOB
BJIaJIe€T OCHOBaMH JICJIOTIPOU3BOICTBA,
3HAeT Pa3HOBUJHOCTH JJOKYMEHTOB, UX
MECTO B CUCTEME yNpaBIEHYECKON
JESTeIbHOCTH

MIOHUMAeT OCHOBHBIE OCOOCHHOCTH
JIeJIOBOT'O SI3bIKA JOKYMEHTA

3HAeT OCHOBBI OPraHU3aALUU
JOKYMEHT0000poTa

MIOHUMAET JIeJIOBBIE MPOLIECCHI

3-2

3-3

3-5

OKYMEHTAa
a I/I(})/HHOG a 3-6 roCyJapCTBEHHBIX 3aKYyIIOK; CUCTEMY
DJICKTPOHHBIX CHACIOK
obecneuenne X . .
KOHKYPCHBIX pa3pabarsiBaetT u 0(hOPMIISET
3321/]301( Y-1 OpraHu3alMOHHO-PACIIOPAAUTCIIBHBIC

JOKYMEHTBI
pa3pabartbiBaeT U 0(hopMIIIeT
OpraHU3aI[MOHHO-TIPABOBBIC

v-2 JOKYMEHTBI;, pab0TaTh C MUChbMaMU U
oOpaleHus MU TpaXkIaH
crioco0eH pa3duparbes B

V3 JTOKYMEHTOO0OpPOTE TOPTOBBIX

olepaluii; Moib30BaThCsl HOPMATUBHO-
IIPaBOBBIM 00ECIICYCHHEM

BJIa/IEET TEOPETUUECKUM

B-1 | uHCTpyMEHTapueM ynpaBieHUs
JIOKYMEHTaMH, CIIEIUAJIbHON JEKCUKOU
MMeeT HaBBIKU 00pabOTKU JOKYMEHTOB
C IIOMOIIBIO KOMIIBIOTEPHON TEXHUKU
BJIa/ICET HABBIKU pPa3MELLEHUS
KOHKYPCHBIX 3as1BOK

B-3
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IHpuioxenue 2

(I)OHI[ OIICHOYHBIX CPCACTB IJA IIPOBCACHUA HpOMe)KyTOqHOﬁ arTreCralnumu
oﬁyqamumxcn mo AuCIoMIlJIMHE, onzmmeﬁ B COCTaB paﬁoqeﬁ nporpaMmmal
ANCIHHUIIINHBI I[OKyMeHTaIII/IOHHOC o0ecrneueHue KOHKYPCHBIX 3a51BOK

Hanpasnenue noarorosku 38.03.05 (080500) busznec-undopmaruka
[Ipoduns UupopMmanuoHHbIil OM3HEC

KBanudukanus (crenens) bakanasp

YrBepxaeHa 21 nexaodps 2015 r.

1. [lepeueHb KOMMETEHIMNA C YKa3aHUEM 3TamoB MX (HOPMUPOBAHUS B MPOIECCE
OCBOEHUS 00pa30BaTEIbHON MpOrpaMMBbl

Pervonanbubiii pUHAHCOBO-AKOHOMUYECKUN UHCTUTYT NMPU (POPMUPOBAHUU
KOMIETEHIIUN CTYIeHTOB HanpasieHus noaroroku 38.03.05 (080500) «busnec-
nH(popMaTHKa» BBIJEISAET TPU dTana (GOPMUPOBAHUS KOMIIETCHIIUU:

*HavyaJbHbIi. Ha 5TOM 3Tane ¢opMupyroTcs 3HaHHEBbIE U UHCTPYMEHTAJIbHBIC
OCHOBBI KOMIIETEHIIMHU, OCBAaWBAIOTCSI OCHOBHBIE KaTeropuu, QOPMHUPYIOTCS
0a3oBble yMeHUs. B 1ieom, 3HaHUS M YMEHUS HOCAT PENPOAYKTUBHBINA XapakTep.
CTyneHT BOCHPOM3BOJUT TEPMUHBI, (PAKThbl, METOMbI, MOHITHUS, MNPUHIUIBI U
npaBwia. Ha sTom sTame OH pemiaer 3ajlayd, NPEUMYIIECTBEHHO, MO 0Opasily.
Ecnu cTyneHT yHOBIETBOPUTENBHO OTBEYAET HJTUM TPEOOBAHUSM, MOXKHO
TOBOPUTH 00 OCBOEHUU UM 0a30BOr0 (HayajabHOI'0) YPOBHSI KOMIETEHIINH,
*OCHOBHOM >Tamn — 3HAHUA, YMEHHUsSI, HaBbIKU, oOecneunBaronme GopMUpoBaHUE
KOMIIETCHIIUH, 3HAYUTEIBHO BO3pACTAIOT, HO €ME HE JOCTUTAIOT LEJIEBBIX
(uToroBbix) 3HayeHud. Ha »3ToM »dTame CTyAEHT OCBaWBaeT JACHCTBUS C
NPEIMETHBIMA  3HAHUAMU B  KOHKPETHOM  JUCHMUIUIMHE M, 4YacTo, B
MEXIUCIUIUIMHAPHOM XapakTepe aercTBuil. CriocoOeH camMOCTOSITENHHO pellaTh
y4eOHbI€ 3a/1a4ul, BHOCS KOPPEKTUBHI B AITOPUTM CBOUX JEHUCTBUH, OCYIIECTBIATh
CaMOpPEryJsIlIMI0 B XOA€ padOThl, MEPEHOCUTh 3HAHUS W YMEHHUS Ha HOBBIE,
BO3HUKAIOIIME B XOJE BBINOJHEHUS PabOT, yCIOBHUSA. YCIEIIHOE MPOXOXKICHUE
3TOTO JTamna MO3BOJISIET JIOCTUYb YIAOBIETBOPUTEIBHOTO YPOBHS
c(hOpMUPOBAHHOCTH KOMIIETCHIINY;

*3aBepUIAKIIMIA 3Tall — HA 9TOM 3Tale CTYJEHT JOCTUTAET UTOTOBBIX (I[E€IEBBIX)
nokaszareneid mo 3asiBlIeHHOW KommeTeHIuu. OH OCBaMBAaeT BECh HEOOXOIUMBIN
00bEM 3HAHUIA, OBJAaJEBACT BCEMU YMEHUSIMH U HaBbIKaMU B cepe 3asiBICHHOU
komneTeHuu. OH COCOOEH HCMONb30BaTh 3TU 3HAHUSA, YMEHUSI M HABBIKH MpPU
pEelIeHNU peabHbIX 33/1a4 U B HECTAHIAPTHBIX YUEOHBIX YCIOBUSIX.

JlucuuiinHa UMeeT UEbI0 y4yacTue B GOPMUPOBAHUU CIAETYIOMUX KOMIIETECHIIUN
(criucok B cootBeTcTBUU ¢ PYII HanmpaBieHus MOArOTOBKH, COCTaBICHHBIM B
cooTBeTCTBHH ¢ DeepalibHBIM TOCYIapCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM
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BBICIIIET0 MPOo(hecCHOHaTBLHOTO 00pa30BaHUsl IO HAIPABICHUIO MOATOTOBKH
080500 buznec-undpopmaTrka, yTBEpKICHHOTO IpUKa3oM MuHuUCTepCTBa
oOpasoBanus u Hayku Poccuiickoit @enepanuu ot 14 suBaps 2010 r., Ne 27, B
penakiuu [Ipukaza MunuctepctBa 00pa3zoBanus u Hayku Poccuiickoit
®eneparuu oT 31.05.2011 Ne 1975):

1. OK-5
2. OK-7
3. 1IK-21

Otanbl opMUPOBAHUS KOMIIETEHIIUNA OOBIYHO PacpeAesieHbl CIEyOIUM
00pa3oM:

2.HavanbHblii — QopMupyercs B MpoOIECCEe HU3YUYEHHUSI OTACIbHBIX pa3/esioB
JUCHUIUIAHBI, & YCIEIIHOCTh €r0 OCBOEHUS OMPEAEIISIETCS C MOMOIIBI0 KPUTEPUEB
OIIEHUBAHMS KOMIIETCHIIUH, TIOJIPOOHO OMMCAHHOM B paszjene [2] 3TOro J0KyMeHTa.
3.0OcHOBHOI1 — (OopMUPYETCS HA HTAME YCIEIIHOTO 3aBEPUICHUS BCEX AUCIUILINH,
Y4acTBYIOIIMX B mpoliecce GopMUPOBAHUS KOMIETEHIIUH.

4.3aBepiarommin — JIOCTUTACTCS Ha OCHOBaHUHU KOMIUICKCHOU
MEXJIUCIUIUIMHAPHON paboThl, B XOJ€ UTOTOBBIX IPAKTUK, HK3aMEHOB,
BBITIOJTHEHUU JUIJIOMHOM pPabOThl M MOATBEPXKACHUU YCHEIIHOTO OBIaJACHUS
KOMIIETCHITUECH.

3aBeplleHrEe TUCIUILIAHBI C TOUYKU 3pEHUS MOKa3aTeseu pa3aena [2] o3HavyaeT
YCIIEIIHOE OCBOCHUE KaK MUHUMYM HAa4aJIbHOTO YPOBHSI OBJIAJCHUS
KOMITETEHIIUEH.

2. OnucaHue NOKa3aTeyel 1 KpUTEpUEB OLICHUBAHUS KOMIIETEHLIMI HA Pa3IUYHbIX

aTamax ux (OPMUPOBAHUS, ONMMMCAHKUE IITKAJI OLICHUBAHUS

KoHTpoab gocTHXEeHUs LIeNIEBbIX KPUTEPUEB HA ATAIE TEKYIIero OpMUPOBAHUS
KOMIETEHIIUH MPU U3YYCHUU JTIOOBIX TUCIUIUIMH HAMIPaBICHUS TOATOTOBKU
OCYILIECTBIISIETCSA HA OCHOBAHUU CJIEAYIOIIUX HHCTPYMEHTOB (CPEACTB
OLICHUBAHUS):

| .uHAMBUyaNbHBIEC 3a/JaHUS PACUETHOTO THUIIA;

2. MHAMBUIyaJbHBIE 33/1aHUs TPaQUUECKOro THUIA;

3.MHAUBUyaTbHBIEC 3aJlaHKs BepOaTbHOTO THUIIA;

4 MHAVMBUTyATIbHBIE 33/IaHUs pACUETHO-TpaUUECKOTO TUIIA;
5.MHIUBUYaIbHBIE TEMBI peepaToB MO 3aJJaHHON TEME;
6.MHANBUyaTbHBIE TEMBI 3CCE MO 3aJJaHHON TEME;

7. MHAVBUyalTbHbIC 3aJIaHUsI 1JI BBIMOJHEHHS] KOHTPOJIBHBIX padoT;
8.rectel B OMOC no TemaM IHCUUTUINHBI:

a.0a30BbIN YPOBEHD

b.BBICOKHI YPOBEHD

C.IIOBBIIICHHBIN YPOBEHB

9.3a7aHus 17151 BBIIOJIHEHHUS J1a0OpaTOPHBIX paboT;
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10.BompoCHk! A1 3aIIUTHI J1a0OpaTOPHBIX padoT;
11.3amanus 11 TOATOTOBKHU M 3aIIIMTHI TOKIA10B;
12.cuieHapun poJIeBbIX UTD;
13.cuenapum MacTep-KjiaccoB;
14.3agaHus 1151 BBIIOJIHEHUSL KYPCOBBIX paboT (IPOEKTOB);
15.3aganus 17151 BBITIOTHEHUS HAYYHO-UCCIEA0BATEIbCKUX paldoT;
16.3amanus 11 IPOXO0XKACHUS IPAKTHK;
1'7.BonIpoCHI K DK3aMeEHY;
1 8.BOIPOCHI K TOCYAAPCTBEHHOMY 3K3aMEHY;
19.3ananus 1151 BBITIOJTHEHUS BBIITYCKHBIX KBAIM(PUKAITMOHHBIX PadOT.

OCHOBHBIMH THUIIAMU MPOMEKYTOUHOTO KOHTPOJIS SIBJISIFOTCSI TECTUPOBAHUS
BepOanbHOro u HeBepOanbHOro TuoB B SUOC POOU.

OTH TECTHI PA3IMYAIOTCS M0 XapaKTEePy CTUMYJIHHOTO MaTepuarna.

B BepOasbHBIX TUIMAX 3aaHUN OCHOBHBIM COJIEPKaHUEM PAOOTHI UCTIBITYEMbBIX
SBJISIIOTCS OTIEPAIIU C TOHSATUSMU, MBICIIUTENIbHBIE IEUCTBUS, OCYIIECTBIISIEMbIC B
cioBecHosiornyeckot popme. CoCTaBIAIONIUE ITH METOIUKH 3aJaHUS
aneyuTMPYIOT K MaMsITH, BOOOPaXKEHUIO, MBIIIUICHUIO B UX OMOCPEOBAHHON
a3bIKOBOM (popMe. OHM OUEHb UYBCTBUTEIBHBI K PA3JIMUUSIM B SA3bIKOBOU
KYyJbType, YPOBHIO 00pa3oBaHus, NpohecCUOHAIBHBIM OCOOCHHOCTSIM.
BepOanbublii TUI 3aaHUi HanboJee pacIpoCcTpaHEH B KOMIETEHTHOCTHBIX
TeCTax, TeCTax JOCTHKEHUHU, TPU OIIEHKE CIEIUATbHBIX CIOCOOHOCTEH.
HeBepOasibHbie TECTHI — 3TO TaKOM TUI METOAMK, B KOTOPBIX TECTOBBII MaTepua
MIpEJICTaBJICH B HArNAIHOU (popMe (B BUJE KAPTUHOK, YepTEkKel, rpaduuecKux
M300paxeHui u T. 1.). OT UCHBITyeMbIX TpeOyeTCcsl MOHUMaHue BepOaabHbIX
MHCTPYKIIUI, CaMO K€ BBIMIOJIHEHUE 33/IaHUIl OUpAETCs HA MEPUEITUBHBIE U
MOTOpPHbIE (PYHKIIUH.

HeBepOanibHbie TECTHl YMEHBIIIAIOT BIUSHUE SI3bIKOBBIX PA3JIMUUM HA pe3yJIbTaT
ucnbiTanust. OHU TakKe 00JIerdyaroT Npoleaypy TECTUPOBAHUS UCTIBITYEMBIX C
HapylIeHUEM PEYH, CIIyXa UIU C YMEPEHHBIM YPOBHEM MOATOTOBKH.
HeBepOasibHbie TECTHI LIMPOKO UCIIOIB3YIOTCS MIPU OIIEHKE HAYAJILHOTO ATamna
(hopMUpOBaHUS KOMIIETCHIINH.

[Iporpamma u3yyeHus TUCIUIUIMHBI COCTaBIEHA TAKUM 00pa3oM, UTO yCIEITHOE
€€ 0CBOCHHME BO3MOKHO C pa3JIMYHBIMU pe3yJbTaTaMu. Bee 3a1anust pa3aeneHsl Ha
oOsi3aTeNbHbIC U HEOOs3aTeNbHBIE. Y CIICIITHOE BHITIOJIHEHUE BCEX 00513aTEIIbHBIX
3aIaHUH 03HAYAET JOCTUKEHUE YOBIECTBOPUTEIHLHOTO YPOBHS 10 OCBOCHUIO
JTUCHUTUIAHBI.

KonnuectBo 00s13aTeNbHBIX 3aaHUN TEKYIIIETO KOHTPOJISI HE MeHee 65% oT
oO11ero Konu4ecTBa 3a1aHuil. Bee o0s3aTenpHbIe 3a1aHus TPEANOIaraloT
BO3MO>KHOCTh TOBTOPHOTO BBIMOJIHEHUS (KaK aBTOMATHYECKU, TaK U B P
CJIy4aeB MO COrIaCOBAHUIO/IOTIOJIHUTEILHOMY Pa3pelieHu0). Y CIeIHOe
BBITIOJTHEHUE BCEX 0053aTENbHBIX 3aJJaHUN TapaHTUPYET CTYJICHTY OLIEHKY
«YJIOBJIETBOPUTEIHLHO» B 3aU€THOU KHUXKKE, €CJIM U3YUEHUE ATOU AUCIUTIIIUHBI
MPEIO0JIaraeT BICTABICHUE OIICHKHU.

HeoOs3atenbHbIi ypOBEHB BKIIOYACT 3a1aHUS BHICOKOUW M TTOBBIIIICHHOM
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(OTHOCHUTENIBHO BBICOKOM) CIIOAKHOCTHU. VX yCHeIHOE BHIMOJHEHHE
HE00s3aTeNbHO JIs CTYJIEHTA, OJJHAKO WX BBIMIOJIHEHUE HEIIOCPECTBEHHO BIHSIET
Ha OIIEHKY 10 JUCLUILIMHE, a TaKXKe 0oJiee r1yOOKui ypOBEHb OCBOCHUS
MpEeAMETHON 00JIACTHIO TUCHUILIMHBL. Y CTICIIHOE 3aBEPUICHUE BCEX 3aJaHUI
BBICOKOM CIIOKHOCTH MPEATNOIATAET MOTYUYEHUE OLEHKH «XOPOIIO», a
MOBBILIEHHOMN CIIOKHOCTH «OTJIWYHO» MPU OLICHUBAHUHU PE3YJIbTATOB OCBOCHHUS
JTUCHUTUIAHBI.
Texymuii moaxon sByisieTcs (popManru30BaHHBIM ISl BCEX JUCHUILIUH
HaIpaBJICHUS] TOATOTOBKU «bu3Hec-uHPopMaTHKa» U 00913aTeJIeH K
NPUMEHEHHNI0 B PAMKAX TeKylleil JUCHUILUIUHBI.
B cBsi3u ¢ paznuuusiMu B 4aCTU MPUMEHEHUS JUCHUILIMHBI HA pa3HbIX (hopMax
00y4eHUs U KOHKPETHBIX TPOQPUISLX 3/1€Ch MPUBOJIUTCS MOJIHBIE CBEICHUS O
crioco6e popMupoBaHUS OICHKH.
1. Ecnu no aucuumnune B PYIle He npenycMOTpeH MpOMEKYTOUHBIA KOHTPOJIb (B
PVTIle no nuctunnuue ykazan Tonbko OJIH utoroselit s5x3aMeH)
HaxkomnieHHasi OlleHKA M0 JUCUMILJIMHE PACCUUTHIBAETCS C TOMOIIBIO
B3BEILICHHOM CYMMBbI OLIEHOK 3a OTAEJIbHbIE (POPMBI TEKYIIETO KOHTPOJISI 3HAHUI
CIEAYIOMINM 00pa3oM:
OHaKOHJ‘IEHHaH:nl OTeKyuII/Iﬁl + np- OTeKyHmI?I 2 + nz- OTeKymI/Iﬁ 3+ oot ni'OTeKymI/H?I i, rae
O mexywuiil — OLIEHKA 3@ TEKyIIee KOMIBIOTEPHOE TECTUPOBaHKE (0a30BBIM,
MUHHUMAaJIbHBIN YPOBEHD)
O mexywuiiz — OLIEHKA 3@ TEKyIIee KOMIIBIOTEPHOE TECTUPOBAHKE (BBICOKUI yPOBEHb
OCBOCHHUS)
O mexyuuiiz — OLIEHKA 33 TEKyIIee KOMIBIOTEPHOE TECTUPOBAHHE (IIOBBIIIEHHON
CJIO’KHOCTH )
O nexyuyuis — OLIEHKA 3@ 3CCE

O mexywuii i — OLICHKA 3a pedepar, ToKaal v T.11.

n;, Ny N3 Nj - BECA OLICHOK 3a OTAEIbHbIE POPMBI TeKyIero KOHTPOIA (Opexyyuil,
OmeKymm?Z, Omekymuzﬁ.... Omexymuﬁ i)

1’11:0.6, 1’12:0.27 1’13:0.1 Il4:0.1

CyMMa BecOB OLIEHOK 3a OTAEJbHBIE (POPMBI TEKYIIETO KOHTPOJIS, KOTOPbIE
YUYUTHIBAIOTCS] B HAKOTJICHHOM OIIEHKE, TOJ>KHA OBITh paBHA €AUHULIE
(HOpMaNU3yIOTCS ):

dYni=1

Cnoco0 okpyTiieHHs] HAKOIJIEHHOW OIEHKHU TEKYIIEro KOHTPOJISA: B MOJIb3Y
CTYJAEHTa.

Pe3yabTHpylonasi oneHKa mo AMCHUIIMHE (KOTOpas MOUAET B JUILIIOM U
SABJISIETCSA KPUTEPHUEM OI1) PACCUUTHIBACTCS CIAEAYIOIIUM 00pa3oMm:

Ope3ymﬂ“ = kl 'OHaKonn + k2'03K3 s rae

O,.uxonn — HAKOIUIEHHAS OIICHKA IO TUCIUILINHE

O,.; — OIIEHKA 3a DK3aMecH

k;— Bec HAKOILJIEHHOM OIIE€HKH I10 JUCLUILINHE

k,— Bec DK3aMEHAIIMOHHOM OIIEHKHU IO JTUCIHAILINHE

Cymma BecoB (k; + k;) nomxHa ObITh paBHa enunuiie: Y k; = 1, npu atom, 0,2 < k; <



0,8. Bec utorosoii arrecranuu He MOKeT ObITh MeHee 20% oT Bcert

T CIITUIINHBI.

Jns texymen qucuuriunsl k; = 0,8

Cnoco0 oKpyTJICHHS YK3aMEHAIIMOHHOUN U pe3yJIbTUPYIONICH OLICHOK: CpeiHee
apupMeTHIECKOe.

2. Ecnu no qucuumiune B PYIle npenycMoTpeH mpomMexyTOUHbIH KOHTPOIb (B
PVTIle no nucuunnune ykazano bOJIEE ognoro sk3aMena)

HTtorosast HaKOIUIEHHAs OLIEHKA 10 JUCIUIUIMHE PACCUUTHIBACTCS CICIYIOIINM
00pazoM:

OHaKOHJ’IeHHaH HTOFOBaﬂ: (OnpOMemyTquax 1+ OHpOMe}KyTO‘{HaH 2+ e + OHaKOHJ’IeHHaS{ l ):Ha qHCHO
ATaIoB,

O wporexcymounan 1 — IPOMEKYTOUHAS OLCHKA 1 3Tana/mMomyns

OHpOMe)KyTO‘IHaSI 1 = 1y 'OHaxormeHHaﬂ 1 srana + m2'Onp0Me>1<yTquLn71 9K3aMeH | sTama

Cymma BecoB (m; + m;) nomkHa ObITh paBHA eAuHUIE, TTpu 3ToM, 0,2 <m;<0,8
O wporercymounan 2 — TIPOMEKYTOUHAS OLICHKA 2 dTana/MOIyJIs

OHpOMe)KyTO‘IHaSI 2 = Inz- OHaKOl‘IJ‘IeHHaSI 2 srana + my- OnpOMemyTqu},n?I 9K3aMeH 2 dTarna

Cymma BecoB (m3 + m,) 1okHa OBITH paBHA eAUHUIE, TIpU 3ToM, 0,2 <m;<0,8
O varonennan 1 smana, Onaxonnennas 2 >5mana PACCUAUTHIBAFOTCS TIO MPUBEICHHOM BBIIIC
(dbopmyIie pacuera HaKOTUICHHOM OLIEHKH (3a KaXK/bIi 3Tam)

O axonsennas i — HAKOTUICHHAS OIIEHKA MTOCTEIHETO dTarna/MOIyIs Iepel UTOTOBBIM
AK3aMEHOM

O,.uxonnennan i PACCUMTBIBACTCS 10 IPUBEIEHHON BhIle (popMyIie pacuéra
HAKOIUJICHHOM OLIEHKU (/151 MOCJIeHEer0 3Tana/MoayJis nepeia HTOroBbIiM
IK3aMEHOM)
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Pe3yabTHpylonasi omeHKa mo AucCHUIIMHE (KOTopas UAET B TUIIOM M SIBIISICTCS

OJIHUM U3 KPUTEPUEB OLIECHUBAHUS JOCTUKEHUSI OCHOBHOT'O 3Tana OCBOCHUS
KOMIIETEHIIUH ) PACCUUTHIBACTCS CIECAYIOMINM 00pa3oMm:

Ope3ymﬂ“ = kl ’ OHaKOl‘IJ‘IeHHaS[ Hrorosas + k2 ‘O Hrorosstlii 5k3
O limozoswmii x; — OIICHKA 32 HTOTOBBIM DK3aMeH

Cymma BecoB (k; + k;) nomxHa ObITh paBHa enuHuile: Y kK; = 1, mpu atom, 0,2 < k; <

0,8
Crioco0 OKpyTJICHHUS HAKOIICHHBIX, POMEKYTOYHBIX, IK3aMCHAIIMOHHBIX H
pe3yJIbTUPYIONIEH OICHOK: CpeIHee apu(pMeTHIECKOe

3. Tumnosbie KOHTPOJIbHBIC 3adaHWA W HWHBIC MAaTCPHAJIBL, HGO6XOI[I/IMI>IG I

OLICHKM 3HAHWW, YMEHHI, HABBIKOB U ONBITA JIESITEIbHOCTH, XapPaAKTEPU3YIOIIHE

sTanbl (OPMUPOBAHUS KOMIIETEHIIUM B MPOIECCE OCBOCHHUSI 00pa30BaTENIbHOM

ACATCIIBHOCTH.

B cooTtBeTcTBUM C omMCcaHUEM MOKa3aTelIe U KpUTEPUEB OLICHUBAHUS, TTOAPOOHO

OINHCAHHbBIE B MyHKTE 2 3TOT0 JOKYMEHTA, 3/1€Ch MIPUBOJIUTCS HEMOJIHBIN CITUCOK
NMPUMEPOB TECTOBBIX 3aIaHUI.

Cwm. npunoxenue 2.1 « TUnoBble KOHTPOJIBHBIC 3aIaHUS, SIBJISIOIIECECS YaCThIO
paboueli mporpaMMbl TUCITATLIMHBI.

4. MCTOI{I/I‘IGCKHC MaTCpuaibl, OIIPCACIIAIONINEC ITPOLUCAYPbI OLCHUBAHUSA 3H3HHI>1,
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YMeHI/Iﬁ, HAaBbIKOB M  OIIbITa [JCATCIBbHOCTH, XAPAKTCPHU3YIOIIHEC OTallbl

hopMHUpOBaHUS KOMIIETESHITUI

CucTtema TEeKyIIero KOHTPOJISl YCIIeBAEMOCTH U MPOMEKYTOUHOM aTTecTaluu
CTYJIEHTOB IIPEyCMAaTPUBAET PEIICHUE CIASAYIOINX 3a1a4:

*OlICHKAa KauecTBa OCBOCHHUSI CTYJIGHTAMU OCHOBHOM MpodecCHOHAIbHOM
o0Opa3zoBaTeabHOM MPOrpaMMbl (OIEHUBAIOTCS 3HAHUS, YMEHUS U HABBIKHU);
*aTTecTalus CTYJICHTOB Ha COOTBETCTBHE UX TMEPCOHAIBHBIX JTOCTUKEHUM
MOATANHBIM TPEeOOBaHMSIM COOTBETCTBYIOIIEH OCHOBHOM MpodeccruoHanbHOU
00pa3oBaTeIbHON MPOTPAMMBI;

*[oJI/IepKaHNEe MOCTOSIHHON 0OpaTHOM CBSI3U U MPUHATHE ONTUMAJIBHBIX PELICHUM
B YIpPaBICHUM KAaueCcTBOM OOYUYEHHUsI CTYJCHTOB Ha YpOBHE IMpenojaBaTres,
kadeapsl, pakyabTeTa U MHCTUTYTA LEIUKOM.

Tekymuit KOHTPOJIb YCTIEBAEMOCTH M ITPOMEKYTOUHAS aTTECTAIUS SIBJISICTCS
OCHOBHBIM MEXaHHU3MOM OIIEHKH KaueCTBa MOATOTOBKH CTYJIEHTOB (COTJIacHO
tpedoBanusiMm ®I'OC) u popmoit KOHTPOIs yueOHOU PabOThI CTYIEHTOB.

OrneHka KauecTBa MOATOTOBKHU CTYACHTOB OCYIIIECTBIISIETCS B IByX OCHOBHBIX
HaMpaBJICHHUAX: OICHKA YPOBHS OCBOCHHS JUCIUILIMHBI U OLICHKA KOMIETESHITUH
CTyZeHTOB. [IpeaMeToM orleHUBaHMS SBISIOTCS 3HAHUS, YMECHUS, KOMIICTCHIIUH
00yYaromuxcs.

[IpomexyTouHas aTTecTalusl CTYJICHTOB MPOBOJUTCS MO YYEOHON NUCIUIIIIMHE B
CPOKH, IPEAYCMOTPEHHbBIC YUYEOHBIMU TJIAHAMU U FOJI0BBIMH KaJlEHIaPHBIMU
y4eOHBIMU TpauKaMu B MOPSIKE, YTBEPKIAEHHOM B BY3€.

Kaxnas komnerenusa popMupyercs Ha BceX dTanax oOy4eHus CTyJICHTa B
MPOIIECCE U3YUCHHUS psiia TUCIUIUINH, a TIOCJIE, UCTIOIb30BaHUS
MEXKIUCIUTUTMHAPHBIX 3HAHUS JJISI BHITIOJHECHUS TUTUIOMHOM pabOThI M IPAKTHK.
3HaHUs, YMEHHS U HABBIKU NTOCTENEHHO (DOPMUPYIOT LIEJIEBYI0 KOMIIETEHIIUIO.
[ToaTOMYy CYIIECTBEHHO OTJIMYAIOTCS K METOAbI KOHTPOJIS IPOMEKYTOUYHOU U
WTOTOBOM OLIEHKHU JOCTUXCHUS KOMIECTCHIIHH.

IIpoMexyTOUHBIE METObI KOHTPOJIS BKIIOYAIOT B c€0s1 aBTOMAaTUYECKHE U
HEaBTOMATHUYECKHUE METOAbI KOHTPOJIS, TAKHE KaK TECTUPOBAHNE WIIH
aTTeCTallMsI/HE aTTeCTALMS MO BBIOJIHEHUIO TPeOyeMbIX BUIO0B padoT.

C nenpio onpeaeaeHUs] YPOBHS OBJIaICHUS KOMIIETCHIIMSIMH, B 3aJaHHBIC JIOTUKOM
MpenoAaBaHus AUCIHUILIMHBI CPOKU MTPOBOAUTCS TEKYIIUM U MPOMEKYTOUHBIH
KOHTPOJIb 3HAHUM, YMEHUN U HaBBIKOB KaXk10r0 o0y4aromierocsi. Bce Bub
TEKYIIEr0 KOHTPOJIS OCYIIECTBISIOTCS B COOTBETCTBUU ¢ (popmoit 3amanus (cMm. 1.2
«OTHMCaHME TTOKa3aTeIeH U KPUTEPUEB OICHUBAHUS. .. »).

[Iponeaypa olleHMBaHUS KOMIIETEHIIMN 00y4aromKXcsi OCHOBaHa Ha CIEAYIOIIUX
YCIOBUSX:

l.IlepponuuHocTh TpOBEACHUA OIEHKHM (MUHMMYM | pa3 Ha KakIylo
paccMaTprUBaEeMyI0 TeMY B JUCHUILIHHE).

2.MHOroCcTynmeH4aToCcTh: OlleHKa (Kak aBToMaTuyeckud ¢ momoinbio DNOC unm
npenojaBaTesieM) W CaMOOIEHKa oOydYarollerocsi, oOCyXJeHUE pe3yJbTaTOB U
KOMILIEKC MEp IO YCTPAHEHUIO HEJI0CTATKOB.
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3.ENUHCTBO MCHOJIb3yeMON TEXHOJOTHUM JIsl BCEX OOYYArOUIUXCS, BBIMOJIHEHUE

YCIIOBHI COMTOCTaBUMOCTH PE3YJIbTATOB OLICHUBAHUS.
5. Ilokazarenu U KpUTEPUH OLICHUBAaHUS C(HOPMUPOBAHHOCTU KOMIIETEHIIUMA

OCHOBHBIM KPUTEPUEM UTOTOBOM CHOPMUPOBAHHOCTHU JTFOO0N KOMIETEHIIUH
SBJISIETCA YCIICIIHOE 3aBEPIICHUE 00YUCHHUS CTYIEHTOM, BBIMIOJHEHHE U 3all[UTa
JTUTIIIOMHOM pabOThI M TOCYJAPCTBEHHOTO K3aMEHa, MPOXOKICHUE U 3alUTa
MPaKTHK.

YceneniHoe 3aBepiieHue JUCHUIUIMHBI 03HAYaeT TIOCTHXKEHUE OUYEPETHOTO 11ara B
dbopmupoBaHUM KOMIIETEHIIMU. KpuTeprueM yCremHoro 3apepiieHus JUCIUIIITNHbI
SBJISIETCA KAK MUHUMYM BBITIOJTHEHHUE BCEX 00sA3aTENbHbIX TpeOOBaHM (3a1aHMI)
W3 NIEPEYHs B IIYHKTE 2 3TOTO0 TIOKyMeHTa. KpuTtepuu yCrenHoro 3aBepueHus
KaXXJ0TO U3 3aJJaHUI ONPEAENSAIOTCA B CaMUX 3aaHusix. [Ipumepsl 3amanuii
MOYKHO IIOCMOTPETH B M.3 3TOr0 JOKYMEHTA.

[IIxanpl OLIeHUBAHUS IPENYCMATPUBAIOT JIETAJIbHBIN OTBET HA BOIIPOC 00 YpPOBHE
OCBOCHUS TUCIMUIUIMHBI U, TIOCPEIACTBOM OLEHUBAHUSA MPOLETYP 3HAHUM, YMEHHUM U
HaBBIKOB, TTOKa3aTeJeH OlleHUBaHUs CPOPMHUPOBAHHOCTH KOMIIETEHITUU.



[Tpunmoxenue 2.1: JlokyMeHTaIIMOHHOE 00eCTICYeHNEe KOHKYPCHBIX 3asBOK... https://it.rfei.ru/mgmt/course/~GR5X/quizzes/print

3aKyMKW: Hayka Un UCKyCCTBo

[poBepKa 3HaHMK: 3aKyMNKu

Ob6LLada rpynna

[ante onpenenenne TepmuHa [IpoksopemeHm ?

O MCKYCCTBO 3aKynaTtb

O COBOKYMHOCTb METOAOB, MO3BONAKOLWMX MAKCUMANbHO 3¢¢EKTVIBHO

YOOBETBOPSATb MOTPEGHOCTU OpraHM3aLMu (3aKa3umka) B ToBapax, paboTax u
ycnyrax.

O nnaHMpOoBaHWeE 3aKynoK
PaccMoTpuTe CieaytoLLyo CUTYaLMIo:

Y opranusaumm 000 “[layHuk” ecTb BO3MOXHOCTb 3aKynuTb cemeHa. lNpu
3akynkax B 1000 HanmeHOBaHWI LeHa byaeT HuxKe pbiHOYHOM Ha 40%. Ho,

no uToram paboTbl NpeapIAYLLMX JIET, OpraHM3aLmMs peann3oBbiBana He
6onee 150 HaumeHoBaHUI. OcTanbHble HE MOMb30BaIMCh CMPOCOM.

Boibepute BepHOe yTBEpXAEHME.

Crp. 1 u3 18



[Tpunmoxenue 2.1: JlokyMeHTaIIMOHHOE 00eCTICYeHNEe KOHKYPCHBIX 3asBOK... https://it.rfei.ru/mgmt/course/~GR5X/quizzes/print

O CeMeHa UMEKT CPOK XPAHEHUS, B UTOTE OPraHU3aLLMs MOXET MOHEeCTU
3HAuUUTE/bHbIE MOTEPM 3a CYET MOPYM UM YCTapeBaHMUS

O 3akynka obecneunt appekTMBHOE YO0BETBOPEHNE OOBEKTUBHbIX
noTpebHOCTEN OpraHM3aLmum B ToBapax

O OpraHu3auuu cTouT nonpo6oBaTh pacluMpUTb aCCOPTUMEHT, NnepepaboTaTb
CTPYKTYpY Npoaax

Ha3oBMTe OCHOBHbIE 33434M I'IpOKbIOpEMeHTa?

00 KOHKYPEHTHOCTb;

O CBoeBpeMeHHbIW BbIGOp onTUManbHorol2 npeanoxeHuns Tpebyembix
pecypCcoB U3 CYLLECTBYIOLWMX HA pbIHKE

O TpaBunbHoOe onpeaeneHune 1 NnaHMpoBaHue NoTpebHOCTEU B pecypcax
O 3ddeKkTMBHOE UCNONb30BAHME UMEIOLLMXCS PECYpCoB
0 OTKPbLITOCTb U NPO3PaYHOCTb;

L noAoT4eTHOCTb U OTBETCTBEHHOCTD;

OTMeTbTe BEPHbIE YTBEPXKAEHMSI.

Crp. 2 u3 18



[Tpunmoxenue 2.1: JlokyMeHTaIIMOHHOE 00eCTICYeHNEe KOHKYPCHBIX 3asBOK... https://it.rfei.ru/mgmt/course/~GR5X/quizzes/print

O 3aKynKu SOMKHbI NPOBOAUTLCS C MaKCMMaNbHOM 0bLer 3OPEKTUBHOCTbIO,
YUMTbIBAIOLLEN 3aTPaThl 3aKa3UMKa M 3KOHOMMUYECKYIO BbIroay OT NpuobpeTeHHOM
NPOAYKLMUK.

O  KonuyecTBo NOCTaBLLMKOB, y4acCTBYHOLWMX B 3aKYNKe HE cnenyert
OrpaHMN4nBaTb

LJ  M3MeHeHue NpaBus B XOAE 3aKYMNOK He A0MNyCKaeTcs

O OueHka uenecoo6pa3Hocm A0JKHa npoBoAnUTCA B 3aBUCUMMOCTHU OT
KOHEYHOoro I'IOTpEGMTEJ'Iﬂ npoaykuumn

O KOHKYpeHUMS He OOMKHA ObiTb abCONKOTHOM — K Y4aCTUIO B 3aKYMOYHbIX
npoueaypax AOMKHbI AOMYCKATbCSA TOMbKO NOCTaBLLMKM, OTBEYAIOLLME
TpeboBaHUAM 3aKa3uMKa B YaCTW KBAaNUGDUKALMKN U HALEXKHOCTH
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OpI'aHI/BaLI,l/ISI N PETNAMEHT CUCTEMBI 3aKYTOK

[TpoBepKa 3HaHWi: OpraHu3aLus U pernaMeHT CUCTEMbI
3aKymnoK

Ob6Lada rpynmna

N3 KakMx OCHOBHbIX 610KOB 0ObIYHO COCTOUT CUCTEMA 3aKYMOK?

L 3aKkynku

LJ KOHTpoOSib

0 noKyMeHTUpoBaHue
O ¢duHaHcupoBaHUue

L pacnpeneneHue

Pacnpe,u,enMTe OnncaHnsa B COOTBETCTBUM C MOAENbIO NMpOBEAEHUA 3aKYMOK.

Crp. 4u3 18
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LleHTpanu3oBaHHas Moaenb < Kaxzoe 13 NpodubHbIX
@ noapasaeneHun KoMMnaHum
OCYLLECTBNAET 3aKyNKKU B cBoeu chepe

KOMMeTeHUunm

[eueHTpannsoBaHHas Moaenb
< CTPYKTypHOE noapasaeneHue

@ oCyLLecTBNAeT cOOp 3a9BOK OT
noapasaeneHun-norpedbutenen’
PacnpeneneHHas Mogens NPOOYKLMM, 1 NPOBEAEHMNE Ha UX
OCHOBaHMK BCETO 3aKYMNOYHOro LUMKNa,
@ OT MoMcKa 1 BblIbopa KOHTpareHToB A0
KOHTPOJIS BbIMOJHEHUS KOHTpaKTa Ha

NMOCTaBKYy

4 Kaxgoe noapasaeneHune npoBoamuT
BCE HeobXoaMMble A1 CBOUX HYXA,
3aKYMKM CaMOCTOATENbHO.

Yto npepctaBnsieT coboit MonoxeHue o 3akynkax?

O pernaMeHT fLOKyMeHTO060poTa (TpeboBaHUa K 0HOpPMAEHNIO NPOTOKOOB,
OTYETOB U T. M.).

O [LOKYMEHT OnpenensieT UCnob3yeMble B OpraHM3aLmm cnocobbl 3aKyrnok,
YCNOBUS U NOPSAAOK UX MPUMEHEHUS

O npuKasbl NPOaBUTENLCTBA U 3aKOHO4ATE/IbHOE peryinpoBaHMe 3aKynok

O npuKasbl PyKOBOACTBA, KacaloLmecs AesTeNbHOCTH KOHKYPCHOU KOMUCCUM
(B nepByto oyepenb - 0 Ha3HAYEHUM YIEHOB KOMUCCUM)

Yem otnnuaetcs PernameHT npoBEAEHNA 3aKYNOK OT MNonoxeHuns o 3a|<yn|<ax?

Crp. 5u3 18
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O TlonoxeHue o 3aKynkKaX 3a0aeT CTpaTernto 3aKynok, periaMeHT OTBEYAET 34
TaKTUKY

O TlonoxeHue onucbIBaeT, Kakou cnocob 3aKynKn B KaKOM C/iy4dae
NPUMEHAETCA, N KaK NnMponcxoaumTt Bbl60p KOHTpareHTa. PernameHT 3apaet nopagok
BBal/IMO,EI,EVIUCTBVIﬂ I'IO,EI,pa3,£I,EJ'IEHMMUBaKaB‘-IMKa B XO04€E 3aKynKu

O TlonoxeHue onMCbIBAET COrNnacoBaHune Crnocoba 3akynku, pernameHT -
CornacoBaHue 3akyrno4yHoU AOKYMEHTALMM (KOHKYPCHOU U KOTUPOBOYHOM,
3anpocoB NPeaokeHUu u T. 4.)

O  TlonoxeHue o 3aKynkKax onucbliBaeT pa60Ty M NopanokK BBaVIMO,EI,EMUCTBMFI

noApasaeneHnn 3aKasumka, yuyacTBYIOWMX B 3aKYMKeE, a PerNaMeHT MexaHu3M
MPUHATUS BCEX pPeLUEeHMUi

Bbibepute BepHoe yTBepxaeHune. OueHka 3hPEeKTUBHOCTM KOHKYPEHTHbIX 3aKymnoK
CKnaaplBaeTcs us

O cTonmMocTu KOHTpaKTa + ynyLlieHHaqa Bbiroaa
O cTouMocTn KOHTpPaKTa + 3aTpaTbl Ha OPraHU3auMio 3aKyMnKu

O CTOMMOCTU KOHTpAKTa + 3aTpaTbl HA ero 3akJyeHune + ynyuw,eHHasa Bbiroda
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OCHOBHbIE CNIOCObbI KOHKYPEHTHbIX 3aKynoK

[poBepka 3HaHMM: OCHOBHbIE CMOCOObI KOHKYPEHTHBbIX
3aKyMoK

Ob6Lada rpynmna

OTKpbITbIN KOHKYPC - 3TO

dopManm3oBaHHble NpoLeaypbl NEPEroBopos Ha 6ase TpeboBaHUMU
3aKazuMKa 1 NpeasioXXeHnU NoCTaBLUMKOB, MOATOTOB/IEHHbIX Ha MX OCHOBE

npamMaga 3aKyrnka y nocrtaBlmnKa

Cnocob BblAa4M 3aKa30B Ha NOCTABKY TOBApOB, MPefOCTaBAeHME YCAYT Un
npoBeAeHue NoapsaHbiX paboT no 3apaHee 06bABNEHHBIM B KOHKYPCHOU
[OKYMEHTALUMU YCNOBUSM, B OTOBOPEHHbIE CPOKM Ha NMPUHLMNAX
COCTA3aTeNbHOCTH, CNPaBenIMBOCTM U 3G HEKTUBHOCTH.

OTtmeTbTE BEPHbIE YTBEPXKAEHNA, OTHOCUTE/IbHO OTKPbITOrO KOHKYpCa.
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O OCHOBHbIM CNOCO6OM KOHKYPEHTHbIX 3aKYMOK SBASETCS OTKPbITbIU KOHKYPC

O B KOHKYpCe MOryT y4aCtBOBaTb TOJIbKO NMNOCTaBWMKHK, CNELMNA/IbHO
npurnaweHHble 3aKa34vynkom

O Ona OTKPbITOrO KOHKYPCa XapaKTepPHO OTCYTCTBME KOHKYPEHUMU, KOrda
TpE6yeMbIVlv3aKa3‘—lMKy NpoAYKT NpenoCTtaBndaeTca T0/ibKO OAHMM NOCTAaBLLMKOM,
NUnun oGopy,uosaHme 3aMaTeHTOBAHO M MOXET ObITb an06peTeHo TOJ1IbKO U3
€ONHCTBEHHOI0 MCTOYHUKA, U paBHOLUEHHAA 3aMeHa OTCYTCTBYET

O KoHKypC NpoBOAMT CaM 3aKa3uuK MAKU YNOJHOMOYEHHbIW UM OpraHu3aTop.

O Pa3HOBMAHOCTBLH OTKPLITOr0 KOHKYpCa C NpeakBanMduUKaLMOHHbIM 0TOOPOM
ABNAETCS CENEKTUBHbIU KOHKYPC

B kakux cnyyasx npoBOAMUTCS 3aKPbITbl KOHKYPC?

0 BpeMsi U pacxopbl, Tpebylowmecs Ans pacCMOTPEHUS U OLLEeHKM BONbLLOro
KONMYecTBa KOHKYPCHbIX 3asBOK, ByAyT HEeCOM3MepuMbl CO CTOMMOCTbIO
3aKynaeMbIx TOBapoB (pabot) unm ycnyr

O npoaneHue paHee 3aK/IOYEHHOMO KOHTPaKTa, eC/in NoAo6bHas BO3MOXHOCTb
B HEM M3HAYaNbHO NpefyCMaTpMBaNach, U NPOLOIKEHNE COTPYAHMYECTBA C
[aHHbIM NOCTaBLLMKOM MO-NPEXHEMY LienecoobpasHo

O npoayKuus 3aKynaeTcs Ans HyXA 6e30nacHOCTU UM 3aKynka HOCUT
3aKpbITbIM (KOHDUAEHUMANBHBIW) XapaKTep

O ecnu npu npoBeaeHUM 3aKYNKKU KOHKYPEHTHbIM METOAO0M NPUEMIEMbIX
NpeanoXkeHUn He NoCTynuIo

O cywectByeT HEOBXOAMMOCTb KOHKYpCa cpean 0ToBpaHHbIX NPeTeHAEHTOB

O npoaykumna uMeeTca B HaJiniunMn TOIbKO Yy OrpaHUYEHHOIro Yncna
nocTtaBWWKOB, NN OrpaHUYEHHOE YNC/O0 NOCTaBLWMKOB UMEET KBaJ'IVICDMKaLI.MIO,
YCTPanBaKLWYO 3aKa3unka

KoHKypc no 3akynke 060pynoBaHWs HEOOXOAMMO NPOBECTU B KPYMHOM ropoze,

Crp. 8 u3 18
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Hanpumep, CaHkT-lNeTepbypr. [11s 3KOHOMUU BPEMEHM, HA OLLEEHKY MHOXECTBA 3a9BOK,
KOTOpble, CKOpee BCEro, Masio Pas/iMyatoTcs No LLEHE U MHbIM KPUTEPUSIM BbIOUPaETCS
3aKpbITbIM KOHKYpC. B 3TOM cnyyae:

O MOXET NPUHATb y4acTue N6oU NPaBOMOYHbIM MNOCTABLLMK,
OTK/IMKHYBLUMMUCA Ha U3BELLEHME O NPOBEAEHUM KOHKYPCA, pacnpoCTpaHeHHoe
3aKa34MKoM

O B KOHKypCe MOryT y4acTBOBaTb TO/IbKO NOCTABLLMKM, CeLnasibHO
npurnaweHHble 3aKa34vynkom

O npurnaweHue K y4acTuio B KOHKypce Byaet onybamMkoBaHo

Kak ocyuiectBisietcs BbIGOp NOCTABLLMKA NpU 3anpoce KOTUPOBOK?

© o npurnaweHuam
©  Tlo nocraswmMam, OTKAUKHYBLLUMMS Ha U3BELLEHME O NPOBEAEHUU KOHKYpPCa
© o 3anpocy

©  Ha 0CHOBaHWM CpaBHEHUS LLEH

OTMeTbTe BEPHbIE YTBEPXKAEHMSI.

Crp. 9u3 18
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0 B cenektMBHOM KOHKYpPCE 3aKa34MK HanpaBndgeT NpeanoXxXeHune o
3aK/IlYEeHUN KOHTpaKTa 1 BEAET NeperoBopbl TOJIbKO C OAHUM MOCTaBLMKOM.

O 3anpoc I'Ipe,EI,J'IO)KGHVIMUHaI'IpaBJ'IQETCﬂ TEéM MOCTaBLMKaM, KOTOPbIX 3aKa34nK
CYMTaeT CNOCOBHbIMU BbIMOAHUTL 3a4aHMe.

O 3anpoc npesnoxeHUU UCMONb3YETCS €C/IU NPU NPOBEAEHUM 3aKYTKU
KOHKYPEHTHbIM METOAOM MpPUEMEMbIX NPEANOXEHUW HE MOCTYNUO

0 3aKynka 13 eAUHCTBEHHOI0 MCTOYHMKA UCMOJIb3YeTCs ecnu Noapsaayuk,
OTBETCTBEHHbIU 33 0becneyeHne npouecca NpoeKTUpoBaHUA, HYXOAeTCAa B
3aKYynKe K/K4YeBbiX noamuwm”y KOHKPETHOro NoCrtaBlWKMKa B Ka4eCTBe rapaHTumn
BbIMO/THEHNA KOHTPAKTa
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[104r0TOBKa 1 NPOBEAEHNE OTKPHITOrO
KOHKYPCa

[lpoBepka 3HaHuK: [10AroTOBKa M NpoBeaeHue
OTKPbITOTO KOHKYpCa

Ob6LLada rpynna

PacnonoxuTe 3Tanbl NPpOBEAEHUS KOHKYpPCa B BEPHOM MOPSIKE:

4 OnpeneneHune nobeanTens KoHKypca.

4 [MnaHMpoBaHMe 3aKymMok.

4 3aKnloyeHne foroBopa c nobegutenem.

< [poBeaeHne NpeaBapUTENIbHOrO KBanMdUKaLMOHHOro otbopa.
4 [MoaroTtoBka KoHKypca.

< [puBNeYeHNe KOHKYPCHbIX 3a5BOK.

OcHOBHbIM OOKYMEHTOM, onpegenarwmm BHYTPEHHUE NMpaBWia OpraHn3aunm 3aKynok'y
3aKa34ymnKa aBndeTcAa

pernaMeHT 3aKynok
NnpuKas o0 CoO34aHUN KOHKprHOMVKOMMCCMVI
MEeToanYeCKME Matepuanbl Anga 3aKynwmnKoB

NONOXEHWE O 3aKYMNKax

Crp. 11 u3 18
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M3BeleHne 06 OTKPbITOM KOHKYPCE A0/MKHO 0653aTebHO COAEPXKaTb CBEAEHMSA O:

O cpokax 3ak/ilueHus gorosopa c nobenutenem;
O onpegeneHuun nobeputens;

00 HavyanbHOM LiEHE;

O BpeMeHu, MecTe u popMe KOHKYpCa;

00 OKOHYaTe/bHOM CTOMMOCTHU;

O  npegmeTe 1 nopsaake NpoBefeHUs KOHKYpPCa;
O Tune KOHKypca (OTKPbITbIA, 3aKPbIThl, T.M.)

O odopMIeHMU yuacTus B KOHKYPCE;

OnoHMM U3 MoKa3aTeneu, xapakrepusyLmx 3PpPeKTMBHOCTb XO3AUCTBEHHOW
NEeATENbHOCTU, ABNAETCA peHTabenbHOCTb. Kakoe 3HaueHMe MMEET 3TOT NoKasaTesb npu
OLEeHKe MOoCTaBLMKa?

O ®upMbl YacTo BeAyT ABOMHOW yUYeT — 0aMH Ana hopMabHOM OTUETHOCTH
Ha/IOrOBbIM OpraHaM, Hanpas/IeHHbIM HA MUHUMU3ALIMIO HANIOrO0BI0KEHMS,
BTOPOW — OTPaXalLlu1 peanbHoe NoaoKeHUe Ae — 418 CBOMX Hyx . Mo 3Tomy
OLEHKA peHTabeNnbHOCTM B AAHHOM C/Ty4ae He UrpaeT K/IloUeBoM posiu.

©  YeM Bblwe peHTabenbHOCTb, TeM 3 dekTuBHee paboTaeT NOCTaBLLMK

O Tloka3aTenb He YHUBEPCaneH U HE UMEET CMbIC/a

OTMeTbTe BEPHbIE YTBEPXKAEHMSI.

Crp. 12 u3 18
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O lMpexae YeM OLEHMBATL KBaNM(MUKALMIO MOCTABLLMKOB, HEO6X0AUMO
y6eamTbCs, YTO BCE OHM NPABOMOYHbI

O Tpu oueHKe KBanMdUKaLMM NOCTABLLMKA BAXHO NPaBUIbHO YCTAHOBUTb
nepedyeHb TpeboBaHUK K KBanMbUKaLUKM U KBATUGDUKALMOHHbIM MOPOT MO HUM,
M3NULLHE He 3aBbIWas, HO U He 3aHuxas TpeboBaHus. MHaue MOXHO Nony4nThb
NGO 0YEHb KOPOTKMM, @ TO U NMYCTOM, CMMCOK MOTEHLMAbHbIX KOHTPAreHToB,
nn60o, Hao60pOT, HEBEPOATHO AJIMHHbIW, AeNatolwmu NpoLeaypy
KBanMdUKaLMOHHOTO 0T6opa 6eCcCMbIC/IEHHOMU.

O OCHOBHbIMU UCTOYHMKAMKU MHDOPMALMKU O penyTauMm NOCTaBLLMKA
ABNAOTCA NPELOCTABNEHHbIE UM GUHAHCOBbIE LOKYMEHTbI - Byxrantepckun’
6anaHc 1 oTyeT 0 NpubLINAX U yBbITKaX

] Ba,El,a‘-IEI/IVKBaJ'IMCbMKaLI,MM ABNAETCA PaHXNPOBAHNE 3a4ABOK MOCTAaBLLUMKOB U
pasgeneHue Ux Ha gse rpynnbl — nogxogdawime n Henogxonodawmne 3akasymky
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[104r0TOBKA KOHKYPCHBIX 339BOK

[lpoBepka 3HaHMK: [104roToBKa KOHKYPCHbIX 3asBOK

Ob6LLada rpynna

Koroa HauMHaeTcs NoAroToBka KOHKYPCHOM 3a8BKM NOCTaBLIMKOM?

B MOMEHT nonyvyeHna KOHKprHOVIV,EI,OKyMEHTaLI,MM
nocne onpeneneHna nobegutens

3a CYTKM 00 BCKPbITUA KOHBEPTOB

CTpaxoBKy OT p1cKa 0TKa3a nobeanTenem BbINOMHUTb KOHTPAKT Ha YCIOBUSAX YKA3aHHbIX B
KOHKYPCHOM AOKYMEHTaLMM U KOHKYPCHOM 3asBKe AaeT

MOPYYUTENLCTBO
3a4aToK

6aHKOBCKas rapaHTus
yLepXKaHUe UMyLLEeCTBa

obecneyeHne 3a9BKU

OTMeTbTe BEPHbIE YTBEPXKAEHMS.

Crp. 14 u3 18
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0 baHKOBCKasi rapaHTWs BblAAeTCS B MMCbMEHHOM Buae 6aHKOM, KpeAUTHbIM
YYPEXAEHUEM UNK CTPAXOBOW OpraHU3aumen (rapaHToMm)

O KpuTtepuu, ucrnonbyemble Npu Bbibope NOCTaBLLMKA, U UX BECA 3aBUCAT OT
CyMMbl 6GaHKOBCKOM rapaHTum

0 baHKoOBCKasi rapaHTUs npeaycMaTpuBaeT 0643aHHOCTb rapaHTa BbIMNAaTUTb
3aKa3uMKy ONpeaeNeHHOU B rapaHTUM LEeHEXHOU CYMMbl MPU HEBbINOJHEHUM
NMOCTaBLLUKOM B3ATbIX Ha cebs 0693aTenbCTs

O npe,EI,CTaBVITe}'IIO NOCTaBLWMKaA BblAaE€TCA paCNMUCKa, TaKXXe NoaATBeEpP>XAaoLada
nonyvyeHue 6aHKOBCKOWM rapaHTUmn

Yto npeacrasnset coboit bannbHbIM METOL OLEHKM NPeanoKeHna?

O CKnapblBaeTCcs U3 LeHbl npennoXXeHma n pasinyHbiX MO,EI,MCI)MKaTOpOB,
KOTOpble OTPa>atkoT BCE 3HaYMMble HELUEHOBbIE XapaKTePUCTUKMN.

O Tpadurueckoe nepacTaBNeHNEe NPOEKLMMU KONMMYECTBEHHOM LWKabl Ha
6anbHyto

O BbIGMPAKTCA OLEEHMBAEMbIE KPUTEPUM, ONPEAENIIOTCA UX BAKHOCTb -
OTHOCUTENbHbIE BECa (BaXXHOCTb), B CyMME paBHble eAMHuLE. 3aTeM NPOM3BOAUTCA
OLLE€HKa MO BblI6PaHHbIM KPUTEPUAM U B3BELIEHHOE CYMMUPOBaHMeE

MOXHO /1M OLEHMBATb pa3/iMyHble NMOKA3aTeNM Mo pPa3HbIM WKanam ang 6anbHoOro MeToaa
oueHkn? Hanpumep, oLeHMBaTb CPOKM BbINMOAHEHMS MpoeKTa no wkane oT 0 o 5, a ueHbl
oT nocTtaswmka - ot 0 po 10?

O MoxHo
O MoxHO, Npu onpeneneHHbIX YCI0BUAX

O Henb3s

Ha3oBuTe ocHOBHble Npo6aeMbl 6aNbHOM CUCTEMbI OLLEHKM?

Crp. 15u3 18
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O He 06beKTMBHO onpenensieTcs 3HaYMMOCTb (YAENbHbIU BEC) KaXA0ro
Kputepus

00 opraHuM3aTop KOHKYypCa UMEET LIMPOKME BO3MOXKHOCTM AN HEYECTHOU Urpbl
O  TNobepa o6bekTMBHO BGonee cnaboro NnpeasioXXeHus BNoJiHE BO3MOXHA

0 He Bcerga qupMaano nobegusLias B pe3ynbrate 6aJ'IJ'IbHOl/IVOLI,EHKVI
KOHKYPCHaA 3ad4BKa, Ha CaMOM fefie aBNndaeTca nquevf

0 MCKIKYaKTCa N3 paCCMOTPEHMUS NOCTABLLUKUB, NOKa3aTenu I'I[.')E,EIJ'IO)KeHl/ﬂ/iv
KOTOPbIX CUIbHO OT/IMYAIOTCA OT CPEAHUX 3HaYeHUU
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Onpejenexne nobeanens

[lpoBepka 3HaHwuit: Onpenenenne nobeautens

Ob6LLada rpynna

CymTaeTcs 4To Npoueaypa 3aKynky 3aBepLieHa, Koraa

3aBepLUeH KOHKypC
LOKYMEHTALMS NMOMHOCTbIO NMPEA0CTaBAeHA U COOTBETCTBYET TPEOOBAHUSAM
3aKJII0YEH J,OrOBOP C NobeauTenem

obbaBneH nobeguTenb

CpOKM XpaHEeHUs KOHKYPCHOW JOKYMEHTALMM COCTABNSOT

10 net
3-5 net
1-3 ropa

LOKYMEHTALMS He XPAHUTCS, MOANEXUT YTUAU3ALMM N0 3aBEPLIEHUN
KOHKypca

OTMeTbTe BEPHbIE YTBEPXKAEHMS.
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O npoTokon 0 pe3synbTatax KOHKypca MMeeT CUy A0roBopa

O  Tocne nognucaHus A40rosopa BCceM OCTa/ibHbIM Y4aCTHUKaM KOHKYpCa
obecneyeHune He BO3BpallaeTcd

O TNocne noanucaHWa LOroBopa BCEM OCTaNIbHbIM YY4aCTHUMKAM KOHKYpca
BO3BpallaeTcs obecneyeHme

O nocne obbsaBneHus nobenmtens B KOHTPAKT MOIyT BHOCUTbCA CyLLEeCTBEHHbIE
M3MEHEHUA

0 npoTokon 0 pe3synbTatax KOHKypca (TOProB) COCTaBASETCS OPraHM3aTopoM U
NOANMUCbIBAETCS OrpraHM3aTopoM u nobeautenem

YTto npepcraBngeT coboin JloToBas 3aKynka?

O BbI6Op HECKOMbKM NobeanTenei B KOHKypce

O 3aKynka 0gHOPOAHOM NPOAYKLMM, KOTAA Ha PbIHKE HE CYLLeCTBYeT
MOCTaBLUMKOB, CNOCOBHbIX BbIMOMHWUTL 3aKa3 B NMOJSIHOM 06beMe

O obbeguHeHWe B OAMH KOHKYPC HECKOJIbKO pa3HON1IaHOBbIX UNU Pa3IUYHbIX
no uenaMm 3aKynok

KOHKYpC C TOYKM 3peHUS MOCTABLUMKA MPOXOAUT MO3TAMHO B CNEAYIOLEM NOPSIAKE:
Pacnonoxume smanei 8 HYMXHO HOPHOKE’

< nonyyeHne nHdopmaLMm o0 NPOBOANMOM KOHKYpCe

< Nony4yeHne KOHKYPCHOM JOKYMeHTaLmu

< pe3ynbTaT KOHKypca

< NonyYyeHne NPOrHO30B MO YHaCTUIO B 3aKYNKe KOHKYPEHTOB

« NoAroToBKa 3as8BKM
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